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TENTATIVE OPEN SESSION AGENDA
Missouri Committee for Professional Counselors
June 28, 2013 — 3:00 p.m.
June 29, 2013 - 9:00 a.m.
AIRPORT RENAISSANCE
9801 NATURAL BRIDGE ROAD, SAINT LOUIS MISSOURI

Notification of special needs as addressed by the Americans with Disabilities Act should be forwarded to
the Missouri Committee for Professional Counselors, P.O. Box 1335, 3605 Missouri Boulevard, Jefferson
City, Missouri 65102 or by calling (573) 751-0018 to ensure available accommodations. The text
telephone for the Deaf or Hard of Hearing is 800/735-2966 or 800/735-2466 for Voice Relay Missouri.

Except to the extent disclosure is otherwise required by law, the Missouri Committee for Professional
Counselors is authorized to close meetings, records and votes, to the extent they relate to the following:
Chapter 610.021 subsections (1), (3), (5), (7), (13), (14), and sections 324.001.8 and 324.001.9 RSMo.

The Committee may convene in closed session at any time during the meeting. If the meeting is closed,
the appropriate section will be announced to the public, with the motion and vote recorded in open
session minutes.

Please see attached agenda for this meeting.
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TENTATIVE OPEN SESSION AGENDA
Missouri Committee for Professional Counselors
June 28, 2013 — 3:00 p.m.
June 29, 2013-9:00 a.m.
AIRPORT RENAISSANCE
9801 NATURAL BRIDGE ROAD, SAINT LOUIS MISSOURI

Call to Order Margo Pigg, Committee Chairperson
Roll Call Greg Roeback, Secretary
Approval of the Agenda

Approval of Minutes

March 15, 2013 Committee Meeting

March 15, 2013 Credentials Subcommittee Meeting
March 15, 2013 Consents 1, 2, and 3

April 16, 2013 Credentials Subcommittee Meeting
April 16, 2013 Consents 1 and 2

May 14, 2013 Credentials Subcommittee Meeting
May 14, 2013 Consents 1 and 2

Financial Report

State of Tennessee
e Reciprocity

Central Methodist
e Course Work Review

Meeting Schedule

Convene in closed session pursuant to motions to close section 610.021 subsection (14) and
324.001.8 and 324.001.9 RSMo for the purpose of discussing investigative reports and/or complaints
and/or audits and/or other information pertaining to the licensee or applicant section 610.021
subsection (1) RSMo for the purpose of discussing general legal actions, causes of action or litigation
and any confidential or privileged communications between this agency and its attorney, and for the
purpose of reviewing and approving closed meeting minutes of one or more previous meetings under
the subsection 610.021 RSMo which authorizes this agency to go into closed session during those
meetings.

Adjournment

Missouri Committee for Professional Counselors
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OPEN SESSION MINUTES
Missouri Committee for Professional Counselors
March 15, 2013 — 2:30 p.m.

March 16, 2013 — 9:00 a.m.
Candlewood Suites
3514 Amazonas Drive — Jefferson City, Missouri

At 2:33 p.m. on March 15, 2013 the Missouri Committee for Professional Counselors was
called to order by Margo Pigg, Chairperson at Candlewood Suites [ocated at6 3514 Amazonas
Drive in Jefferson City, Missouri. Greg Roeback, Secretary, facilitated roll call.

Commiftee Members Present

Dr. Mark Comensky, Subcommittee Chairperson
Greg Roeback, Secretary

Margo Pigg,

Dr. Rhonda Wood

Staff Present

Loree Kessler, Executive Director

Jeanette Wilde, Processing Licensure Supervisor
Sarah Becker, Processing Technician ||

Earl Kraus, Division Counsel

Ms. Pigg stated she would be voting in open and closed session.

A motion was made by Mr. Roeback and seconded by Dr. Wood to approve the open session
agenda. Committee members voting aye: Dr. Comensky, Dr. Wood, Mr. Roeback, and Ms.
Pigg. Motion carried unanimously.

A motion was made by Dr. Comensky and seconded by Dr. Wood to approve the open session
minutes of the December 11, 2012 committee conference call and December 18, 2013,
January 22, 2013 and February 19, 2013 credentials subcommittee conference calls.
Committee members voting aye: Dr. Comensky, Dr. Wood, Mr. Roeback, and Ms. Pigg.
Motion carried unanimousiy.

CACREP & Tricare Interim Requlation
The committee reviewed the information regarding counselors providing services to veterans
that was provided by CACREP. No official committee action.

Meeting Schedule

The foliowing is a tentative schedule of conference calls and/or meetings.
April 16" 7:30am credentials subcommittee conference call

May 14" 7:30am credentials subcommittee conference call

June 28-29 face to face meeting in St Louis

At 2:53 p.m. a motion was made by Mr. Roeback and seconded by Dr. Wood to convene in
closed session pursuant to motions to close section 610.021 subsection (14) and 324.001.8
and 324.001.9 RSMo for the purpose of discussing investigative reports and/or complaints

Missouri Committee for Professional Counselors
Open Session Minutes
March 15-16, 2013
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and/or audits and/or other information pertaining to the licensee or applicant section 610.021
subsection (1) RSMo for the purpose of discussing general legal actions, causes of action or
litigation and any confidential or privileged communications between this agency and its
attorney, and for the purpose of reviewing and approving closed meeting minutes of one or
more previous meetings under the subsection 610.021 RSMo which authorizes this agency to
go into closed session during those meetings. Committee members voting aye: Dr.
Comensky, Dr. Wood, Mr. Roeback, and Ms. Pigg. Motion carried unanimously.

At 5:05 p.m., on March 15" a motion was made by Dr. Comensky and seconded by Dr. Wood
to convene in open and adjourn the full committee meeting. Committee members voting aye:
Dr. Comensky, Dr. Wood, Mr. Roeback, and Ms. Pigg. Motion carried unanimously.

The full committee did not convene on March 16, 2013.

G Tk

Executive Director Approved by Committee on
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OPEN SESSION MINUTES
Missouri Committee for Professional Counselors
Credentials Subcommittee
March 15 — 2:30 p.m.

March 16, 2013 - 9:00 a.m.
Candiewood Suites
3514 Amazonas Drive - Jefferson City, Missouri

At 5:04 p.m. on March 15, 2013 the Credentials Subcommittee of the Missouri Committee for
Professional Counselors was called to order by Dr. Mark Comensky, Subcommittee
Chairperson at Candlewood Suites located at6 3514 Amazonas Drive in Jefferson City,
Missouri. Greg Roeback, Secretary, facilitated roll call.

Committee Members Present

Dr. Mark Comensky, Subcommittee Chairperson
Greg Roeback, Secretary

Margo Pigg,

Dr. Rhonda Wood

Staff Present

Loree Kessler, Executive Director

Jeanette Wilde, Processing Licensure Supervisor
Sarah Becker, Processing Technician I

Dr. Comensky stated he would be voting in open and closed session.

At 5:05 p.m. a motion was made by Ms. Pigg and seconded by Dr. Wood to convene in closed
session pursuant to motions to close section 610.021 subsection (14) and 324.001.8 and
324.001.9 RSMo for the purpose of discussing investigative reports and/or complaints and/or
audits and/or other information pertaining to the licensee or applicant section 610,021
subsection (1) RSMo for the purpose of discussing general legal actions, causes of action or
litigation and any confidential or privileged communications between this agency and its
attorney, and for the purpose of reviewing and approving closed meeting minutes of one or
more previous meetings under the subsection 610.021 RSMo which authorizes this agency to
go into closed session during those meetings. Committee members voting aye: Dr.
Comensky, Dr. Wood, Mr. Roeback, and Ms. Pigg. Motion carried unanimously.

At 5:52 p.m., the subcommittee recessed.

At 9:00 a.m. on March 16, 2013 the Credentials Subcommittee of the Missouri Committee for
Professional Counselors reconvened in closed session at Candlewood Suites located at 3514
Amazonas Drive in Jefferson City, Missouri, Greg Roeback, Secretary, facilitated roll call.

Committee Members Present

Dr. Mark Comensky, Subcommittee Chairperson
Greg Roeback, Secretary

Margo Pigg

Dr. Rhonda Wood

Missouri Committee for Professional Counselors
Credentials Subcommittee - Open Session Minutes
March 15-16, 2013
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Staff Present

Loree Kessler, Executive Director

Jeanette Wilde, Processing Licensure Supervisor
Sarah Becker, Processing Technician Il

At10:12 a.m.; a motion was made by Mr. Roeback and seconded by Ms. Pigg to convene in
open session and adjourn the meeting. Committee members voting aye: Dr. Wood, Mr.
Roeback, Dr. Comensky, and Ms. Pigg. Motion carried unanimously.

G ok

Executive Director Approved by Committee on

Missouri Committee for Professional Counselors
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OPEN SESSION MINUTES
Missouri Committee for Professional Counselors
Credentials Subcommittee
April 16, 2013 - 7:30 a.m.
Division of Professional Registration
3605 Missouri Boulevard - Jefferson City, Missouri

The Committee for Professional Counselors Credentials Subcommittee was called to order by
Dr. Mark Comensky, chairperson, at 7:31 a.m. at the Division of Professional Registration,
3605 Missouri Boulevard, Jefferson City, Missouri, Greg Roeback, Committee Secretary
facilitated roll call.

Committee Members Present
Dr. Mark Comensky, Chairperson
Greg Roeback, Secretary

Margo Pigg

Dr. Rhonda Wood

Staff Present

Loree Kessler, Executive Director

Jeanette Wilde, Processing Technician Supervisor
Sarah Becker, Processing Technician i

Sarah Ledgerwood, Counsel

Dr. Comensky stated he would be voting in open and close session.

The committee and staff dedicated a moment of silent tribute to the individuals killed or injured
on April 15" at the Boston Marathon.

At 7:33 a.m., a motion was made Ms. Pigg and seconded by Dr. Wood to convene in closed
session pursuant to motions to close section 610.021 subsection (14) and 324.001.8 and
324.001.9 RSMo for the purpose of discussing investigative reports and/or complaints and/or
audits and/or other information pertaining to the licensee or applicant section 610.021
subsection (1) RSMo for the purpose of d iscussing general legal actions, causes of action or
litigation and any confidential or privileged communications between this agency and its
attorney, and for the purpose of reviewing and approving closed meeting minutes of one or
more previous meetings under the subsection 610.021 RSMo which authorizes this agency to
go into closed session during those meetings. Committee members voting aye: Dr.
Comensky, Dr. Wood, Ms. Pigg and Mr. Roeback. Motion carried unanimously.

At 8:15 a.m., a motion was made by Dr. Wood and seconded by Ms. Pigg to convene in open
session and adjourn the conference call meeting. Committee members voting aye: Dr.
Comensky, Dr. Wood, Ms. Pigg and Mr. Roeback. Motion carried unanimously.

Glae =

Executive Director Approved by Committee on

Missouri Committee for Professional Counselors
Credentials Subcommittee
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OPEN SESSION MINUTES
Missouri Committee for Professional Counselors
Credentials Subcommittee
May 14, 2013 - 7:30 a.m.
Division of Professional Registration
3605 Missouri Boulevard — Jefferson City, Missouri

The Committee for Professional Counselors Credentials Subcommittee was called to order by
Dr. Mark Comensky, chairperson, at 7:30 a.m. at the Division of Professional Registration,
3605 Missouri Boulevard, Jefferson City, Missouri. Greg Roeback, Committee Secretary
facilitated roll call.

Committee Members Present
Dr. Mark Comensky, Chairperson
Greg Roeback, Secretary

Margo Pigg

Dr. Rhonda Wood

Staff Present

Loree Kessler, Executive Director

Jeanette Wilde, Processing Technician Supervisor
Sarah Becker, Processing Technician ||

Dr. Comensky stated he would be voting in open and close session.

A motion was made by Mr. Roeback and seconded by Dr. Wood to approve the open session
agenda. Committee members voting aye: Dr. Comensky, Dr. Wood, Ms. Pigg and Mr.
Roeback. Motion carried unanimously.

NBCC Annual Meeting
Dr. Wood indicated an interest in attending the annual meeting along with the executive
director. No cost is incurred by the committee to attend this meeting.

At 7:32 a.m., a motion was made Dr. Wood and seconded by Ms. Pigg to convene in closed
session pursuant to motions to close section 610.021 subsection (14) and 324.001.8 and
324.001.9 RSMo for the purpose of discussing investigative reports and/or complaints and/or
audits and/or other information pertaining to the licensee or applicant section 610.021
subsection (1) RSMo for the purpose of discussing general legal actions, causes of action or
litigation and any confidential or privileged communications between this agency and its
attorney, and for the purpose of reviewing and approving closed meeting minutes of one or
more previous meetings under the subsection 610.021 RSMo which authorizes this agency to
go into closed session during those meetings. Committee members voting aye: Dr.
Comensky, Dr. Wood, Ms. Pigg and Mr. Roeback. Motion carried unanimously.

Missouri Committee for Professional Counselors
Credentials Subcommittee

Open Session Minutes

May 14, 2013
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At 8:32 a.m., a motion was made by Ms. Pigg and seconded by Mr. Roeback to convene in
open session and adjourn the conference call meeting. Committee members voting aye: Dr.
Comensky, Dr. Wood, Ms. Pigg and Mr. Roeback. Motion carried unanimously.

