Dear Applicant:

PLEASE READ THIS ENTIRE LETTER BEFORE BEGINNING TO COMPLETE ANY OF THE FORMS.

PROVISIONAL LICENSE

If you are applying for a provisional license you must do the following:

1.

Complete the Application for Licensure/Temporary Licensure/Provisional Licensure (Form 375-0332),
attach a 2 x 2 passport-style photo on photo-quality paper, and return the application to our office with the
required fee of $150.00.

Complete the Social Security Number Disclosure Notice (Form 375-0336) and submit with the completed
application.

Submit an official final transcript forwarded directly to this office from the respective university via mail or e-mail.
The transcript must have the official school seal or stamp.

Submit the completed Post-Degree Supervised Professional Experience form (Form 375-0333). NOTE: If you
will have more than one supervisor the primary supervisor completes the Post-Degree Supervised Professional
Experience form with input from secondary supervisor(s). All supervisors must sign the form.

Submit three (3) mental health professional references from individuals that have known you for a minimum of two
years. (Form 375-0550 Reference of Applicant for Licensure as a Psychologist) Reference forms must come
directly from the reference via mail or e-mail. If you are unable to list three (3) references who have known you
for a minimum of two (2) years, please contact the SCOP office. List names of references on the application for
licensure.

Provide proof of submission of fingerprints for the criminal background check. Please follow the instructions
located below.

Upon completion of the post-doctoral experience, have your supervisor complete and submit the Verification of
Post-Degree Supervised Professional Experience (Form 375-0334).

Complete two (2) hours of suicide assessment, referral, treatment, and management training of your own
choice and training format. You must attest to completing this on the application.

LICENSURE BY EXAMINATION
(Based on Pre-Doctoral Hours or Post-Doctoral Hours)

If you are applying for licensure in Missouri by examination and you have not submitted an Application for
Provisional Licensure or Temporary Licensure previously you must do the following:

1.

Complete the Application for Licensure/Temporary Licensure/Provisional Licensure (Form 375-0332),
attach a 2 x 2 passport-style photo on photo-quality paper, and return the application to our office with the
required fee of $150.00. (Pre-Doctoral or Post-Doctoral Hours Applicants)

Complete the Social Security Number Disclosure Notice (Form 375-0336) and submit with the completed
application. (Pre-Doctoral or Post-Doctoral Hours Applicants)

Submit an official final transcript forwarded directly to this office from the respective university via mail or e-mail.
The transcript must have the official school seal or stamp. (Pre-Doctoral or Post-Doctoral Hours Applicants)
Submit the completed Post-Degree Supervised Professional Experience form (Form 375-0333). (Post-Doctoral
Hours Applicants)

Upon completion of the post-doctoral experience, have your supervisor complete and submit the Verification of
Post-Degree Professional Experience (Form 375-0334). (Post-Doctoral Hours Applicants)

Submit three (3) mental health professional references from individuals that have known you for a minimum of two
years. (Form 375-0550 Reference of Applicant for Licensure as a Psychologist) Reference forms must come
directly from the reference via mail or e-mail. If you are unable to list three (3) references who have known you
for a minimum of two (2) years, please contact the SCOP office. List names of references on the application for
licensure. (Pre-Doctoral or Post-Doctoral Hours Applicants)



7.
8.

9.

Complete the Supervised Pre-Doc Hours Summary Form (Form 375-1076). (Pre-Doctoral Hours Applicants)
Provide proof of submission of fingerprints for the criminal background check. Please follow the instructions
located below. (Pre-Doctoral or Post-Doctoral Hours Applicants)

Complete two (2) hours of suicide assessment, referral, treatment, and management training of your own

choice and training format. You must attest to completing this on the application. (Pre-Doctoral or Post-Doctoral
Hours Applicants)

10. Take the following exams after notice of eligibility: EPPP, Jurisprudence, and Oral. (Pre-Doctoral or Post-Doctoral

Hours Applicants) Note: If you will need special accommodations you must contact the SCOP office.

LICENSURE BY RECIPROCITY and ENDORSEMENT OF SCORE

If you are applying for licensure in Missouri by reciprocity from another jurisdiction and you have not
submitted an Application for Provisional Licensure or Temporary Licensure previously you must do the

following:

1.

© N

Complete the Application for Licensure/Temporary Licensure/Provisional Licensure (Form 375-0332), attach
a 2 x 2 passport-style photo on photo-quality paper, and return the application to our office with the required fee of
$150.00.

Complete the Social Security Number Disclosure Notice (Form 375-0336) and submit with the completed
application.

Submit three (3) mental health professional references from individuals that have known you for a minimum of two
years. (Form 375-0550 Reference of Applicant for Licensure as a Psychologist). Reference forms must come
directly from the reference via mail or e-mail. If you are unable to list three (3) references who have known you for
a minimum of two (2) years, please contact the SCOP office. List names of references on the application for
licensure.

Request the Verification of Licensure Form (Form 375-0335) be completed and submitted to this office via mail
or e-mail directly by the jurisdiction/s of licensure.

