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the entity filing the fictitious name 1s a partnership/corporation/LLLC, the licensed name of that
partnership/corporation/LLC must be reflecled in the owner section of the form. If an individual broker,
the licensed individual broker name must be reflected in the owner seclion of the form.)

= An attestation that you are now using the necessary forms lo ensure you are complying with all the
brokerage relationship confirmation requirements of 20 CSR 2250-8.096,

« Section 339 770 RSMo requires that the Missouri Broker Disclosure form be provided to every Missouri
residential buyer, seller, landlord or tenant at the earliest practicable opportunity, during or following the
first substantial contact, unless that customer has entered into an agency agreement with another
broker. Itis vour responsibility to provide the form lo all customers or contacts prior to showing property
or obtaining any personal or financial information. Confirmation of receipt of the Missouri Broker
Disclosure Form must be contained in all agency agreements and all written brokerage relationship
disclosures related to Missouri residential properties.

* The Commission reminds you that negative owner balances are not permissible, as 20 CSR 2250-
8.220(1) requires every broker to ensure the sufficiency of the owner account balances before making
disbursements. The interest earned in the account must be removed monthly and interest earned may
not be held in the account to offset bank service charges. You may deposit additional funds into the
account to cover any bank service charges.

« Submit documentation outlining the attempts made to contact the payee(s) on all outstanding check(s)
over six months old, as referenced in the workpapers supplied during the audit exit interview. and 2
copy of the check(s) if reissued to the payee.

The Commission requests that you procure the services of a Certified Public Accountant to reconcile ali
registered escrow account(s) and submit quarterly reports to this office. Within 15 calendar days of the date of
this letter, please submit to MREC in writing a list of at least three CPA's including the CPA’s name, address,
and their relationship to you. The MREC may approve one of the listed CPA’s or may require you to submit
additional names for consideration and approval.

During the first year of the disciplinary period, Licensee shall submit these reports to the Missouri Real Estate
Commission, P.O. Box 1367, Jefferson City, Missouri 65102, by no later than January 1, April 1, July 1, and
October 1 during each year of the disciplinary period. The first report to be due on July 1, 2024 and the last
report due shall be on July 1, 2025,

The reports are due within one month of the quarter end and should contain a three-way reconciliation from the
check register to the bank balance to the owner balances. All documents necessary to prove the reconciliation
should be submitted along with a signed statement from the CPA confirming that his/her firm completed a
reconciliation of each escrow account and matched the reconciled balance to the check register and the total of
all reported owner and/or tenant balances. If the CPA should find that the three-way reconciliation does not
match, the CPA report should include detail and documentation to show that all discrepancies were identified
and corrected.

27.  Terms and Conditions of this Disciplinary Order are as follows:

A. Licensee shall keep the MREC apprised at all times in writing of Licensee's current
address(es), telephone number(s), and e-mail address(es) (if any) at each place of residence and
business. Licensee shall notify the MREC in writing within ten days of any change in this information.

B. Licensee shall timely renew Licensee's licenses, timely pay all fees req for license
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ATTESTATION OF COMPLIANCE

The undersigned attests that Geral C. Rowan in his capacity as a broker associate. and Rowan
Property Management. LLC, are using the necessary forms to ensure compliance with all the
brokerage relationship confirmation requirements of' 20 CSR 2250-8.096.
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Gerald C. Rowan. Broker Associate
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Rowan Property Management. 1.1.C
Gerald C. Rowan, Designated Broker

Date: 3{:'/2 WI/Z RZ e



IMISSOURI REAL ESTATE COMIMISSION 15-DAY WAIVER ATTESTATION

I attest that | affirmatively waive my right to review of the attached Settlement Agreement by, and a

hearing before, the Administrative Hearing Commission pursuant to section 621.045, RSMo.

I also understand that the Settlement Agreement will become effective upon the date the Settlement

Agreement is signed by the Executive Director of the Missouri Real Estate Commission.
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