G Tk

Executive Director Approved by Committee on

Missouri Committee for Professional Counselors
Credentials Subcommittee

Open Session Minutes

May 14, 2013
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A I B | c I 5] | E | F I S | H | ] I J | K I L I M | N | 5] | P I Q
| 1 |Professional Counselors - 0672
2 |FY 2013 Monthly Fund Balance Sheet
1 3| FY 2013 Actual FY 2013 Projections
Remailning
Lapsed (Projected -
4 July, August| P October November D January February March April May June July YTD Total YTD Total)
| 5 |Beginning Fund Balance 722,000.47 712,477.01 702,066.80 £63,394.72 683,192.78 67247557 662,377.30 628,662.45 618,876.28 511,269.09 598,356.13 598,356.13 598,356.13
|1 &} Revenue 10,964.25 9,000.00 7.825.00 7.425.00 5,275.00 5,935.00 7,600.00 7,100.00 7.600.00 8,625.00 0.00 0.00 0.00 77,249.25 £31,125.00 553, 875.75
7 Start-up Loan Transfer - Londers Revenue 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
| &) Total Revenue 1096425 900000  782500| 742500 527500 | 593500 7.600.00 7.100.00 7.600.00 8,525.00 0,00 0.00 0.00 T7.249.25 |  631,125.00 | 55387575
[ 9} Total Funds Available 732,964.72 T21,477.01 709,891.80 700.819.72 688,467.78 £78,410.57 669,977.30 B35,762.45 62647628 619.794.09 598,356.13 598,356.13 598,356.13 T7.249.25 | 1,352,12547 553.875.75
10
|11 [Appropriation Costs: ] i§ g T 3 Bl (5= - = ; | .
|12 ExpenseandEquipment = ool _oo0of  ooo| 000 000 o N | o _0.00 | 0.00 0.00| _0.00 | 000 000
13 Personal Service and Per Diem 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
[14] _ Total Appropriation Costs o oo oo0| oo ool eoof ool  eco|  ooof ooo|  osof _oeof oo  oo0
|15 |
| 16 [Transfer Costs (other than menthly PR Transfer):
117 | Workers Compensation 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
[ 18] Unemployment 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
[19] Board Staff Fringe Benefits 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
120 | Biennium Sweep 0.00 0.00 0.co 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
| 21] Rent 0.00 0.00 473.26 259.67 0.00 709.89 22.99 0.00 473.26 260.37 0.00 0.00 0.00 2,199.74 2930.83 731.09
(22| DIFP Department Cost Allocation 0.00 552,77 0.00 0.00 44430 0.00 425.00 0.00 0.00 0.00 0.00 0.00 0.00 1,422.07 2,225.43 803.36
[23 ] Licensee Refunds 0.00 0.co 0.00 225.00 0.00 0.00 19,075.00 0.00 0.00 825.00 0.00 0.00 0.00 20,125.00 20,550.00 425.00
|24 | Start-up Loan - Borrower's Expense/ Lic System 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 T7ITOT 7.727.07
|25 |
2 I T RTINS | NS || F— = = IEE—— e——— .
|27 |
| 28 |
[20]
(30158 = <ok [l e ~as e e e A S A e
|32 PR Transfer; i
| 33| Division-Wide Costs ] 0.00 1,336.40 1,369.51 1690.66 1611.34 162262 1,142.36 1.533.64 1281.71 1,328.34 0.00 0.00 0.00 12,916.58 20,483.39 16,576.81
|24 __Purchasing Staff SRS N R 28] @ osn| N3] saae)  1273) S| eas| | e24f  v23|  ooof 000f  000) @ 18815  321.05| 13480
135 PRAT Staff 126.71 20.34 76.81 148.40 140.46 100.54 4.74 200.99 0.00 0.00 967.05 1,088.55 121.50
135 ] oo LGRUTRA . oo e . - o8zl erasll . .ases] . SmSyll . isBoas - ? 210.34 | ~opof eoo| @ 143s42| 267186 | 153344
197 | CRR Staff 201.80 194.46 177.42 200.66 186.28 0.00 0.00 1,744.02 3,431.07 1,687.05
[38] __PBoadSpecfic: | e ) e o] | : = I W » =
|30 | Expense/Equipment 0.00 1,286.42 1,059.42 419,58 1275.96 458.20 710.62 £86.01 0.00 0.00 8,969.28 81,582.00
|40d _ PersonalServices . 000f 6758811 716534  641965| 645806 | 754730 | 588562 | 750893 | eoof . boof 61878.08§ 86320.75|
| 41| Fringe Benefits = - __0.00 2,844.12 286587 2,807.89 2,810.86 2,894.20 2,858.32 2,942.17 0.00 0.00 0.00 25,768.36 42,206.61
42 _Technical SupportStatt i 000|  25383|  22420| 19028 268.39 35666 | 31258 176.78 139.18 _211.09 0ol  ooof  000f 216309 320210
43 | Central Mail Processing 0.00 .10 300.01 _278.12 285.64 300.21 291.21 304,05 31558 311.24 0.00 0.00 0.00 2,704.16 3,600.10
a4 CIU Investigations 0.00 1,357.15 1,675.58 3,381.33 2243.11 1,402.39 2130.37 2,.964.26 2.402.88 1,735.82 0.00 0.00 0.00 19,262.90 26,290.25
[45|  Total PR Transfer . 000 | 1458495 | 14,973.82 15.488.87 1543733 1531388 14,840.30 16.886.17 1473393 | 15.568.84 0.00 0.00 0,00 137,828.09 | 280,246.73 142,418.66
46
[27] " Total A Cost Aliocation Transfer i 639.00. 0,00 000 639.00 0.00 0.00 639.00 0.00 0.00 537.00 0.00 0.00 000 2,554.00 2,554.00 0.00
e B — —— — Lo o e === —— — ol _ = - R - - Ll s e 2
| 49 | GR Transfer:
| 50 | Attomney General i) 0.00 0.00 0.00 0.00 110.58 0.00 6,303.06 0.00 0.00 4,146.75 0.00 0.00 0.00 10,560.39 35,000,00 2443961
51 Administrative Hearing Comm. 0.00 0.00 1,050.00 1,014.10 0.00 250 9.50 0.00 0.00 0.00 0.00 0.00 0.00 208310 5,000.00 291690
[52|  Total GR Transfer B = [ 000  ooo| 105000 101ad0)  mess|  esol  edr256] 000  o000|  41ae3s|  o0o0| 0.00 000 | 1264349 27,356.51
|53 ]
| 54 | FY 2012 Transfers Carried Over:
| 55| FY 2012 June PR Transfer 19,848.71 .00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 19,848.71 0.00
|56} FY 2012 July Lapse PR Transfer 0.00 (28.26) 0.c0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
157} FY 2012 PR Transfer Adjustment 0.00 3,754.80 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 3,754.30 375480 0.00
[se ] FY 2012 Final Rent Transfer Adj 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
|55 FY 2012 Final DIFP Transfer Adj 0.00 0.c0 0.00 0.00 0.00 0.00 0.00 Q.00 0,00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
160 | FY 2012 AG - June 0.00 545.95 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0,00 0,00 545.95 545,95 0.00
61 FY 2012 AHC - June 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
62 Total FY 2012 Transfers Carried Over 19.848.71 4,272.49 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 24,12120 24,121.20 0.00
63 |Total Tr ) | 2048771 1941021 | 16497.08 |  17,626.94 15,992.21 1603327 | 41,31485 | 1688617 15,207.19 21.437.96 2 000] 0.00 0.00 |  200,893.59 380,355.26 179.461.67
G4 |Total Appropriation Costs and Transfers 20,487.71 19,410.21 16,497.08 17.626.94 1599221 16,033.27 41,314.85 16,886.17 15.207.19 21,437.96 0.00 0.00 0.00 200,893.50 380,355.26 179.461.67
EEndmg Fund Balance 712.877.01 702,066.80 693.394.72 672.475.57 662.377.30 £628,662.45 618.876.28 611.269.09 508,356.13 598.356.13 598,356.13 508,356.13
65 YTD Total Remaining
| 67 Total PR Transfer R 1984871 | 1886426]  15447.08 | 1588163 1602277 | 3436329] 1688617 [ 1520715 | 1665421 000 _0.00 . 0bo} 18 . 2B3797.00 | 98645.85
63 |Total GR Transfer 0.00 545.95 1,050.00 . 110.58 .50 6312.56 0.00 0.00 414575 0.00 0.00 0.00 1 40,000.00 26,810.56
60 |Total 1984871 1841021 16,457.08 16,987.54 15,562.21 16,033.27 40 675.85 1688617 15.207.19 20,800.55 0.00 0.00 0.00 198,339.59 323,787.00 125,457.41
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FY 2013 YID Expenses by Budget Class Code - Appropriation 2207

As of April 30, 2013

Professional Counselors
. Activity Code: LRI19

Remaining Percent
Budget Object Class Budget Object Class Name YTD Expended  Appropriation Appropriation Remaining
140 TRAVEL, IN-STATE 2,191.18 9.600.00 7,408.82 77.18%
160 TRAVEL, QUT-OF-STATE 3,800.00 3,800.00 100.00%
180 FUEL & UTILITIES 0.00
190 SUPPLIES 4,067.35 22,750.00 18,682.65 82.12%
320 PROFESSIONAL DEVELOPMENT 84.50 3,800.00 3,715.50 97.78%
340 COMMUNICATION SERV & SUPP 880.23 2.,000.00 1,119.77 55.99%
400 PROFESSIONAL SERVICES 2,071.21 27.500.00 25,428.79 92.47%
20 HOUSEKEEP & JANITOR SERV 0.00
430 M&R SERVICES 344.75 1,800.00 1,455.25 80.85%
480 COMPUTER EQUIPMENT 0.00
560 MOTORIZED EQUIPMENT 0.00
580 OFFICE EQUIPMENT 1,700.00 1,700.60 100.00%
590 OTHER EQUIPMENT 0.00
640 PROPERTY & IMPROVEMENTS 0.00
680 BUILDING LEASE PAYMENTS 107.00 2.000.00 1,893.00 94.65%
690 EQUIPMENT RENTAL & LEASES 1,0300.00 1,000.00 100.60%
740 MISCELLANEQUS EXPENSES 165.19 5,000.00 4.834.81 96.70%
TOTAL 9.911.41 30,950.00 71,038.59 87.76%

3/28/2013
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STATE OF TENNESSEE
DEPARTMENT OF HEALTH
OFFICE OF GENERAL COUNSEL

220 Athens Way, Suite 210

Nashville, Tennessee 37243

Telephone: (615) 741-1611
Facsimile: {615) 532.3386 or (615) 532-7749

BILL HASLAM JOHN J. DREYZEHNER, M.D., M.P.H.
GOVERNOR COMMISSIONER

Johanna. Barde@tn.gov
March 11, 2013

DELIVERED BY UNITED STATES
FIRST-CLASS POSTAGE PRE-PAID MAIL

Loree Kessler

Missouri Committee for Professional Counselors
3605 Missouri Blvd.

P.O. Box 1335

Jefferson City MO 65109

Dear Sir or Madam;

[ am contacting you on behalf of the Tennessee Board for Licensed Professional
Counselors, Licensed Marital and Family Therapists, and Clinical Pastoral Counselors (Board).
The Board is reaching out to its counterparts in other states to begin a conversation about
reciprocity of licensure.

As our society has become more mobile, it has become apparent that a simplified
licensure procedure for those moving from state to state is desirable. The governing statutes for
the Board allow the Board to enter into “reciprocal agreements” with other states that license
Professional Counselors and Marital and Family Therapists if the Board finds that such state has
“substantially the same or higher licensure requirements than Tennessee.” TENN. CODE ANN. §§
63-22-103 and 116. The Board is reaching out now to determine if there are any states that would
be interested in entering into such an agreement.

I'have included with this letter a copy of the Tennessee licensure requirements for both
LPCs and LMFTs. If your state licensing agency finds that the licensing requirements in
Tennessee are substantially similar to those in your state and your agency or board is interested
in beginning discussions about whether and how a Reciprocal Agreement might be mutually
beneficial, please contact the Board by phone at 615-532-5138 or at the following address:

Sherry Owens, Board Administrator

Tennessee Department of Health Mission:
To promote, protect and improve the health and prosperity of people in the State of Tennessee.
June 28-29 2013 Open Session
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March 11,2013
Page 2 of 2

Tennessee Board of Licensed Professional Counselors
227 French Landing, Suite 300
Nashville, TN 37243

When you contact the Board please provide a copy of your statutes or rules on scope of
practice and licensing qualifications so that the Board can review those for substantial similarity
with Tennessee’s qualifications. If your state has entered into this type of reciprocal agreement
previously, it would also be extremely helpful if you could include a copy of that agreement so
that the Board can see how it is structured, Also, please designate someone at your licensing
agency or board that Tennessee board staff can reach out to, to discuss this process in more
detail.

Though the creation these reciprocal agreements will be a learning process for Tennessee
and perhaps for your state as well, the Board believes that opening up more opportunities for
licensees to move freely between states will be a great benefit to the counseling profession and
furthermore is necessary in a modern world. Tennessee hopes to be a leader in this respect.

Sincgrely,

( _{‘_5'(5%\([’\[)/)77}?’)’1 ,@’/1643" (,(yu,&

Susan [£. Hammonds-White, EdD, LPC/MIISP

Chair, Tennessee Health-Related Board for Licensed Professional Counselors, Licensed
Marriage and Family Therapists and Licensed Pastoral Therapists

June 28-29 2013 Open Session
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RULES
OF
TENNESSEE BOARD FOR PROFESSIONAL COUNSELORS,

MARITAL AND FAMILY THERAPISTS, AND CLINICAL PASTORAL THERAPISTS

CHAPTER 0450-01
GENERAL RULES GOVERNING PROFESSIONAL COUNSELORS
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Definitions 0450-01-.12 Continuing Educalion
Scope of Practice 0450-01-.13 Professional Ethics
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0450-01-.01 DEFINITIONS. As used in this rule, the terms and acronyms shall have the following
meanings ascribed to them.

(1)

)

©)

(4)

(%)

(6)

(7)

Actively engaged - Engaged in the practice of professional counseling 10 clock or more face-
to-face client contact hours per week.

