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Audits…they are not that bad!

 IF you received a notice that you were selected for an 
CCC Audit, please refer to the following instructions 
and tips to prepare and complete your audit.

 These are good tips for organizing your CCC 
documentation.

 The state will be instituting an online system of 
submitting your CCC documentation soon.  
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Monitoring Continuing Competence (CCC’s)

 24 hours due every 2 year cycle

 Random Audits are conducted by the Board following renewal

 Next audit cycle will be the end of this license period…June 2023

Chapter Five of the Rules and Regulations covers Continuing 
Competence information

 The Chart details all the information about Credits/ max credits/ 
Audit Documentation 

The rules explain how CCC’s are prorated if you get a new license 
during a cycle. 

Licensees are responsible for maintain CCC records.  

CCCs should be completed PRIOR to renewal of license!
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CCC calculation for NEW Licensees
 This is described in Chapter 5 of the Practice Act Rules!!

 (3) A licensee who is or becomes licensed during a renewal cycle shall obtain CCCs at 
the rate computed by the following formula: 

 (A) Formula: Number of months licensed during the renewal cycle divided by the total 
number of months in the reporting cycle then multiplied by the number of CCCs 
required for renewal during the reporting cycle resulting in a total number of CCCs 
required to complete for renewal this reporting cycle. When applicable, this total will 
then be rounded to the nearest whole number by applying the following rounding rule: 
round down to the nearest whole number if the digit to the right of the decimal is 
four (4) or less, round up to the nearest whole number if five (5) or more. 

 Example: An occupational therapist becomes licensed September 1, 2022, the 
reporting cycle is twenty-four (24) months, ending June 30, 2023. 10 months left in 
the cycle!

 10 months ÷ 24 months × 24 = 9.9 or round up to ten (10) hours (Licensee must have 
completed ten (10) CCCs to renew.). Basically can use the 1CCC per month as a guide!
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CCC Audits – Don’t be afraid of them!

Chapter 5—Continuing Competency Requirements

A licensee is subject to an audit of the continuing competency activity 
documentation after the time of license renewal.

• The board may audit continuing competency activities as time and
resources permit.

• Upon request, the licensee shall submit to the board for review the
continuing competency credit documentation verifying successful
completion of continuing competency requirements. Licensees shall assist
the board in its audits by providing timely and complete responses to the
board’s inquiries.

• Failure to submit requested information to the board by the date
requested or submission of inadequate or falsified records may result in
disciplinary action.
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CCC Table – REFER TO IT!!!
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Look at what is 
needed for the audit 
documentation!
This is the info you 
HAVE to include in the 
audit!!  

What counts…
Clearly explained

Look at the Minimum and 
MAX credits 
allowed!



AUDIT TIPS
 LOOK AT THE CHART!!
 Keep the documentation that is required for an audit.

 Hard copies or PDF copies are recommended
 The state is moving to an online system…more details to come!!

 Review your CCC hours routinely…do not wait until the renewal notice comes
 A rule of thumb is 1 CCC per month

 PAY ATTENTION TO WHAT DOES NOT COUNT!
 Things that are mandatory and required for your job, ie CPR, annual P&P review, etc.
 Time that is used to prepare presentations
 Supervision of FW students IF that is what you were hired to do!  
 IF it is a part of your duties on a “voluntary” or “expected” role, then that DOES 

COUNT!
 OTA Supervision if that is YOUR ROLE as an employee DOES NOT COUNT!
 If you are supervising an OTA for another reason and not as an employee, then that 

will count!
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This chart can be downloaded, saved and printed.  PLEASE print off as many pages as needed.
Best to save as a word document that you can type onto.  MUCH Better and more professional 
than handwritten (easier for reviewer, too!)
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NBCOT vs State Licensure

NBCOT
 Initial Certification is REQUIRED

 Renewal is VOLUNTARY but many employers 
strongly recommend

 3 year cycle (Jan – March)

 36 PDU’s required for Recertification

 MO follows PDU’s closely

 PDUs CAN count for both NBCOT and MO 
licensure renewal (watch out for the 
differences!)

 Has a discipline process – reported to state 
boards

LICENSURE
 REQUIRED FOR PRACTICE

 Renewal is MANDATORY to practice in the 
state!

 2 year cycle (July 1 – June 30)

 24 CCC’s required for renewal

 Can use PDUs collected for NBCOT (watch 
out for differences)

 State has discipline process – MAY affect 
your ability to practice in the state!! 
MOST IMPORTANT!
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