Endorsement of Score applicants (licensed less than 5 years) MUST request a transfer of EPPP score from the
ASPPB reporting service. Reciprocity applicants (licensed 5 or more years) will need to request this score transfer
only if their jurisdiction/s of licensure do not include EPPP scores on the license verifications.

Submit an official final transcript forwarded directly to this office from the respective university via mail or e-mail.
The transcript must have the official school seal or stamp.

Submit the Post-Degree Supervised Professional Experience form (Form 375-0333).

Submit the Verification of Post-Degree Supervised Experience (Form 375-0334) completed by your supervisor.
Provide proof of submission of fingerprints for the criminal background check. Please follow the instructions
located below.

10. Take the following exams after notice of eligibility. Endorsement of Score applicants: Jurisprudence and Oral

Reciprocity applicants: Jurisprudence

NOTE: Please read the following carefully. If you are licensed in another jurisdiction and have had no violations,
suspensions, or revocations, and meet one or more of the following, follow the directions below.

A.

B.

C.

If you are listed in the National Register of Health Service Providers in Psychology you are not required to
submit numbers 6, 7, or 8.

If you are a diplomate of the American Board of Professional Psychology (ABPP) you are not required to
submit numbers 6, 7, or 8.

If you are licensed in another jurisdiction and hold a current certificate of professional qualification (CPQ)
issued by the Association of State and Provincial Psychology Boards you are not required to submit
numbers 6, 7, or 8.

If you are licensed in another jurisdiction, completed a doctoral program that is APA or NR/ASPPB
accredited, been licensed more than five (5) years, and have had no disciplinary action taken against your
license for the preceding five (5) years you are not required to submit numbers 6, 7, or 8.

In addition, if the above directions indicate that you are not required to submit numbers 6, 7, or 8, you also are not
required to take the Oral exam.



TEMPORARY LICENSE

If you are applying for a temporary license you must do the following:

1. Complete the Application for Licensure/Temporary Licensure/Provisional Licensure (Form 375-0332),
attach a 2 x 2 passport-style photo on photo-quality paper, and return the application to our office with the
required fee of $150.00.

2. Complete the Social Security Number Disclosure Notice (Form 375-0336) and submit with the completed
application.

3. Submit verification of licensure in all jurisdictions where you are or have ever been licensed. The Verification of
Licensure Form (Form 375-0335) must be received directly from the jurisdiction(s) completing the form via mail
or e-mail.

4. Provide proof of submission of fingerprints for the criminal background check. Please follow the instructions
located below.

5. If you will be following through with full licensure in Missouri you will need to refer to the LICENSURE BY
RECIPROCITY section of this letter for all other requirements for licensure.

CRIMINAL BACKGROUND CHECK AND FINGERPRINTING:

There are two options for submitting fingerprints to the committee office. Section 43.543 RSMo of Missouri law
authorizes state agencies to conduct a background check with the Missouri State Highway Patrol (MSHP) and the
Federal Bureau of Investigation (FBI).

Option 1: If you choose this method for collection of fingerprints, results are typically received in the board office
within 7-10 days after the fingerprints are collected. Option 2: if you choose this method for collection of fingerprints,
results can take up to 8 weeks to receive.

Proof of submission of fingerprints is required with your application regardless of which collection method you
choose. You can obtain this proof, either the registration form or the receipt showing the Transaction Control Number
(TCN), during the registration process.

PLEASE NOTE: Fingerprint results are only available on the MACHS secure fingerprint portal for 90 days.
You will need to submit your application as soon as possible once fingerprints have been collected and
submitted.

Applicants within or close to Missouri may have their fingerprints electronically collected at a
Missouri collection site. (See option #2 for manual collection of fingerprints.)

FOR FINGERPRINTS ELECTRONICALLY COLLECTED (OPTION #1):




Please follow the steps outlined below.

STEP 1: You must register with the Missouri Automated Criminal History Site
(MACHS) prior to IdentoGO/Idemia collecting your fingerprints. You may
schedule your appointment with IdentoGO/Idemia by visiting the following
website: www.machs.mo.qov and going through the following steps:

Choose “Click Here Register with the Fingerprint Portal.” (NOTE: If you do not
have internet access, please contact IdentoGO/Idemia at 844-543-9712 and a
Fingerprint Services Representative will register you.)

STEP 2: Choose “Click here to Register with MACHS” (Note: the Registration
Number for the State Committee of Psychologists is 5420.)

STEP 3: Enter the Registration Number 5420 and press “Enter.”

STEP 4: Complete the form. Note: Any fields with a red asterisk (*) must be
filled in. Click “Register”

STEP 5: You should be viewing your confirmation page. This confirmation
page will provide you with your Transaction Control Number (TCN). This is a
unique number and you will be able to use this number to inquire about the
status of your background check. Click “Complete Registration”

STEP 6: You will be sent to IdentoGO and it will ask you to confirm the person
being fingerprinted. If the information is correct click “correct”

STEP 7: Choose the box that says “Register for Digital Fingerprinting Services”
STEP 8: A box with active locations will pop up. If there are locations in a city
near you, click “CLICK HERE” to complete registration as a walk in.

STEP 9: Click find location to view locations in your area and type in your city
or zip code.