Advertise - Means, but is not limited to, the issuing or causing to be distributed any card, sign,
or device to any person, or the causing, permitting or allowing any sign or marking on or in
any building or structure, or in any newspaper, or magazine or in any directory, or on radio or
television, or by advertising by any other means designed to secure public attention;

Applicant - Any individual seeking licensure by the board who has submitted an official
application and paid the application fee.

Approved Supervisor - An approved supervisor for professional experience subsequent to the
master's degree must be a currently Licensed Professional Counselor, Licensed Marital and
Family Therapist, Licensed Clinical Pastoral Therapist, Licensed Clinical Social Worker,
Licensed Psychologist with Health Service Provider designation, Licensed Senior
Psychological Examiner, or Licensed Psychiatrist, who has been licensed at least five (5)
years and who takes responsibility for the practice of the Supervisee during a specific time to
enable the supervisee to meet the requirements of licensing. If the supervisor is a Licensed
Professional Counselor who is supervising a candidate for Licensed Professional Counselor
with Mental Health Service Provider designation, the supervisor must have the Mental Health
Service Provider designation.

Board - The Board for Professional Counselors, Marital and Family Therapists, Clinical
Pastoral Therapists. ‘

Board administrative office - The office of the administrator assigned to the board located at
227 French Landing, Suite 300, Heritage Place, MetroCenter, Nashville, TN 37243

Board Designee - Any person who has received a written delegation of authority from the
board to perform board functions subject to review and ratification by the full board where
provided by these rules.

January, 2013 (Revised) 1
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GENERAL RULES GOVERNING PROFESSIONAL COUNSELORS CHAPTER 0450-01

(Rule 0450-01-.01, continued)

{8)  Certified Associate Counselor - Any person who has met the qualifications for CAC and holds
a current, unsuspended or unrevoked certificate which has lawifully been issued by the board.

(9) Certified Professional Counselor - Any person who has met the qualifications for CPC and
holds a current, unsuspended or unrevoked certificate which has lawfully been issued by the
board,

(10) Clinically-related aclivities - Clinically-related workshops, trainings and seminars, treatment

(11) Clinical setting - A place where the practice of professional counseling occurs.  An
appropriate setting for an applicant’s pre and post master’s professional experience must
meet the following criteria:

(@) The place or practice shall be a public, private, or community agency/mental health
setting and must have integrated programs for the delivery of clinical mental health
counseling in accordance with these rules and defined by definition (29) for non-Mentsl
Health Service Provider designation and definition (30) for the Mental Health Service
Provider designation.

{b)  The place or practice shall offer adequate physical resources, such as a private space
that meets HIPAA requirements, necessary to allow for supervision and appropriate
service delivery.

(¢}  The place or practice _shall have at least one licensed mental health professional on

being available to the applicant for supervision and/or consultation while the applicant
is engaging in the practice of counseling or counseling related services. in addition,
the place or practice shall have a written emergency plan in place to include method(s)
of contacting supervisor(s) or other consultant(s), alternative contacts when
supervisor(s) is(are) unavailable, information regarding crisis services, and crisis
decision-making. The licensed menta health professional can serve as the applicant's
supervisor if he or she meets the Supervisor requirements pursuant to 0450-01-.10. if
the licensed mental health professional on staff at the ptace or practice is unable or
unwilling to serve as the applicant’s supervisor, the applicant must secure a supervisor
who meets the supervisor requirements pursuant to 0450-01-.10,

(d)  For an applicant pursuing post-master's professional experience, the place or practice
shall not be owned, or independently operated by the applicant. An applicant shall not
seek a clinical setting or supervision that is in conflict with the muitiple relationships
addressed by the American Counseling Association’s Code of Ethics, Prior to choosing
a clinical setting, if an applicant is uncertain, he or she shail seek advice about what is
considered acceptable from the Board.

() In the case of pre-master's professional experience, the place or practice shall have
written provisions to provide supervision and training experience as defined by
graduate counseling program expectations,

()  The applicant shall be an employee of the place or practice, or shall be affiliated by
agreement. All agreements shall include but not be limited to the following
information: the name of the individual responsible for supervision, specific job
dutiesfresponsibilities, method for obtaining and scheduling clients, liability insurance
information, payment arrangements, emergency pian, and facility and service logistics.
Compensation for services provided by the applicant shall be paid directly to the place

January, 2013 (Revised) 2
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GENERAL RULES GOVERNING PROFESSIONAL COUNSELORS CHAPTER 0450-01

(Rule 0450-01-.01, continued)

or practice unless the applicant has a temporary license, at which time the applicant
may be paid on an agreed upon basis or may provide services on a pro bono basis,

(12) Client Contact Hour - A 50 minute period a counselor or therapist spends working with an
individual, family or group,

(13) Closed Files - An administrative action which renders an incomplete or denied file inactive,

(14) Clock hour - Sixty minutes in a continuing education aclivity. Providers who measure
continuing education activities in “continuing education units” shall define CEU in clock
hours,

(15) Continuing education - Education beyond the basic licensing educational requirement which
is related to the practice of professional counseling. :

(16) Department - Tennessee Depariment of Health,

(17) Division - The Division of Health Related Boards, Tennessee Department of Health, from
which the board receives administrative support.

(18) Fee- Money, gift, services or anything of value offered or received as compensation in return
for rendering services.

(19) Fee Splitting - The practice of paying commissions to colleagues out of fees received from
clients who have been referred by the colleague for services.

(20) Good Moral Character - Any individual being highly regarded in personal behavior and
professional ethics,

{21) He/she Hisfher - When he or his appears in the text of these rules the word represents hoth
the feminine and masculine genders.

(22) HRB - Wnen the acronym HRB appears in this rule, it is intended to mean Health Related
Boards.

(23) Internship - The Supervised, planned, practical experience completed near the end of the
education process and obtained in the clinical setting by observing and applying the
principles, methods, and techniques fearned in training and/or educational settings. The
internship involves a longer period of time than the practicum,

(24) License - Document issued to an applicant who successfully completes the licensure
process. The license takes the form of an “artistically designed” license as well as other
versions bearing an expiration date.

(25) Licensed Professional Counselor - Any person who has met the qualifications for professionat
counselor and holds a current, unsuspended, or unrevoked license which has been lawfully
issued by the board.

(26} Mental health/community agency setting - For purposes of the supervision requirements of
this chapter, a clinical sefting as defined in paragraph (11).

(27) NBCCG - When the acronym NBCC appears in this ruls, it is intended to mean National Board
for Certified Counselors and may be referred to in these rules as the “testing agency".

(28) Person - Any individual, firm, corporation, partnership, organization, or body politic.
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GENERAL RULES GOVERNING PROFESSIONAL COUNSELORS CHAPTER 0450-01

(Rule 0450-01-.01, continued)

(29) Practice of Professional Counseling (without the designation as a mental health service
provider) —Rendering or offering o render to individuals, groups, organizations, or the
general public any service involving the application of principles, technigues, methods, or
procedures of the counseling profession, including appraisal activities, as defined by the law,
counseling, consulting and referral activities. Nothing in this seclion shall be construed to
permit the treatment of any mental, emotional or adjustment disorder other than marital
problems, parent-child problems, child, and adolescent antisocial behavior, adult antisocial
behavior, other specified family circumstances, other interpersonal problems, phase of life
problems, other life circumstance problems, occupational problems, and uncomplicated
bereavement.

(30) Practice of counseling as a mental health services provider - the application of mental health
and human development principles in order to:

(@) facilitate human development and adjustment throughout the life span;

(b) prevent, diagnose, and treat mental, emotional or behavioral disorders and associated
disorders which interfere with mental health;

(c) conduct assessments and diagnoses for the purpose of establishing treatment goals
and objectives within the fimitations prescribed in T.C.A. § 63-22-150{1); and

(d) plan, Implement, and evaluate treatment plans using counseling treatment
interventions.  Counseling freatment interventions shall mean the application of
cognitive, affective, behavioral and systemic counseling strategies which include
principles of development, wellness, and pathology that reflect a pluratistic society.
Nothing in this definition shall be construed to permit the performance of any act which
licensed professional counselors designated as mental health service providers are not
educated and trained to perform, nor shall it be construed to permit the designation of
testing reports as “psychological”.

(31) Practicum - The supervised, planned, practical experience occurring in a clinical setting, for
an early introduction to subject matter. It is generally time-bound and for a shorter period of
time than an internship, but it alfows for demonstration and testing of information, knowledge,
and skills acquired. (30) Professional Counseling - Assisting an individual, through the
counseling relationship, in a manner intended to facilitate normal human growth and
development, using a combination of mental health and human development principles,
methods and techniques, to achieve mental, emotional, physical, social, moral, educational,
spiritual, andfor career development and adjustment through the lifespan.

(32) Professional Counseling - Assisting an individual, through the counseling retationship, in a
manner intended to facilitate normal human growth and development, using a combination of
mental health and human development principles, methods and techniques, to achieve
mental, emotional, physical, social, moral, educational, spiritual, andfor career development
and adjustment through the lifespan.

(33) Professional Experience - A minimum of 10 client contact hours per week engaged in
activities as described in the definition of professional counseling, and practice of counseling
excluding volunteer hours.

(34) Private Practice - Practice of counseling or therapy other than in a pubtic or nonprofit agency
or entity.

(35) Recognized educational institution - Any educational institution that is accredited by a
nationally or regionally recognized educational body.
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GENERAL RULES GOVERNING PROFESSIONAL COUNSELORS CHAPTER 0450-01

(Rule 0450-01-.01, continued)
(36) Registrant - Any person who has been lawiully issued a certificate or license,

(37) Relative - Parent, spouse, former spouse, siblings, children, cousins, in-laws (present and
former), aunts, uncies, grandparents, grandchildren, step-children, employees, or anyone
sharing the same household.

(38) Supervisee - An individual who is engaged in post graduate or graduate, supervised
experience under the direction of a supervisor,

(39) Supervision - Ongoing, direct clinical oversight for the purpose of training or teaching.
Supervision may include, without being limited to, the review of case presentations, audio
tapes, video tapes, and direct observation,

(a)  Supervision shall be by an approved supervisor.

(b)  An approved supervisor shall monitor the performance of an applicant's interaction with
a client and provide regular documented face-to-face or live video conferencing (with
prior board approval based on hardship), consuitation, guidance, and instructions with
respect to the clinical skilis and competencies of the applicant.

(¢) Individual supervision is supervision as defined by models developed by the Council for
Accreditation of Counseling and Related Educational Programs (CACREP) for
individual (one supervisor to supervisee) or triadic supervision (one supervisor to two
supervisees),

(d)  Group supervision is supervision by one supervisor of a minimum of three (3) and a
maximum of eight (8) supervisees. Of the 150 hours collected, no more than fifty (50)
hours may be group supervision.

(40) Use atitle or description of - To hold oneself out to the public as having a particular status by
means of stating on signs, mallboxes, address plates, stationery, announcements, business
cards or other instruments of professional identification.

(41) Written evidence - Includes, but is not limited to, verification from supervisors or other
professional colieagues familiar with the applicant's work.

January 23, 2013.
0450-01-.02 SCOPE OF PRACTICE.

(1) The following shall be considered Necessary when addressing the scope of practice for
professional counselors:

(a) Assisting an individual, through the counseling relationship, in a manner intended to

facilitate normal human growth and development, using a combination of mental health
and human development principles, methods and techniques, to achieve mental,
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GENERAL RULES GOVERNING PROFESSIONAL COUNSELORS CHAPTER 0450-01

(Rule 0450-01-.02, continued)

emotional, physical, social, moral, educational, spirituat andfor career development and
adjustment through the lifespan.

(b) Rendering or offering to render to individuals, groups, organizations, or the general
public any service invalving the application of principles, techniques, methods or
procedures of the counseling profession, including appraisal activities, counseling,
consuiting and referral activities. Nothing in this section shall be construed to permit the
treatment of any mental, emotional or adjustment disorder other than marital problems,
parent-child problems, child and adolescent antisocial behavior, adult antisocial
behavior, other specified family circumstances, other interpersonal problems, phase of
life problems, other life circumstance problems, occupational problems, and
uncomplicated bereavement.

(¢}  Selecting, administering, scoring, and interpreting instruments designed to assess an
individual’s aptitudes, achievements, or interests, which are used fo understand,
measure or facllitate such individual's normal human growth and development, but
shall not include the use of projective technigues in the assessment of personality, nor
the use of psychological or clinical tests designed fo identify or classify abnormal or
pathological human behavior, nor the use of Individually administered intelligence tests.
Consistent with each counselor's formal education and fraining, licensed or certified
professional counselors may administer and utilize appropriate  assessment
instruments which measure andfor diagnose problems andfor dysfunctions within the
context of human growth and development as part of the counseling process or in the
development of a freatment plan,

(2) In addition to the provisions of paragraph (1), the following shall be considered necessary
when addressing the scope of practice for professional counselors as a mental health service
provider:

{(a) Facilitate human development and adjustment throughout the life span;

(b)  Prevent, diagnose, and treat mental, emotional or behaviorat disorders and associated
disorders which interfere with mental health;

{c) Conduct assessments and diagnoses for the purpose of establishing treatment goals
and objectives within the limitations prescribed in T.C.A, § 63-22-150(1); and

(d) Plan, implement, and evaluate treatment plans using counseling treatment
interventions. “Counseling treatment interventions™ means the application of cognitive,
affective, behavioral and systemic counseling strategies which include principles of
development, wellness, and pathology that reflect a pluralistic society. Nothing in this
definition shall be construed to permit the performance of any act which licensed
professional counselors designated as mental health service providers are not
educated and trained to perform, nor shall it be construed to permit the designation of
testing reports as “psychological.”

(3) Any person who engages in any unlawful act enumerated in these rules and T.C.A. §§ 63-22-
101, et seq., is guilty of a Class B misdemeanor.

