
PRENEED RENEWALS



PRENEED SELLER ANNUAL REPORTS

• Reporting period is September 1st to August 31st each year.

• Annual Reports must be filed and processed by the Board office before October 31st or the Seller is not authorized to 
practice.

• Annual Reports/Renewals received after October 31st will be required to submit a delinquent fee as well as the renewal fee and file the 
Reinstatement form provided by the Board office.

• ALL PAGES MUST BE RETURNED WITH THE RENEWAL

• Please only provide information that is requested in each section. 

• Please return the renewal in order by page number and any attachments placed with the appropriate sections.

• It is requested that you return the renewal/annual report to the board office by October 1st to ensure there is ample time to review 
the forms and return them if necessary for corrections or missing items. 

• If you submit attachments with your renewal it is requested that those documents are printed on paper that is not larger than legal size 
paper (11x14)



SECTION F:

• This section is for the Seller to report all contracts sold in the reporting period. If no 
contracts were sold place a zero in each column.



SECTION H:

• If you did not sell any trust funded contracts you need to mark NA or None on this page and continue to 
Section K.

• Section A is for reporting trust funded balances, even if trust contracts weren’t sold this reporting period.

• Section B is for reporting trust funded contracts sold during the reporting period. Only provide a listing of contracts that 
were sold during the reporting period, you do not need to provide historical information for this section. ALL 
Columns must be completed. 

• Section I must be completed if you are completing Sections A or B

• Section J must be signed and notarized by the trustee. The trustee can provide a certification of their letterhead as long as the 
certification language matches what is provided on the annual report.

• The next slide provides a sample of Section H.





SECTION K:

• If you did not sell any joint account funded contracts you need to mark NA or 
None on this page and continue to Section M.

• You must list the name of the bank, address and date of the report at the top

• You can provide a spreadsheet as an attachment, if you do please mark See Attached in the 
spreadsheet on the renewal. ALL Columns must be completed. 

• Section L: Must be signed and notarized by a representative at the bank.  They can provide the 
certification on letterhead as long as the certification language matches what is provided on 
the annual report.

• The next slide provides a sample of Section K.





SECTION M:

• If there aren’t any historical joint account funded contracts you will need to mark NA or 
None on this page and continue to Section O.

• If there are historical joint account funded contracts you must list the name of the bank, address and 
date of the report at the top

• You can provide a spreadsheet as an attachment, if you do please mark See Attached in the spreadsheet 
on the renewal.  ALL Columns must be completed. 

• Section N: Must be signed and notarized by a representative at the bank.  They can provide the 
certification on letterhead as long as the certification language matches what is provided on the annual 
report.

• The next slide provides a sample of Section M.





SECTION O:

• If you did not sell any insurance funded contracts you need to mark NA or None on this page 
and continue to Section O.

• This section is for insurance funded contracts sold by the funeral home and not assignments.

• You must list the name of the insurance company , address and date of the report at the top

• You can provide a spreadsheet as an attachment, if you do please mark See Attached in the spreadsheet on the 
renewal.  ALL Columns must be completed. 

• Section P: Must be signed and notarized by a representative of the insurance company.  They can provide the 
certification on letterhead as long as the certification language matches what is provided on the annual report.

• The next slide provides a sample of Section O.





SECTION Q:

• If you did not sell any contracts funded by an insurance assignment you need 
to mark NA or None on this page and continue to Section S.

• This section is for contracts that are funded by an insurance assignment.

• You must provide as much information that you have in the columns provided.

• You can provide a spreadsheet as an attachment, if you do please mark See Attached in 
the spreadsheet on the renewal. 

• Section R: Must be signed and notarized by a representative of the preneed seller. 

• The next slide provides a sample of Section Q.





SECTION S:

• This section must be signed by an authorized representative of the preneed seller.

• This section is required even if no contracts were sold.

• The next slide provides a sample of Section S.
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