STEP 10: You should see a confirmation screen once your appointment has
been made. It is recommended that you print this page and take it with you to
your appointment

| FOR FINGERPRINTS MANUALLY COLLECTED (OPTION #2):



http://www.machs.mo.gov/

If you choose to submit manually collected fingerprints, please allow up to 8 weeks for
results to be received in the board office. Follow the steps below:

STEP 1 -- Obtain a set of two traditional ink rolled fingerprints cards captured
on a standard FBI-258 applicant fingerprint card by a local law enforcement
agency of other entity that provides fingerprinting services OR LiveScan
fingerprints printed to a FBI (FD-258) fingerprint cards. Most police
departments offer this service.

The board office has blank fingerprint cards that we can mail to you at your
request or you can provide the office that is collecting your fingerprints with our
ORI Number — M0O920685Z and OCA Number — PY

STEP 2 -- You must register with the Missouri Automated Criminal History Site
(MACHS) prior to submitting your captured fingerprints to IdentoGO. You may
register with IdentoGO by visiting the following website:
www.machs.mshp.dps.mo.qov/ .

STEP 3 — Choose “Click here to Register with the Fingerprint Portal” then
“Click here to Register with MACHS” (Note: the Registration Number for the
State Committee of Psychologists is 5420.)

STEP 4 -- Enter the Registration Number 5420 and press “Enter.”
STEP 5 -- Complete the form. Note: Any fields with a red asterisk (*) must be
filled in. Click “Register”
STEP 6: You should be viewing your confirmation page. This confirmation
page will provide you with your Transaction Control Number (TCN). This is a
unique number and you will be able to use this number to inquire about the
status of your background check.
STEP 7: -- Write the TCN number on the back of the fingerprint cards.
STEP 8: After demographic information is complete, you will be routed to
IdentoGO for completion by clicking “Complete Registration”
STEP 9: IdentoGO will ask to confirm the person being fingerprinted and click
“Correct”.
STEP 10: Look at the box that says “To Mail in Your Fingerprint Card” and then
click “Register for Fingerprint Card Service”
STEP 11: Confirm you would like to submit Fingerprint Cards by clicking “yes”
and confirm date of birth by re-entering Date of Birth, then click “next”.
STEP 12: Pay with an authorization code or with a credit card, click “submit”
STEP 13: Once payment is submitted the final registration page will pop up.
Complete sections 2 and 3 after printing.
STEP 14: Mail the signed pre-enrollment confirmation page and the completed
fingerprint cards to:

IdentoGO

Cardscan Department — Missouri Program
100 Salem Ct.

Tallahassee, FL 32301

DO NOT MAIL THE FINGERPRINT CARDS TO THE STATE COMMITTEE OF
PSYCHOLOGISTS’ OFFICE.



http://www.machs.mshp.dps.mo.gov/
http://www.machs.mo.gov/

NON CRIMINAL JUSTICE APPLICANT’S PRIVACY RIGHTS

As an applicant who is the subject of a national fingerprint-based criminal history record check for a
noncriminal justice purpose (such as an application for a job or license, an immigration or naturalization
matter, security clearance, or adoption), you have certain rights which are discussed below.
* You must be notified that your fingerprints will be used to check the criminal history record of the
FBI.

« If you have a criminal history record, the officials making a determination of your suitability for the
job, license, or other benefit must provide you the opportunity to complete or challenge the accuracy
of the information in the record.

+ The officials must advise you that the procedures for obtaining a change, correction, or updating of
your criminal history record are set forth at Title 28, Code of Federal Regulations (CFR), Section
16.34.

» If you have a criminal history record, you should be afforded a reasonable amount of time to correct
or complete the record (or decline to do so) before the officials deny you the job, license, or other
benefit based on information in the criminal history record. (See 28 CFR 50.12 (b).)

You have the right to expect that officials receiving the results of the criminal history record check will use
it only for authorized purposes and will not retain or disseminate it in violation of federal statute, regulation
or executive order, or rule, procedure or standard established by the National Crime Prevention and
Privacy Compact Council. (See 5 U.S.C. 552a(b); 28 U.S.C. 534(b); 42 U.S.C. 14616, Article IV(c); 28
CFR 20.21(c), 20.33(d), and 906.2(d).)

If agency policy permits, the officials may provide you with a copy of your FBI criminal history record for
review and possible challenge. If agency policy does not permit it to provide you a copy of the record, you
may obtain a copy of the record by submitting fingerprints and a fee to the FBI. Information regarding this
process may be obtained at http://www.fbi.gov/about-us/cjis/background-checks.

If you decide to challenge the accuracy or completeness of your FBI criminal history record, you should
send your challenge to the agency that contributed the questioned information to the FBI. Alternatively,
you may send your challenge directly to the FBI. The FBI will then forward your challenge to the agency
that contributed the questioned information and request the agency to verify or correct the challenged
entry. Upon receipt of an official communication from that agency, the FBI will make any necessary
changes/corrections to your record in accordance with the information supplied by that agency. (See 28
CFR 16.30 through 16.34.)



http://www.fbi.gov/about-us/cjis/background-checks
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