(4)  Nothing in these rules shall be construed as permitting individuals registered with the board
to administer or prescribe drugs or in any manner engage in the praclice of medicine as
defined by Tennessee law.

Authority: T.C.A. §§ 4-5-202, 4-5-204, 63-1-120, 63-10-101, 63-22-102, 63-22-106, 63-22-113, 63-22-
115, and 63-22-150. Administrative History: Original rufe filed October 9, 1988; effective Novembar
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GENERAL RULES GOVERNING PROFESSIONAL COUNSELORS CHAPTER 0450-01

(Rule 0450-01-.02, continued)

23, 1986. Repeal and new rule fited April 29, 1992 effective June 13, 1992, Amendment filed July 21,
2004, effactive Oclober 4, 2004,

0450-01-.03 NECESSITY OF CERTIFICATION OR LICENSURE.

(1} Itis unlawiul for any person who is not certified or licensed in the manner prescribed in T.C.A.
§§63-22-101, et seq,, to represent himself as a certified or licensed professional counssior or
to hold himself out to the public as being licensed by means of using a fitle on signs,
mailboxes, address plates, stationery, announcements, telephone listings, calling cards, or
other instruments of professional identification,

(2) Profe_assional counseling is one of the healing arts and as such the practice of which is

(3)  Nothing in these rules shall be construed to constrict or limit the Medical Practice Act, the
Social Work Certification and Licensing Law, the Nursing Practice Act, or the Psychology
Licensing Act (T.C.A. §63-22-113(a)).

(4) These rules shall not apply to any Christian Science practitioner or to any priest, rabbi, or
minister of the gospel of any religious denomination when performing counseling services as
part of his pastoral or professional duties, or to any person who is licensed to practice
medicine, when providing counseling services as part of his professional practice.

(5)  No other person shall hold himself out to the public by a titie or description of services
incorporating the words “certified professional counselor” (CPC) or “licensed professional
counselor” (LPC), and he shall not state or imply that he is certified or licensed., Nothing in
this rule shall prohibit a person from stating or using the educational degrees which he has
obtained.

(6) Use of Titles -

(@)  Any person who possesses a valid, unsuspended and unrevoked certificate issued by
the Board has the right to use the fitle “Certified Professional Gounselor” and to
practice professional counseling, as defined in Rule 0450-01-.01.

(b)  Any person who possesses a valid, unsuspended and unrevoked license issued by the
Board has the right to use the title “Licensed Professional Counselor” and to practice
professional counseling, as defined in T.C.A. § 83-22-150.

{¢) Any person licensed by the Board to whom this rule applies must use the titles
authorized by this rule whenever he or she is “advertising” {as that term is defined in
rule 0450-01-.01 (2)] or the failure to do so will constitute an omission of a material fact
which makes the advertisement misleading and deceptive and subjects the
professional counselor to discipiinary action pursuant to T.C.A. §§ 63-22-110 (b) (4)
and 63-22-117 (a) (1).

(7}  These provisions do not apply to counselors working in a community/human services agency
nor to professional counselors whose work is directly being supervised by an approved
supervisor while obtalning the required years of work experience.

Authority: T.C.A. §§ 4-5-202, 4-5-204, 63-1-145, 63-1-148, 63-22-102, 63-22-110, 63-22-1 17, and 63-

22-150. Administrative History: Original rule filed October 9, 1986, effective November 23, 1986.
Repeal and new rule filed April 29, 1992; effective June 13, 1992. Amendment filed April 10, 2002;
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GENERAL RULES GOVERNING PROFESSIONAL COUNSELORS CHAPTER 0450-01

(Rule 0450-01-.03, continued)

effective June 24, 2002. Amendment filed April 17, 2007; effective July 1, 2007. Amendment filed
November 26, 2008; effective February 9, 2009.

0450-01-.04 QUALIFICATIONS FOR LICENSURE.

(1)  Professional Counselor by Examination. To be gligible to submit an application, a candidate
must show completion of the following qualifications:

(a) Be at least 18 years of age.

{b) Must provide evidence that he is highly regarded in moral character and professional
sthics {rule 0450-01-.05).

(c) Education. The educational requirements must be completed prior to the date of
application.

1. Sixty (60) graduate semester hours, based upon a program of studies with a
major in counseling, completed from an instifution accredited by the Southern
Assoclation of Colleges and Schools, the Counse! for Accreditation of
Counseling and Related Fducational Programs, or a comparable accrediting
body.

2. The graduate coursework should include, but is not limited to, core areas of {one
course may satisfy study in more than one of the study areas):

()  Theories of human behavior, learning and personality;

(i) Abnormal behavior;

(i) Theories of counseling and psychotherapy;

(iv) Evaluation and appraisal procedures;

(v)  Group dynamics, theories and techniques:

(vi)  Counseling techniques;

(vii) Multicuttural counseling;

(viily Ethics;

{ix} Research;

(x)  Clinical practicum or internship (pursuant to T.C.A. § 63-22-104)

() A minimum of two (2) years of supervised post master professional experience

consisting of not less than ten (10) hours per week and fifty {50) contact hours of
supervision per year as defined by Rule 0450-01-.10 (1).

(&) Pass the examination pursuant to rule 0450-01-.08.

(i  Until receipt of a license to practice as a Professional Counselor, an applicant will be
required to practice under supervision, pursuant to Rule 0450-01-.10.

(2)  Upgrading from Certified Professional Counselor Status to Licensed Professional Counselor
Status
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(Rule 0450-01-.04, conti

nued)

(8) Individuals certified on July 1, 1991, as professional counselors may upgrade from
ceﬁéﬁcatlon to licensure by any of the following methods:

1.

Providing a copy of his current CPC renewal certificate and verification to the
board's satisfaction, that he has had five years work experience, pursuant to rule
0450-01-.14, as a certified professional counselor.

Providing a copy of his current CPC renewal certificate and evidence that he has
been certified by the NBCC.

Providing a copy of his current CPG renewal certificate and complying with the
requirements pursuant to rule 0450-01-.04(1),

(b} Upgrading from Certifled Associate Professional Counselor Status to Licensed
Professional Counselor Status

1.

Any person certified as an Associate Counselor on July 1, 1991, shall be deemed
to be a Certified Professional Counselor, but only for the purpose of upgrading to
Licensed Professional Counselor.

For the purpose of upgrading to Licensed Professional Counselor from Certifled
Associate Counselor, the board will accept a passing score on the PES
examination, which was previously required for Associate Professional
Counselors, as fulfilling the requirement of 0450-01-.08.

(3) Licensed Professional Counselor by Reciprocity. Individuals seeking licensure by reciprocity
must meet the following qualifications:

(@ Hold a current professional counselor license from another state;

(b)  Meet licensure requirements purstiant to Ruie 0450-01-.04(1)(a) through (d); and

(c}  Pass all the examinations required pursuant to Rule 0450-01-.08.

(4)  Professional Counselor with Mental Health Services Provider designation.

(@)  Prior to submitting an appiication, each of the following qualifications must be met by a
candidate for professional counselor with Mental Health Services Provider designation:

1.
2,

January, 2013 (Revised)

Be at least 18 years of age,

Must provide evidence that he is highly regarded in moral character and
professional ethics (Rule 0450-01-.05),

Meet the following educational requirements prior fo the date of application:

(i)  Sixty (60) graduate semester hours, based upon a program of studies with
a major in counssling, completed from an institution accredited by the
Southern Association of Colleges and Schools, the Counsel for
Accreditation of Counseling and Related Educational Programs, or a
comparable accrediting body;

(i) The graduate coursework should include, but is not limited to, the following
core areas (one course may satisfy study in more than one of the study
areas):
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(Rule 0450-01-.04, continued)

(8)

(b)

(I}  Theories of human behavior, learning and personality

() Abnormal behavior and psychopathology

(M)} Theories of counseling and psychotherapy

(IV) Evaluation and appraisat procedures

(V)  Group dynamics, theories and techniques

(Vl) Counseling techniques

(V) Mutticultural counseling

(Vi) Ethics

{{X) Research

(X) Use ofthe DSM

(Xl) Treatment and treatment planning

(XI) Clinical practicum or internship (pursuant to T.C.A. § 63-22-104);

4. Meet the following requirements for post-masters professional experience:

() Complete three thousand (3000) hours of supervised post-masters
professional experience, including one hundred and fity (150) contact
hours of supervision obtained pursuant to Rule 0450-01-.10(6).

()  One thousand and five hundred {1600} of the three thousand {3000)
hours of supervised post-masters professional experience shall be
face-to-face client contact hours.

()  One thousand and five hundred (1500) of the three thousand {3000)
hours of supervised post-masters professional experience shall be
clinically-refated activities;

5. Pass the examination pursuant to Rule 0450-01 -.08.

For the purpose of mental heaith service provider designation pursuant to T.C.A. § 63-
22-150, “has completed a minimum of nine (9) graduate semester hours of coursework
specifically related to diagnosis, treatment, appraisal and assessment of mental
disorders” will be interpreted to mean passing nine (9) semester hours, elther during
the course of a graduate degree or as post-graduate work, in courses which include
diagnosis, treatment and treatment planning, appraisal and assessment of mental

disorders, psychopathology, and the use of the DSM, were the entire focus of the
course or comprised a substantial portion of the course work.

Licensed Professional Counselor with Mental Health Service Provider designation, by
reciprocity. Individuals seeking licensure by reciprocity as Licensed Professional Counselors
with Menta! Heaith Service Provider designation must meet the following qualifications,

(a)

Hold a current professional counselor license with a Mental Health Provider
designation, or its equivalent, from another state.
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(Rule 0450-01-.04, continued)

{b) Meet licensure requirements pursuant to Rules 0450-01-.04(4)(a)1. through 4. and
0450-01-.04(4)(b).

(¢}  Pass all the examinations required pursuant to Rule 0450-01-.08.

Authority: T.CA. §§ 4-5-202, 4-5-204, 63-22-102, 63-22-104, 63-22-107, 63-22-118, 63-22-120, and
Public Chapter 318, Acts of 1995. Administrative History: Original rule filad October 9, 1986; effective
November 23, 1986. Repeal and new rule filed Aprif 29, 1992; effective June 13, 1992. Amendment filed
October 18, 1995; effective January 1, 1996. Amendment filed April 16, 1996; effective June 30, 1996.
Amendment filed June 18, 1996; effective September 4, 1996. Amendment filed January 31, 2000;
effective April 15, 2000. Amendment filed September 4, 2003 was effective November 18, 2003,
However, Stay of effective date filed by the Board for Professional Counselors, Marital and Family
Therapists, and Clinical Pastoral Therapists on November 7, 2003; new effective date January 17, 2004,
Amendment filed November 26, 2008, effective February 9, 2009. Amendments filed October 25, 2012
effective January 23, 2013.

0450-01-05 PROCEDURES FOR LICENSURE. To become licensed as a professional counselor in
Tennessee a person must comply with the following procedures and requirements.

(1) Professional Counselor by Examination

(a) An application shall be requested from the Board's administrative office or shall be
downloaded from the Internet,

(b} An applicant shall respond truthfully and completely to every question or request for
information contained in the form, and submit it along with all documentation and fees
required by the form and this rule to the board's administrative office. It is the intent of
this rule that all steps necessary to accomplish the filing of the required documentation
be completed prior to filing an application and that all documentation be fited
simultaneously. :

(c)  Applications for licensure will be accepted throughout the year and files which are
completed on or before the 30th day prior to the meeting will ordinarily be processed at
the next board meeting scheduled for the purpose of reviewing files. Supporting
documents requested in these instructions must be received in the board's office within
60 days of receipt of your application or the file will be closed.

(d)  An applicant shall pay, at the time of application, the nonrefundable application fee as
provided in rute 0450-01-.06.

{e) An applicant shall submit verification of having completed a supervised practicum or
internship pursuant to T.C.A. § 63-22-104.

(f)  An applicant shall submit with his application, a certified copy of his birth certificate.

(g) An applicant shall submit a clear and recognizable recently taken, bust photograph
which shows the full head face forward from at least the top of the shoulders up.

(hy It is the applicant's responsibility to request a graduate transcript from his degree
granting institution, pursuant to T.C.A. § 63-22-104, be submitted directly from the
school to the board’s administrative office. The institution granting the degree must be
accredited, pursuant o rule 0450-01-.04(1), at the time the degree was granted. The
transcript must show that the degree has been conferred and carry the official seal of
the institulion and reference the name under which the applicant has applied for
licensure. The transcript must show at least 60 graduate semester hours, pursuant to
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GENERAL RULES GOVERNING PROFESSIONAL COUNSELORS CHAPTER 0450-01

(Rule 0450-01-.05, continued)

rule 0450-01-.04¢1). The educational requirements contained in this rule must be
completed prior to the date of application for licensure.

()  Anapplicant shall complete and submit the worksheet form for reporting course work.

@)  An applicant shall submit evidence of good moral character. Such evidence shali
include at least two recent, within the preceding 12 months, original letters from
professionals attesting to the applicant's personal character and professional ethics
and typed on the signator's letterhaad,

(k}  An applicant shall submit evidence of a minimum of two {2) years supervised post-
master's experience under the direction of an approved Supervisor, pursuant to rule
0450-01-.10.

(' An applicant shall direct NBCC to submit directly to the board’s office evidence that he
passed the NBCC examination, pursuvant to rule 0450-01-.08.

{m)  An applicant shall disclose the circumstances surrounding any of the following:

1. Conviction of any criminal law violation of any country, state, or municipality,
except minor traffic violations.

2. The denial of certification or licensure application by any other state or the
discipline of certification or ficensure in any state.

