REGARDING: Application for Acupuncture Licensure:
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Enclosed is a packet of license information for acupuncturists. This packet contains the
following —

Copy of the Acupuncture Law and Regulations

Acupuncture Application Form

Two fingerprint cards (Only for out of state applicants)

Acupuncturist Licensure Verification & Release (To be completed and sent to the state
where the applicant has been or is currently licensed as an acupuncturist. The applicant is
responsible for any fees to be paid to a state for this verification.)

WHO MUST BE LICENSED?

Anyone wanting to practice acupuncture in this state as a licensed acupuncturist in
Missouri must apply. If you are a chiropractic physician certified by the Missouri State
Board of Chiropractic Examiners, MD, or DO, you do not have to be licensed as an
acupuncturist to provide acupuncture.

Additional Information

. The application must be typed or printed in BLACK ink. Applications using a different color ink

or if the writing is illegible will be returned with a blank form to complete.

The application fee of $200 is for the application process. The sooner an application is
received the sooner the process can be completed and a license issued.

Section IV of the application regarding certification — applicant will need to contact National
Certification Board for Acupuncture and Herbal Medicine by emailing
info@ncbahm.org or by regular mail NCBAHM, 1199 N. Fairfax St., Suite 220 Alexandria, VA
22314 Phone: 888-381-1140 and complete the necessary form or paperwork authorizing
NCBAHM send verification of examination/certification to the advisory committee.

a. Log into your account

b. Select State Verification

c. Request the state you are wanting to send it to

d. Payfee

Section IV also includes information about licensure in another state. A form is included in this
packet to send to a state to verify licensure. If an applicant has not been licensed as an
acupuncturist in another state, the applicant can skip questions 17 and 18 on section IV.

Section Vl is a list of questions that must be complete by the applicant. If a question is left
blank the application form will be returned to the applicant. The information concerning a
criminal conviction will be verified by a background check conducted by the Missouri State
Highway Patrol and FBI using the finger print cards.

The application must be signed in the presence of a notary. If the applicant answered “yes” to
questions 2-8 and fails to attach an explanation to the application form, a notarized statement
regarding the “yes” response to the question(s) will be required.

Section 43.543 RSMo of Missouri law authorizes state agencies to conduct a background
check with the Missouri State Highway Patrol and the Federal Bureau of Investigation.
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BACKGROUND CHECK

To complete the background check requirement go to the Missouri Automated Criminal History
Site (MACHS) at https://www.machs.mo.gov/MACHSFP/home.html to register online. MACHS
will take an applicant through the registration steps. If an applicant does not have internet
access, s/he can call 844/543-9712

An applicant must have the four digit registration number. For acupuncturists this registration
number is 0011. The registration number ties all agency/licensure entity identifying
information together to ensure the background check response is returned to the correct
licensing entity. The MACHS website collects all demographic data required to complete a
fingerprint based background check. The results of the background check are sent directly to
the acupuncture advisory committee office.

PLEASE BE ADVISED THAT UNTIL THE RESULTS OF THE BACKGROUND CHECK ARE
RECEIVED BY THE BOARD, A LICENSE WILL NOT BE ISSUED.

8. If an applicant is interested in being a supervisor, forms for detox technicians, trainees,
students and apprentices please contact the advisory committee office for more information.

The booklet of the law and regulations as well as any form can be duplicated by anyone.

Questions can be sent in writing to the advisory committee, emailed to acupuncture@pr.mo.gov
or by calling (573) 526-1555.
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Important Notice Concerning Your Fingerprint-based
Background Check

As an applicant who is the subject of a state and/or national fingerprint-based criminal history record
check for a noncriminal justice purpose (such as an application for a job or license, an immigration or
naturalization matter, security clearance, or adoption), you must understand that by mailing your
fingerprints to the Missouri State Highway Patrol or to IDEMIA, the Missouri Fingerprint Services
vendor, you hereby agree to the following:

Your fingerprints will be used to check the criminal history record files of the Missouri State
Highway Patrol (MSHP) and/or the Federal Bureau of Investigation (FBI).

Any criminal history information returned as a result of this search will be made available to
requestors pursuant to Chapter 43 RSMo.

All information, including your fingerprints, photograph, and any demographic data collected
during the course of your fingerprint-based record check may be stored in MSHP and/or FBI files.
Such data will be subject to comparisons against other submissions received by the MSHP and/or
the FBI and to further disseminations by the MSHP or the FBI as may be authorized under the
Federal Privacy Act (5USC 552a(b)) or Missouri Revised Statutes.

Any future updates made to your arrest record may also be shared with the agency requesting this
fingerprint-based background check if the requesting agency is a subscriber to the state and/or
federal Rap Back program.

Questions about this notice may be directed to the Missouri State Highway Patrol Criminal Justice
Information Services Division at 573-526-6153 or machs@mshp.dps.mo.gov