3. Loss or restriction of certification or licensure.

4. Any civil suit judgment or civil suit settlement in which the applicant was a party
defendant including, without limitation, actions involving malpractice, breach of
contract, antitrust activity, or any other civil action remedy recognized under any
country’s or state’s statutory, common, or case law.

(M An applicant shall cause to be submitted to the Board's administrative office directly

‘ from the vendor identified in the Board's licensure application materials, the result of a
criminal background check,

(0}  When necessary, all documents required to be submitted shall be translated into
English and such transiation certified along with the original document as to
authenticity by the issuing source.

(P)  Personal resumes are not acceptable and will not be reviewed .

(9)  Application review and licensure decisions shali be governed by rule 0450-01-.07.

() The burden is on the applicant to prove by a preponderance of the evidence that his
course work, supervision, and experience are equivalent to the board's requirements.

(2) Licensed Professional Counselor by Upgrade.

(8 An application shall be requested from the Board's administrative office or shall be
downloaded from the Internet,

(b) Requests for Upgrade will be accepted throughout the year and files which are

completed on or before the 30th day prior {o the meeting will ordinarily be processed at
the next board meeting scheduled for the burpose of reviewing files. Supporting
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GENERAL RULES GOVERNING PROFESSIONAL COUNSELORS CHAPTER 0450-01

(Rute 0450-01-.05, continued)

documents requested in these instructions must be received in the board office within
60 days of receipt of your application or the file will be closed.

(¢) An individual seeking to upgrade shall pay the nonrefundable upgrade review fee,
pursuant to rule 0450-01-.06, upon submission of the upgrade application.

(d})  An appiicant shall respond truthfully and completely to every question or request for
information contained in the form and submit it along with all documentation and fees
required by the form and this rule to the board administrative office. it is the intent of
this rule that steps necessary to accomplish the filing of the application and that all
documentation be filed simultaneously.

(e} An individual currently registered with the board may upgrade his certification to
ticensure by providing a copy of his current CPC cerlificate and:

1. Submitting evidence that he holds a current certification from NBCC, or
2. Compliance with the requirements pursuant to rule 0450-01-.04(1), or

3. Providing verification to the Board's satisfaction, that he has had five (5) years
professional experience as a certified professional counselor.

{H  An applicant shall disclose the circumstances surrounding any of the foltowing:

1. Conviction of any criminal law victation of any country, state, or municipality,
except minor traffic violations.

2. The denial of cerlification or licensure application by any other state or the
discipline of certification or licensure in any state.

3. L.oss or restriction of cerlification or licensure.

4. Any civil suit judgment or civil suit seitlement in which the applicant was a party
defendant including, without limitation, actions involving malpractice, breach of
contracl, antitrust activity, or any other civil action remedy recognized under any
country's or state's statutory, common, or case law.

(g) An applicant shall cause to be submilted to the Board's administrative office directly
from the vendor identified in the Board's licensure application materials, the resuit of a
criminal background check.

(h) Where necessary, all documents required to be submitted shall be transtated into
English and such translation certified along with the original document as to
authenticity by the issuing source.

(i)  Upgrade review and licensure decisions shall be governed by rule 0450-01-.07.

(i)  Personal resumes are not acceptable and will not be reviewed.

(k)  The burden is on the applicant to prove by a preponderance of the evidence that he
possesses the qualifications to upgrade to licensure status.

(3) Professional Counselor by Reciprocity
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(Rule 0450-01-.05, continued)

(@) The Board may issue a license to any individual who holds a current professional
counselor license from another state if the applicant meets the qualifications stated in
Rule 0450-01-.04(3).

{b) An application shall be requested from the Board’s administrative office or shall be
downloaded from the Internet. An applicant shall pay, at the time of application, the
nonrefundable application fee as provided in rule 0450-01-.06,

{(c)  Applications for ficensure will be accepled throughout the year and files which are
completed on or before the 30th day prior to the meeting will ordinarily be processed at
the next board meeting scheduled for the purpose of reviewing files. Supporting
documents requested in these instructions must be received in the board office within
60 days of receipt of your application or the file will be closed.

(d) An applicant shall respond truthfully and completely to every question or request for
information contained in the form and submit it along with all documentation and fees
required by the form and this rule to the boarg administrative office. it is the intent of
this rule that all steps necessary to accomplish the filing of the required documentation
be completed prior to fling an application and that al documentation be filed
simultaneously,

(e)  An individual seeking to Upgrade shall pay the nonrefundable upgrade review fee,
pursuant to rule 0450-01-.06, upon submission of the upgrade application.

()  An applicant shall submit a clear and recognizable recently taken, bust photograph
which shows the full head face forward from at least the top of the shoulders up.

(@)  An applicant shall submit a certified photocopy of his birth certificate.

(h)  An applicant shall submit evidence of good moral character. Such evidence shall
include two recent, within the preceding 12 months, original letters from prefessionals
altesting to the applicant's personal character and professional ethics and typed on the
signator’s letterhead,

()  An applicant shall submit a copy of his original certificate or license with number from
other state in effect at the time the originat license was issued.

()  An applicant must submit a copy of his renewal certificate with the number from the
other state and expiration date.

(k)  The applicant shali provide the board with a copy of his state’s certification or licensing
iaw and rules in effect at the time the applicant was credentialed.

()  The applicant shall direct the appropriate certification or licensing agency in his state to
send an official statement which indicates that such cerlificate or ficense is in effect and
in good standing and under what provision such certificate or license was issued {i.e.,
grandfathering, examination, reciprocity, endorsement, etc.)

(m) An applicant shall disclose the circumstances surrounding any of the following:

1. Conviction of any criminal law vidlation of any country, state, or municipality,
except minor traffic violations.

2. The denial of certification or licensure application by any other state or the
discipline of certification or licensure in any state.
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GENERAL RULES GOVERNING PROFESSIONAL COUNSELORS CHAPTER 0450-01

(Rule 0450-01-.05, cohtinued)
3. Loss or restriction of certification or licensure.

4. Any civil suit judgment or civil suit settlement in which the applicant was a party
defendant including, without limitation, actions involving malpractice, breach of
contract, antitrust activity or any other civil action remedy recognized under any
country's or state’s statutory, common, or case law.

(n)  An applicant shall cause to be submitted to the Board's administrative office directly
from the vendor identified in the Board's licensure application materials, the result of a
criminal background check,

(0) Where necessary, all documents required to be submitted shall be translated into
English and such translation certified along with the original document as to
authenticity by the issuing source.

{p)  Application review and licensure decisions shall be governed by rule 0450-01-.07.
(@)  Personal resumes are not acceptable and will not be reviewed.

{r)  The burden is on the applicant to prove by a preponderance of the evidence that his
certificateflicense at the time of issuance was hased on requirements that were at least
equivalent to or exceeded Tennessee's current requirements.

(4)  Professional Counselor with Mental Health Service Provider designation.

(@  An application shall be requested from the Board's administrative office or shall be
downloaded from the Internet.

(b}  An applicant for professional counselor with mental health service provider designation
may flle one (1) application and alf required documentation, along with the non-
refundable application fee required by Rule 0450-01-.06, pursuant to procedures
outlined in paragraph (1) of this rule.

(5) Temporary licensure for Professional Counselor with Mental Health Service Provider
designation.

(@ A temporary license may be issued by the board for an applicant for licensed
professional counselor designated as a mental health service provider who has:

1. Completed the academic course work and ftraining (except for the required
supervised professional experience) required for the license; and

2. Who has successfully passed all the required examinations, as provided in rule
0450-01-.08.

(b) A temporary license obtained pursuant to this section auvthorizes an applicant to
perform the functions specified in T.CA. § 63-22-150(5), while working under the
supervision of a qualified supervisor.

1. A qualified supervisor is defined as one who is a Licensed Professional
Counselor with Mental Heaith Service Provider designation, licensed marital and
family therapist, licensed clinical social worker, licensed psychiatrist, licensed
senior psychological examiner, or a licensed psychologist with heaith service
provider designation, who has been licensed or certified at least five (5) years
and who is in good standing with their respective icensing boards and
professional associations.
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{Rule 0450-01-.05, continued)

(©)

(d)

(e)

®

(9)

2. As part of the application process for temporary licensure, the applicant must
submit, on a form provided by the board, information about the proposed
supervisor or supervisors. Should the proposed supervisor(s) meet the licensure
requirements indicated in (b)(1) above, the board will approve that person(s) to
do the supervision.

In order to receive a temporary ficense, an applicant must submit to the board a
completed application for temporary licensure as a LPC/MHSP, and meet all the
requirements of 0450-01-.05(1) or (3), except as noted in this paragraph, including
paying all the appropriate fees.

No person may be issued more than one (1) temporary license, nor shall a temporary
license be valid for more than three (3) years.

If an applicant is granted a temporary license, the license shall remain valid until the
board grants or denies the regular license application or until it shall become invalid for
any of the following reasons;

1. Expiration of the three year period.

2, Failure to continue in supervision during the three year period the license may be
valid.

3. Change of supervisors without notifying the board, submitting the credentials of
the proposed suparvisor, and obtaining the board's approval.

When a temporary license holder is notified by the board that his temporary license is
invalid for any reason, the applicant shall retumn the temporary license to the board
office within ten (10) days. The applicant is expected to cause his supervisor to notify
the board of any reason he is aware of that the license should become invalid. The
board will notify the supervisor when the temporary license becomes Invaiid.

To replace the temporary license with a regular license, the applicant shall notify the
board in writing, using a form provided by the board, and present supporting
documentation demonsirating the satisfactory completion of the required Post Master's
supervised experience In a clinical setting which meets the requirement of 0450-01-.10
(5). The board shall then grant or deny the regular license application, based on
satisfactory completion of all requirements for licensure.

Authority: T.C.A. §§ 4-5-202, 4-5-204, 63-22-102, 63-22-104, 63-22-107, 63-22-110, 63-22-116, 63-22-
117, 63-22-120, 63-22-121, and 63-22-150. Administrative History: Original rule filed October 8, 1986;
effective November 23, 1986. Repeal and new rule filed Aprl 29, 1992; effective June 13, 1992
Amendment filed Aprif 16, 1996; effective June 30, 1996. Amendment filed June 18, 1996; effactive
Septernber 4, 1986. Amendment filed January 29, 1998; effective April 14, 1998. Amendment filad
August 16, 2002, effective October 30, 2002. Amendment filed October 30, 2002; effective January 13,
2003. Amendment filed July 16, 2003; effective September 29, 2003. Amendment filed September 4,
2003 was effective November 18, 2003. However; stay of effective date filed by the Board for
Professional Counselors, Marital and Family Therapists, and Clinical Pastoral Therapists on November 7,
2003; new effective date January 17, 2004. Amendment filed March 17, 20086; effective May 31, 2006.
Amendment filed November 26, 2008; effective February 9, 2008.

0460-01-.06 FEES.

(1)

The fees authorized by statutes are established as follows:
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(Rule 0450-01-.08, continued)

(a)  Application fee - A nonrefundable fee to be paid by all applicants including those
seeking licensure by reciprocity. It must be paid each time an application for licensure
is filed.

(b) Duplicate Certificate or License Fee - A nonrefundable fee to be paid when an
individual requests a replacement for a lost or destroyed “artistically designed"” license.

{c} Endorsement/Verification Fee - A nonrefundable fee paid for each certification,
verification, endorsement of an individual's record for any purpose.

(d) Late Renewal Fee - A nonrefundable fee to be paid when an individual fails to timely
renew his certificate or license.

(e) License Fee - A nonrefundable fee to be paid prior to the issuance of the “artistically
designed” license.

{H  Renewal fee - A nonrefundable fee to be paid by all license and certificate holders. This
fee also applies to individuals who reactivate a retired or lapsed certificate or license,

{9} State Regulatory Fee - To be paid by all individuals at the time of application and with
each renewal application.

{hy  Temporary License Fee ~ A refundable fee to be paid by all applicants seeking
temporary licensure as a professional counselor,

()  Upgrade Review Fee - A nonrefundable fee to be paid by an individual seeking to
upgrade from certification to licensure status. It must be paid each time a request for
upgrade is filed,

(2) Al fees shall be established by the board. Fees may be reviewed and changed at the
discretion of the board,

{3)  All fees must be submitted to the board administrative office by certified or personal cheek or
money order. Checks or money orders are to be made payable to the Board for Professional
Counselors, Marital and Family Therapists, and Clinical Pastoral Therapists.

(4) Fee Schedule; Amount

(&) Certified Professional Counselor

1. Replacement Certificate $25.00
2. Endorsement/Verification 20.00
3.  Late Renawal 75.00
4. Renewal (Biennial) 190.00
5.  Stale Regulatory (Biennial) 10.00
6.  Upgrade Review 50.00

{b) Certified Associate Counselor

1. Upgrade Review $50.00
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GENERAL RULES GOVERNING PROFESSIONAL COUNSELORS CHAPTER 0450-01

(Rule 0450-01-.08, continued)
(¢} Licensed Professional Counselor
(with or without Mental Health Service Provider)

1. Application $200.00
2. Replacement License 25.00
3. Endorsement/Verification 20.00
4. Late Renewal 75.00
5.  Renhewal {Biennial) 180.00
8. State Regulatory (Biennial) 10.00
7. Temporary License 150.00

(d) Mental Health Service Provider Upgrade
1. Appiication $75.00

Authority: T.C.A. §§ 4-5-202, 4-5-204, 63-22-102, 63-22-104, and 63-22-121. Administrative History:
Original rufe filed October 9, 1986; effective November 23, 1986. Repeal and new rule filed April 29,
1992, effective June 13, 1992. Amendment filed April 16, 1996; effective June 30, 1996. Amendment
filed January 29, 1998; effective April 14, 1998. Amendment filed July 31, 2000; effective October 14,
2000, Amendment filed August 16, 2002: sffective October 30, 2002, Amendment filed July 16, 2003;
effective September 29, 2003. Amendment filed March 23, 2007, sifective June 6, 2007.

0450-01-.07 APPLICATION REVIEW, APPROVAL, DENIAL, INTERVIEWS.

(1} An application shall be requested from the Board's administrative office or shall be
downloaded from the Internet, The submitted application shall be accompanied by the
nonrefundable application fee pursuant to rule 0459-01-.06,

(2)  Applications for licensure will be accepted throughout the year and files which are completed
on or before the 30th day prior to the meeting will ordinarily be processed at the next board
meeting scheduiad for the purpose of reviewing files.

(3) Initial review of all applications to determine whether or not the application file is complete
may be delegated to the board's administrator. Initial approval or denial must then be made
by at least one member of the board or its designated consultant after review by that person.
Any such initial approval or denial must be ratified or reversed by the board,

(4)  if an application is incomplete when received in the Board's administrative office, a deficiency
letter will be sent to the applicant notifying him/her of the deficiency. The requested
information must be received in the Board's administrative office before a licensure decision
will be made. Under no clrcumstances shall licensure be granted to any applicant whose
application the board has determined to be incomplete.

{5)  If a completed application has been denied and ratified as such by the board, the action shall
become final and a notification of the denial shall be sent by the board's administrative office
by certified mail return recelpt requested. Specific reasons for denial will be stated, such as
incomplete information, unofficial records, examination failure, or other matters judged
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GENERAL RULES GOVERNING PROFESSIONA_L COUNSELORS CHAPTER 0450-01

(Rule 0450-01-.07, continued)
(6) If an applicant believes that a denial was in error, they may request in writing to appear

before the Board not fess than thirty (30) days before the next regularly scheduled meeting of
the Board.

(7) I the board finds it has erred in the issuance of a license, the board will give written notice by
certified mail of its intent to revoke the ficense. The notice will allow the applicant the
opportunity to meet the requirements of licensure within 30 days from date of receipt of the
notification. If the applicant does not concur with the stated reason and the intent to revoke
the license, the applicant shall have the right to proceed according fo rufe 0450-01-.07(5).

(8) Whenever requirements for licensure are not completed within six (8) months from the date of
the initial review of application and credentials, written nofification will be mailed to the
applicant and the application file will be closed. An applicant whose file has been closed shall
subsequently be considered for licensure only upon the filing of a new application and
payment of all appropriate fees,

(9)  Abandonment of Application - An application shall be deemed abandoned and closed if the
application has not been completed by the appficant within six (6) months after it was initially
reviewed.

(@)  The above action must be ratified by the Board.

(b)  An application submitted subsequent to the abandonment of a prior application shall be
treated as a new application.

(10) I an applicant requests one entrance for licensure and after Board review, wishes to change
that application to a different type of entrance, a new application, with supporting documents
and an additional application fee must be submitted, i.e., recipracity to examination.

Authority: T.C.A. §§ 4-5-202, 4-5-204, 63-22-102, 63-22-104, 63-22-107, 63-22-110, 63-22-11 6, and 63-
22-120. Administrative History: Original rule filed October 9, 1986; effective November 23, 1986.
Repeal and new rule filed April 29, 1992; effective June 13, 1992. Amendment filed January 31, 2000;
effective April 15, 2000. Amendment filed July 31, 2000; effective October 14, 2000. Amendment filed

November 18, 2003. However: Stay of effective date by the Board for Professional Counselors, Marital
and Family Therapists, and Clinical Pastoral Therapists filed on November 7, 2003: new effective date
January 17, 2004. Amendment filed October 6, 2004; effective December 20, 2004, Amendment filed
Qctober 25, 2012; effective January 23, 2013,

0450.01-.08 EXAMINATIONS. Prior to submitling an application to the Board for consideration for
flicensure, individuals shall pass the examinations required by this rule.

(1) The Board adopts as its licensure examination for professional counsefors the following
examinations or their successor examinations given by the National Board for Certified
Counselors (NBCC):

(@)  The National Counselor Examination: and

{b) The Tennessee jurisprudence examination concerning Tennessee's professional
counselor statutes and regulations and professional ethics based on the ACA Code of
Ethics, which is administered by the NBCC.

(c} I applying for licensure as a professional counselor with Mental Health Service
Provider designation, the National Clinical Mental Heaith Counseling Examination.
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(Rule 0450-01-.08, continued)

(2)  Admission to, application for, and fees to sit for the examinations are governed by and must
be submitted directly to NBCC.

(3) The applicant may receive additional information concerning NBCC examinations and NBCC
administered examinations by writing to NBCC, 3 Terrace Way, Suite D, Greensboro, NG
27403-3660.

(4) Passing scores on NBCC examinations and NBCC administered examinations are
determined by NBCC. Such passing scores as certified by the Board are adopted by the
Board as constituting successful completion of the examinations.

(5)  Certification of passing the examinations must be submitted directly to the Board from NBCC
in conjunction with the applicant's filing an application for licensure with this Board. It is the
applicant's responsibility to initiate the submission of the exam scores to the Board.

(6) If an applicant neglects, fails, or refuses to take an examination or fails to pass the
examination for a license under these rules within twelve (12) months after being deemed
eligible to sit by the Board, the application for licensure will be denied. However, such an
applicant may thereafter make a new application accompanied by the required fee. The
applicant shall meet any requirements in effect at the time of the new application.

Authority: T.C.A. §§ 4-5-202, 4-5-204, 63-22-102, 63-22-104, and 63-22-107. Administrative History:
Original rule filed October 9, 1986; effective November 23, 1986. Repeal and new rule filed Aprif 29,
1992; effective June 13, 1992, Amendment filed June 18, 1996; effective September 4, 1998,
Amendment filed September 4, 2003 was effactive November 18, 2003. However; Stay of effective date
filed by the Board for Professional Counselors, Marital and Family Therapists, and Clinical Pastoral
Therapists on November 7, 2003; new effective date January 17, 2004. Amendment filed October 25,
2012; effective January 23, 2013.

0450-01-.09 RENEWAL OF CERTIFICATE OR LICENSE.
(1) Renewal Application

(@}  The due date for certificate and license renewal is the last day of the month in which a
licensee’s birthdate falls pursuant to the Division of Health Related Board's biennial
birthdate renewal system as contained as the expiration date on renewal certificates.

(b} Methods of Renewal

1. Internet Renewals - Individuals may apply for renewal and pay the necessary
fees via the Internet. The application to renew can be accessed at:

www.tennesseeanytime org

2. Paper Renewals - For licensees or certificate holders who have not renewed
their license or certificate ontine via the Internet, a renewal application form will
be mailed to each licensee and certificate holder to the last address provided to
the Board. Failure to receive such nofification does not relieve the individual of
the responsibility of timely meeting all requirements for renewal.

{c) A certificate or ficense issued pursuant to these rules is renewable by the expiration
date indicated on the certificate or license. To be efigible for renewal, an individual
must submit to the Division of Health Related Boards on or before the expiration date
all of the following:

1. Acompleted and signad renewal application form.
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(Rule 0450-01-.09, continued)
2. The renewal and state regulatory fees as provided in rule 0450-01-.06.
(d) Licensees or certificate hoiders who fail to comply with the renewal rules or notification
received by them concerning failure to timely renew shal| have their licenses or
certificates processed pursuant to rule 1200-10-1-.10.

(2) Reinstatement of an Expired Certificate or License

(8) Certificates or licenses that have expired may be reinstated upon meeting the following
conditions:

1. Payment of all past due renewal fees;
2. Payment of the late renewal fee provided in Rule 0450-01-,06; and

3. Submission of evidence of completion of continuing education requirements
pursuant to Rule 0450-01-.12.

{b}  Renewal issuance decisions pursuant to this rule may be made administratively or
upon review by any board member or the board's designee.

(c}  Anyone submitting a signed renewal form or letter which is found to be untrue may be
subject to disciplinary action as provided in rule 0450-01-.15.

0450-01-.10 SUPERVISION - POST-MASTERS.

(1) Professional Counselor's Supervision. A supervisor providing supervision on or after January
31, 2013 must comply with the following requirements:

(@) Experience — Supervisors must have been licensed at least five (5) years as a
Licensed Professional Counselor, Licensed Professional Counselor with Mental Health
Service Provider designation, Licensed Marital and Family Therapist, Licensed Clinical
Pastoral Therapist, Licensed Psychologist with Health Service Provider designation,
Licensed Senior Psychological Examiner, Licensed Psychiatrist, or Licensed Clinical
Social Worker,

(b)  Supervisors for applicants pursuing designation as Mental Health Service Provider
shall be currently Licensed Professional Counselors with Mental Health Service

Provider designation shall not slipervise an appiicant working toward the Mental Heaith
Service Provider designation.

{c}  For the purpose of mental health service provider designation, of the hundred and fifty
(160) contact hours of supervision required, seventy-five (75) shall be conducted by a
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(Rule 0450-01-.10, continued)

supervisor with Licensed Professional Counselor with Mental Health Service Provider
designation.

(d)  Ethics ~ Supervisors shall comply with Section F of the current code of ethics adopted
by the American Counseling Association, except fo the extent that it conflicts with the
laws of the State of Tennessee or the rules of the Board. If the cods of ethics conflicts
with state law or rules, the state law or rules govern the matter. Violation of the code of
ethics or state law or rules may subject a licensee or certificate holder to disciplinary
action. Supervisors may also reference the Association for Counsslor Education and
Supervision (ACES) Ethical Guidelines for Counseling Supervisors.

(e)  Training — Supervisors shall provide documentation of the successful completion of one
or more of the following:

1. A passing grade at an accredited college or university in an academic course
specific to suparvision of counselors '

2. Supervision certification by one, or more, of the following professional
associations:

(il  AAMFT - Approved Supervisor;
(it AAPC - Approved Supervisor;
(i) NBCC - Approved Clinical Supervisor; or

(iv) Any other organization designated by the Board to provide supervisor
qualification verification

3. Documentation of twelve (12) contact hours related to counseling supervision
and other related supervision topics. Contact hours must be provided by an
approved professional association or approved by a counseling related
credentialing organization (e.g., NBCC).

(h  Continuing Education Units - Three (3) clock hours of the ten {10) clock hour
requirement shall, every two (2) years, pertain to counseling supervision or related
supervision topics,

(2)  All supervisors providing supervision starting before January 31, 2013 for LPC or LPC/MHSP
candidates will be approved to continue providing supervision to those individuals according
to the requirements of the former Rule 0450-01-.10. Supervisors providing supervision
starting on or after January 31, 2013 must comply with the above requirements.  All
supervisors shall comply with subparagraphs (1)(d) and (1)(f) regardiess of the date they
start providing supervision.

(3)  Approved supervisors - The applicant shall be responsible for submitting evidence at the time
the application is submitted that the supervisor meets the rules of the board for eligibility.

(4)  Conflict of Interest Supervision - Supervision provided by the applicant's parent, spouse,
former spouse, siblings, children, cousins, in-laws, (present or former), aunts, uncles,
grandparents, grandchildren, step-children, employees, or anyone sharing the same
household shall not be acceptable toward fulfillment of licensure requirements. For the
purposes of this rule, a supervisor shall not be considered an employee of the applicant, if
the only compensation received by the supervisor consists of payment for actual supervisory
hours.

January, 2013 (Revised) 22

June 28-29 2013 Open Session
Page 35



GENERAL RULES GOVERNING PROFESSIONAL COUNSELORS CHAPTER 0450-01

{Rule 0450-01-.10, continued)

(5)  Upon completion of the post-masters supervision requirement, pursuant to 0450-01-.04, the
applicant must continue in supervision until a receipt of a license to practice as a Professional
Counselor, Such post-supervision may be less intense and/for less frequent than the post-
masters supervision experience, depending on the supervisor's fudgment.

(6) For the purpose of mental health service provider designation pursuant to T.C.A. § 63-22-
150, one hundred and fity {150) contact hours of supervision, of which no more than fifty (50)
haurs may be in a group setting, is required for licensure as a professional counselor with
mentat health service provider designation.

(8) The post-masters supervised experience must consist of a minimum of three thousand
(3000) hours of direct clinical experience which is completed under supervision and
which is completed no sooner than two {2} years nor more than four (4) years following
the beginning of supervised clinical practice, .

1. One thousand and five hundred (1500) of the three thousand (3000) hours of
supervised post-masters professional experience shall be face-to-face client
contact hours. ‘

2. One thousand and five hundred (1500) of the three thousand (3000} hours of
supervised post-masters professional experience shall be clinically-related
activities.

{p) The ratio of supervision time to direct client contact should be sufficient to ensure
adequate leamning. The minimum requirements are one hour per week of direct,
individual, formal contact with a qualified individual who is responsible for the clinical
education, development and guidance of the supervisee. Excluded are classwork,
practicum experience, or other course-related experiences taken in pursuit of the
required 60 semester hour master's degree,

(c) The supervision must be for the direct provision of mental health services by the
applicant to individuals or groups of clients. An applicant's own personal growth
experience, i.e., personal therapy or encounter-type groups, is not acceptable.
Supervision of others is not acceptable.

effective January 13, 2003. Amendment filedt July 21, 2004; effective Oclober 4, 2004, Amendment fited
November 26, 2008; effective February 9, 2009. Amendment filed October 25, 2012; effoctive January
23 2013,

0450-01-.11 RETIREMENT AND REACTIVATION OF CERTIFICATE OR LICENSE.

(1) Once a certified professional counselor or associate counsslor obtains the status of licensed
' professional counselor, his certification will be automatically administratively retired by the
board office.

(2) A person who holds a current certificate or license and does not plan to practice in
Tennessee and who does not intend to use the titte “certified professional counselor” or
“licensed professional counselor” may apply to convert an active certificate or license to
Inactive (“retired”) status. An individual who holds a retired certificate or license will not be
required to pay the renewat fee.
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(Rule 0450-01-.11, continued)

(3} A person who holds an active certificate or license may apply for relired status in the
following manner:

(a)  Obtain from, complete and submit to the board's administrative office an affidavit of
refirement form,

(b)  Submit any documentation which may be required to the board’s administrative office.

(4)  Certification or licensure holders whose cerlificate or license has been retired may reenter
active status by doing the following:

(@)  Submit a written request to the board's administrative office for certification or licensure
reactivation; ‘

(b)  Pay the licensure or certificate renewal fee and state regulatory fee as provided in rule
0450-01-.06 and if refirement was pursuant to rule 0450-01-.09, and reactivation was

{¢) Comply with the continuing education provisions of rule 0450-01-.12 applicable to
reactivation of retired license or certificate.

{5}  Cetification or licensure reactivation applications shall be treated as certification or licensure
applications and review and decisions shall be governed by rule 0450-01-,05.

Authority: T.C.A, 8§ 4-5-202 and 63-22-108, Administrative History: Originaf rule filoct April 29, 1992:
effective June 13, 1992.

0450-01-.12 CONTINUING EDUCATION.
(1)  Basic Requirements.

(a) Each person registered with the board is required to compiete 10 clock hours of
continuing education during each calendar year.

(b} Those persons who hoid two (2) certificates andfor licenses regulated by the
Tennessee Board for Professional Counselors, Marital and Family Therapists and
Clinical Pastoral Therapists shaff complete fifteen (15) clock hours of continuing
education each calendar year. A person who holds three (3) certificates andfor
licenses shall complete twenty (20) clock hours of continuing education each calendar
year. In each case, at least five (8) clock hours shail be directly related fo the practice
of each profession for which the person is licensed or cerlified,

(c)  Ethics and Jurisprudence Course Requirement

1. Three (3) clock hours of the ten (10} clock hour annual requirement shall, every
two (2) years, pertain to the following subjects:

(i)  Professional ethics; and/or
()  Tennessee Code Annotated, Title 63, Chapter 22; and/or

(i}  Official Compilation, Rules and Regulations of the State of Tennessee,
Chapter 0450-1.
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(Rule 0450-01-.12, continued)

2. Those persons who hold two (2) certificates andfor licenses reguiated by the
Tennessee Board for Professional Counselors, Marital and Family Therapists
and Clinical Pastoral Therapists shall have three (3) clock hours of the fifteen
(15} clock hour annual requirement pertain to ethics and jurisprudence every two
(2) years.

3. A person who holds three {3) certificates and/or licenses shall have three (3)
clock hours of the twenty (20) clock hour annual requirement pertain to ethics
and jurisprudence every two (2) years.

(d) A person is not required to complete continuing for a profession in the calendar year
that histher license and/or certificate was initially approved.

{(2)  Acceptable Continuing Education - Acceptable continuing education shall consist of master or
doctoral level course work from a nationally or regionally accredited institution of higher
education; attendance at educational events sponsored or approved by national, state,
regional, or local professional associations in the field; or events refated to the practice of the
profession for which a nationally or regionally accredited institution of higher education grants
CEUs.

(3) Muiti-Media - Notwithstanding the provisions of paragraph (2) and part (5) (b) 3., continuing
education courses may be presented in the traditional lecture and classroom formats or, with
successful completion of a written post experience examination to evaluate material
retention, in Multi-Mediza formats.

(a) Multi-Media courses may include courses utilizing:

1. The internet

N

Closed circuit television
Sateliite broadcasts
Correspondence coursas
Videotapes

CD-ROM

DVD

@ N o e ok ow

Teleconferencing
9. Videoconferencing
10.  Distance learning

(b) A maximum of five (5) clock hours may be received for mulli-media courses during
each calendar year. Those persons who hold two (2) certificates andfor licenses
regulated by the Tennessee Board for Professional Counselors, Marital and Family
Therapists and Clinical Pastoral Therapists may receive a maximum of seven and one-
half (7Y2) clock hours for multi-media courses during each calendar year. Those
persons who hold three (3) certificates andfor licenses may receive a maximum of ten
{10} clock hours for multi-media courses during each calendar year.
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{Rule 0450-01-.12, continued)
{4) Documentation

(8) Each person registered with the board must retain proof of attendance and completion
of all continuing education requirements. This documentation must be retained for a
period of four years from the end of the calendar year in which the continuing education
was acquired. This documentation must be produced for Inspection and verification, if
requested in writing by the board during its verification process. The board will not
maintain continuing education files.

(b)  The board will conduct a randomly selected audit of individual records to assure that
the continuing education requirements have been met. An individual's records may be
audited during consecutive renewal periods.

{(¢) If audited, the individual must, within 15 working days of a request from the board,
provide evidence of conlinuing education activities. Such evidence must be by
submission of one or more of the following:

1. Certificates verifying the individual's attendance at the continuing education
programs described above.

2. An individua! submitting a program as evidence of attendance at a continuing
education event will also be required to submit two or more of the following for
each program submitted: registration receipt, signed program, cancelled check,
hotet bill, name badge, or an original letter on official stationary signed by a
professional associate who attended.

3. An original letter on official institution stationery from the instructor of the
graduate level course verifying that the course was completed and listing the
number of credit hours of attendance completed by the individual.

4. Official transcript verifying credit hours earned. One semester credit hour is
equivalent to 10 clock hours for the purpose of certification renewal. Credit for
auditing will be for the actual clock hours in altendance, not to exceed the
academic credit.

(5) Continuing Education Course Approval - Courses to be offered for credit toward the
continuing education requirement must, unless otherwise provided, receive prior approval
from the Board. Unless otherwise provided, all courses shall be offered within Tennessee.
(a) Course approval procedures

1. Pre-approved course providers - Continuing education courses which pertain to
the practice of counseling shall be considered approved if provided or sanctioned
by the following entities:
iy  American Association for Marriage and Family Therapy;

()  American Association of Pastoral Counselors;

(iy  American Association of Sex Educators, Counselors, and Therapists;
{iv) American Counseling Association:

(v)  American Psychiatric Association;

(vi)  American Psychological Association:
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{Rule 0450-01-.12, continued)

January, 2013 (Revised)

(vii)

(viii)

(ix)
(x)

(xi)

National Association of Social Workers:

Any state professional association affiliated with the national associations
listed in subparts (i) through (vii);

National Board for Certified Counselors;

Nationally or regionally accredited institutions of higher education,
including graduate courses and continuing education courses; and

Any state regulatory agency for professional counseling in the United
States,

Course approval procedure for other course providers

(0

(i)

(iiiy

Unless pre-approved as provided in part (5) (a) 1, the course provider must
have delivered to the Board’s Administrative Office at least thirty (30) days
prior to a regularly scheduled meeting of the Board that precedes the
course, documentation which includes all of the following items which must
be resubmitted if substantive changes are made after receipt of approval
from the Board;

{I)  course description or outline;

(1} names of all lecturers;

()  brief resume of all lecturers:

(V) number of hours of educational credit requested:;

(V) date of course:

(Vl} copies of materials to be utilized in the course; and

(VHl) how verification of attendance is to be documented.

Notwithstanding the provisions of the Infroductory fanguage of this
paragraph, any clinic, workshop, seminar or lecture at national, regional,
state and local meetings of counselors will be recognized for continuing

education credit by the Board if

()  the course provider has complied with the provisions of subpart (5)
(a) 2 (i) or

(i) the course provider is exempt from needing prior approval as
provided in part (5) (a) 1.

Notwithstanding the provisions of subparagraph (3) (a), out-of-state
continuing education providers may seek course approval if they are a
professional counseling regulatory agency or association from a state that
borders Tenngssee: and

() the course provider has complied with the provisions of subpart (5)
(a) 2 (iy; or
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(Rule 0450-01-.12, continued)

(I the course provider is exempt from needing prior approval as
provided in part (5) (a) 1.

3. Course approval procedure for individual licensees and certificate holders

) Any licensee or certificate holder may seek approval to receive credit for
successfully completing continuing education courses by delivering to the
Board's Administrative Office at least thirty (30) days prior to a regularly
scheduled meeting of the Board that precedss the course, everything
required in items (5) (a) 2 (i) (1) through (Vit} which must be resubmitted if
substantive changes are made after receipt of approval from the Board:
and

(i) To retain course approval, the licensee or certificate holder must submit a
course evaluation form, supplied by the Board, to the Board's
Administrative Office within thirty (30} days after successfully completing
the course.

(b)  Continuing education credit will not be allowed for the following:
1. Regular work activities, administrative staff meetings, case staffingfreporting, etc.

2, Membership in, holding office in, or participation on boards or bommittees,
business meetings of professional organizations, or banquet speeches.

3. Indspendent unstructured or self-structured learning.

4. Training specifically related to policies and procedures of an agency may not be
counted,

5, Non-counseling content courses - examples: finance or business management.
(6) Continuing Education for Reactivation of Certificate or License
(8) Reactivation of retired certificate or license

1. Anindividual whose certificate or licensure has been retired for one year or lass
will be required to fulfill continuing education requirements as outiined in this rule
as a prerequisite to reinstatement. Those hours will be considered replacement
hours and can not be counted during the next certification or licensure renewal
period.

2. Any individual requesting reaclivation of a certificate or license which has been
retired must submit, along with the reactivation request, verification which
indicates the attendance and completion of 10 hours of continuing education
which must have been begun and successfully completed within 12 months
immediately preceding the date of requested reinstatement. The continuing
education hours completed to reinstate a retired certificate or license shall not be
credited toward the continuing education hours required to be completed by the
end of the calendar year following reinstatement.

3. The board, upon receipt of a written request and explanation, may waive or

condition any or al! of the continuing education for reactivation of a refired
cerlificate or license in emergency situations.
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(Rule 0450-01-.12, continued)

() Reactivation of revoked licensure or certification - No person whose license or
certificate has been revoked for failure to comply with continuing education may be
reinstated without complying with thase requirements. Continuing education will
accumulate at the same rate as that for those licenses and certificate holders which are
active. The required clock hours of continuing education must have been begun and
successfully completed within twelve (12} months immediately preceding the date of
reinstatement. A license or certificate which has been revoked for honcompliance with

the continuing education requirement shall also be subject to the late renewal fee

{¢) Reactivation of expired lcensure - Ng person whose license or certificate has expired

i Idence of continuing education, The continuing
education hours documented at the time of reinstatement must equal the hours
fequired, had the license or certificate remained in an active status, and must have
been successfully completed within twelve (12) months immediately preceding the date
of reinstatement,

(d}  Continuing education hours obtained as a prerequisite for reactivating a license or
certificate may not be counted toward the calendar year requirement.

(7)  Waiver or Extension of Continuing Education Requirements,

(@) The Board may grant a waiver of the need to attend and complete the required clock
hours of continuing education or the Board may grant an extension of the deadline to
complete the required clock hours of continuing education if it can be shown that
compliance is beyond the physical or mental capabilities of the person seeking the
waiver,

(b}  Waivers or extension of the deadline will be considered only on an individuat basis and
may be requested by submitting the following items to the Board's Administrative Office
prior to the expiration of the calendar year (December 31} in which the continuing
education is due:

1. A written request for a waiver or deadline extension which specifies which
requirements are sought to be walved or which deadline is sought to be
extended, and a written and signed explanation of the reason for the request;
and

2. Any documentation which Supports the reason(s) for the waiver or deadiine
extension requested or which is subsequently requested by the Board.

(¢}  Awaiver or deadline extension approved by the Board is effective only for the calendar
year for which either is sought,

(8) Violations

(8 Anylicenses or certificate holder who falsely certifies attendance and completion of the
required hours of continuing education requirements, or who does not or can not

(b)  Prior to the institution of any disciplinary proceedings, a letter shall be issued to the last

known address of the individual stating the facts or conduct which warrant the intended
action,
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(Rule 0450-01-.12, continued)

{¢) The licensee or certificate holder has thirty (30) days from the date of notification to
show compliance with all lawful requirements for the retention of the license or
certificate.

(d) Any licensee or certificate holder who fails to show compliance with the required
continuing education hours in response to the notice contemplated by subparagraph
(b) above may be subject to disciplinary action.

(e} Continuing education hours obtained as a result of compliance with the terms of a
Board Order in any disciplinary action shall not be credited toward the continuing
education hours required to be obtained in any renewal period.

Authority: T.C.A. §§ 4-5-202, 4-5-204, 63-22-102, and 63-22-108. Administrative History: Original
rule fifed Apnil 29, 1992; effective June 13, 1992. Amendment filed June 18, 1998; effective September 4,
1896. Amendment filed July 31, 2000; effective October 14, 2000. Amendment filed April 30, 2002;
effective July 14, 2002. Amendment filed July 16, 2003; effective Sepfember 29, 2003. Amendment filed
July 30, 2003; effective Oclober 13, 2003. Amendment filed July 21, 2004; effective Oclober 4, 2004.
Amendment filed October 18, 2004; effective January 1, 2005. Amendment filed March 23, 2007:
effective June 6, 2007, Amendment filed November 26, 2008; effective February 9, 2009.

0450-01-.13 PROFESSIONAL ETHICS. Al licensees and certificate holders shall comply with the
current code of ethics adopted by the American Counseling Association, except to the extent that it
conflicts with the laws of the state of Tennessee or the rules of the Board. If the code of ethics conflicts
with state law or rules, the state law or rules govern the matter. Violation of the code of ethics or state law
or rules may subject a licensee or certificate holder to disciplinary action. :

(1) The certified professional counselor and licensed professional counselor and anyone under
his stipervision shall conduct their professional practice in conformity with the legal, ethical
and professional standards promulgated by the Board under ils current statutes and ules
and regulations.

(2) Each applicant and certificate holder or licensee is responsible for being familiar with and
following this code of ethics.

(3) A copy of the code of ethics may be obtained by writing the American Counseling
Association, 5999 Stevenson Avenus, Alexandria, VA 22304,

{(4) In the event an applicant, cerificate holder, licensee, or other individual has & question
regarding legal, ethical, and professional standards neither the Board nor its administrative
personnel shall consider such questions unless presented with a proper pefition for a
declaratory order, subject to the requirements set forth in T.C.A. § 4-5-223.

(6) in addition to the other requirements of this rule, all licensees and certificate holders who
practice counseling electronically shall comply with the Ethical Standards for Internet Online
Counseling adopted by the American Counseling Association, www.counseling.org, except to
the extent that they conflict with the laws of the state of Tennessee or the rules of the Board.
If the standards for the ethical practice of internet counseling confiict with state law or rules,
the state law or rules govern the matter. Violation of the standards for the ethical praclice of
web counseling or state faw or rules may subject a licensee or certificate holder to
disciplinary action.

Authority: T.C.A. §§ 4-5-202, 4-5-204, 4-5-223, 63-22-102,63-22-110, and 63-22-150. Administrative
History: Original rule filed April 29, 1992; effective June 13, 1992, Amendment filed August 16, 2002;
effective October 30, 2002, Amendment filed July 30, 2003 effective October 1 3, 2003.
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0460-01-.14 EVIDENCE OF PROFESSIONAL EXPERIENCE.

(1)  Pursuant to rule 0450-01-.04, applicants seeking to be licensed shall submit written evidence
of having been actively engaged in the practice of professional counseling (the term “written
evidence” shall include, but not be limited to, original, on official letterhead, verification from
supervisors or other professional colleagues famillar with the applicant's work). The
verifications must specify nunber of actual client-therapist hours per week, methology
utilized, type of clients and problems,

(2) "Actively engaged” shall be defined as:

(a)  teaching, supervision, andfor research in counseling for a minimum of 10 clock hours
per week; or

(b) having been engaged in the practice of professional counseling for 10 or more client
contact hours per week; or

{c) a combination of teaching, supervision, research and practice equal to a minimum of
10 clock hours per week.

Authority: T.C.A. §§ 4-5-202 and 63-22-113. Administrative History: Original rufe filed Aprif 29, 1992:
effective June 13, 1992,

0450-01-.16 DISCIPLINARY ACTIONS AND CIVIL PENALTIES.

(1) Upon a finding by the Board that an associate counselor or professional counselor has
violated any provision of the T.C.A. §§63-22-101, et seq., or the rules promulgated thereto,
the Board may impose any of the foliowing actions separately or in any combination deemed
appropriate to the offense.

(a) Advisory Censure - This is a written action issued to the professional counselor for
minor or near infractions. It is informal and advisory in nature and does not constitute a
formal disciplinary action.

(b} Formal Censure or Reprimand - This is a written action issued to a professional
counselor for one time and less severe violations. it is a formal disciplinary action,

(c)  Probation - This is a formal disciplinary action which places a professional counselor on
close scrutiny for a fixed period of fime. This action may be combined with conditions
which must be met before probation will be lifted andfor which restrict the individual's
activities during the probationary period.

{d) Certification or Licensure Suspension - This is a formal disciplinary action which
suspends an individual's right to practice for a fixed period of time. it contempiates the
reentry of the individual into the practice under the certificationflicensure previously
issued.

(e} Certification or Licensure Revocation - This is the most severe form of disciplinary
action which removes an individual from the practice of the profession and terminates
the certification or licensure previously issued. If revoked, it relegates the violator to the
status he possessed prior to application for certification/licensure. However, the board
may in its discretion allow the reinstatement of a revoked certificate or license upon
conditions and after a period of time it deems appropriate. No petition for reinstatement
and no new application for certification or licensure from a person whose
certificate/license was revoked shall be considered prior to the axpiration of at least
one year, unless otherwise stated in the board's revocation order.
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(Rule 0450-01-.15, continuad)

(H  Conditions - Any action deemed appropriate by the Board to be required of a
disciplined licensee in any of the following circumstances:

1. During any period of probation, suspension; or

2. During any period of revocation after which the licensee may petition for an order
of compliance to reinstate the ravoked license: or

3. As a prerequisite to the lifting of probation or suspension or as a prerequisite to
the reinstatement of a revoked license; or

4. Asastand-alone requirement(s) in any disciplinary order.

(@) Civil penalty - A monetary disciplinary action assessed by the Board pursuant to
paragraph (4) of this rule.

(h)  Once ordered, probation, suspension, revacation, assessment of a civil penally, or any
other condition of any type of disciplinary action may not be lited unless and until the
licensee or certificate holder petitions, pursuant to paragraph (2) of this rule, and
appears before the Board after the period of initial probation, suspension, revocation,
or other conditioning has run and all conditions placed on the probation, suspension,
revocation, have been met, and after any civil penalties assessed have been paid,

(2) Order of Compliance - This procedure is a necessary adjunct to previously issued disciplinary
orders and is available only when a petitioner has completely complied with the provisions of
a previously issued disciplinary order, including an unlicensed or uncertified practice civil
penalty order, and wishes or is required to obtain an order refiecting that compliance.

(a) The Board will entertain petitions for an Order of Compliance as a supplement to a
previously issued order upon strict compliance with the procedures set forth in
subparagraph (b} in only the following three (3) circumstances:

1. When the petitioner can prove compliance with all the terms of the praviousty
issued order and is seeking to have an order issued reflecting that compliance;
or

2. When the petitioner can prove compliance with all the terms of the previously
issued order and is seeking to have an order issued lifting a previously ordered
suspension or probation; or

3. When the pefitioner can prove compliance with all the terms of the praviously
issued order and is seeking to have an order issued reinstating a license or
certificate previousily revoked,

(b) Procedures

1. The petitioner shall submit a Petition for Order of Compliance, as contained in
subparagraph (c), to the Board's Administrative Office that shall contain all of the
following:

(Y A copy of the previously issued order: and

(i) A statement of which provision of subparagraph (a) the petitioner is relying
upon as a basis for the requestad order; and

January, 2013 (Revised) a2

June 28-29 2013 Open Session
Page 45



GENERAL RULES GOVERNING PROFESSIONAL COUNSELORS CHAPTER 0450-1

(Rule 0450-01-.15, continued)

(i) A copy of all documents that prove compliance with all the terms or
conditions of the previously issued order. If proof of compliance requires
testimony of an individual(s), including that of the petitioner, the petitioner
must submit signed statements from every individual the petitioner intends
to rely upon altesting, under oath, to the compliance. The Board's
consuitant and adminisirative staff, in their discretion, may require such
signed statements to be notarized. No documentation or testimony other
than that submitted will be considered in making an initial determination on,
or a final order in response to, the petition.

2. The Board authorizes its consultant and administrative staff {0 make an initial
determination on the petition and take one of the foliowing actions:

() Certify compliance and have the matter scheduled for presentation to the
Board as an uncontested matter; or

(i} Deny the pefition, after consultation with legal staff, if compliance with all of
the provisions of the previous order is not proven and notify the petitioner
of what provisions remain to be fuffilled and/or what proof of compliance
was either not sufficient or not submitted.

3. If the petition is presented to the Board the petitioner may not subnﬁt any
additional documentation or testimony other than that contained in the petition as
originally submitted.

4. If the Board finds that the petitioner has complied with all the terms of the
previous order an Order of Compliance shall be issued.

5. If the petition is denied either initially by staff or after presentation to the Board
and the petitioner believes compliance with the order has been sufficiently
proven the petitioner may, as authorized by law, file a petition for a declaratory
order pursuant to the provisions of T.C.A. § 4-5-223 and rule 1200-10-1-.11.

{c) Form Petition
Petition for Order of Compliance
Board for Professional Counselors, Marital and Family Therapists,
and Clinical Pastoral Therapists

Petitioner's Name:
Petitioner's Mailing Address:

Petitioner's E-Mail Address:
Telephone Number:

Attorney for Paetitioner:
Attorney’s Malling Address:

Attorney’s E-Mail Address:
Telaphone Number:
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(Rule 0450-01-.15, continued)

The pefitioner respectfully represents, as substantiated by the attached
documentation, that all provisions of the attached disciplinary order have been
complied with and | am respectfully requeslting: (circle one)

1, An order issued reflecting that compliance; or

2, An order issued reflecting that compliance and lifting a previously
ordered suspension or probation; or

3. An order issued reflecting that compliance and reinstating a license or
certificate previously revoked.

Note — You must enclose all documents necessary to prove your request
including a copy of the original order. If any of the proof you are relying upon to
show compliance is the testimony of any individual, including yourself, you must
enciose signed statements from every individual you intend to rely upon
altesting, under oath, to the compliance. The Board's consultant and
administrative staff, in their discretion, may require such signed statements to be
notarized. No documentation or testimony other than that submitted will be

considered in making an initial determination on, or a final order in response to,
this petition,

Respectfully submitted this the _ day of . 20

Petitioner's Signature

(3) Order Modifications - This procedure is not intended to allow anyone under a previously
Issued disciplinary order, including an uniicensed or uncertified practice civil penalty order, to
modify any findings of fact, conclusions of law, or the reasons for the decision contained in
the order. It is also not intended to allow a pefition for a lesser disciplinary action, or civil
penaity other than the one(s) previously ordered. All such provisions of Board orders were
subject to reconsideration and appeal under the provisions of the Uniform Administrative
Procedures Act (T.C.A. §§ 4-5-301, et seq,). This procedure is not available as a substitute
for reconsideration and/or appeal and is only available after ali reconsideration and appeal
rights have been either exhausted or not timely pursued. It is also not available for those
who have accepted and been issued a reprimand.

(@) The Board will entertain petitions for modification of the disciplinary portion of
previously issued orders upon strict compliance with the procedures set forth in
subparagraph (b) only when the petitioner can prove that compiiance with any one or
more of the conditions or terms of the discipline previously ordered is impossible. For
purposes of this rule the term “impossible” does not mean that compliance is
inconvenient or impractical for personal, financial, scheduling or other reasons.

(b) Procedures
1. The petitioner shall submit a written and signed Petition for Order Modification on
the form contained in subparagraph (c) to the Board's Administrative Office that
shall contain all of the following:

i) A copy of the previously issued order; and

(i} A statement of why the petitioner believes it is impossible to comply with
the order as issued; and
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(Ruie 0450-01-.15, continued)

(iliy A copy of all documents that proves that compliance is impossible. If proof
of impossibility of compliance requires testimony of an individual(s),
including that of the petitioner, the petitioner must submit signed and
notarized statements from every individual the pstitioner intends to rely
upon attesting, under oath, to the reasons why compliance is impossible.
No documentation or testimony other than that submitted will be
considered in making an initial determination on, or a final order in
response o, the petition.

2. The Board authorizes its consultant and administrative staff to make an initial
determination on the petition and take one of the following actions:

()  Certify impossibitity of compliaﬁce and forward the petition to the Office of
General Counse! for presentation to the Board as an uncontested matter;
or

(i} Deny the petition, after consuitation with legal staff, if impossibility of
compliance with the provisions of the previous order is not proven and
notify the petitioner of what proof of impossibility of compliance was either
not sufficient or not submitted.

3. If the patition is presented to the Board the petitioner may not submit any
additional documentation or testimony other than that contained in the petition as
originafly submitted,

4. If the petition is granted a new order shali be issued reflecting the modifications
authorized by the Board that it desmed appropriate and necessary in relation to
the violations found in the previous order.

5. if the petition is denied either initially by staff or after presentation to the Board
and the petitioner believes impossibility of compliance with the order has been
sufficiently proven the petitioner may, as authorized by law, file a petition for a
declaratory order pursuant {o the provisions of T.C.A. § 4-5-223 and rule 1200-
10-1-.11,

() Form Pelition
Petition for Order Modification
Board for Professional Counselors, Marital and Family Therapists,
and Clinical Pastoral Therapists
Petitioner's Name:
Pelitioner's Mailing Address:
Petitioner's E-Mail Address:
Telephone Number:
Attorney for Petitioner:
Aftoney's Mailing Address:
Attorney's E-Mail Address:
Telephone Number:
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(Rule 0450-01-.15, continued)

The petitioner respectfully represents that for the following reasons, as
substantiated by the attached documentalion, the identified provisions of the
attached disciplinary order are impossible for me to comply with:

Note ~ You must enclose all documents necessary to prove your request
including a copy of the original order. If any of the proof you are relying upon to
show impossibility is the testimony of any individual, including yourself, you must
enclose signed and notarized statements from every individuat you intend fo rely
upon attesting, under oath, to the reasons why compliance is impossible. No
documentation or testimony other than that submitted will be considered in
making an initial determination on, or a final order in response to, this petition.

Respectfully submitted this the _ day of , 20

Petitioner's Signature

(4) Civil Penalties

(8) Purpose. The purpose of this rule is to set out a schedule designating the minimum and
maximum civil penalties which may be assessed pursuant to Public Chapter 389, Acts
of 1989,

(b}  Schedule of Civil Penalties.

1. AType A civil penalty may be imposed whenever the board finds the person who
is required to be licensed or certified by the Board is guilty of a willfut and
knowing violation of the Practice Act, or regutations pursuant thereto, to such an
extent that there is, or is likely to be an imminent substantial threat to the heatth,
safety and welfare of an individual patient or the public. For purposes of this
seclion, a type A penally shall include, but not be limited to, a person who
willfully and knowingly is or was practicing as a professional counselor without a
certificate or license from the board.

2. A Type B civil penalty may be imposed whenever the board finds the person
required to be certified or licensed by the board is guilty of a violation of the
Professional Counsslors and Marital and Family Therapists Practice Act or
regulations pursuant thereto in such manner as to impact directly on the care of
palients or the public.

3. A Type C civil penalty may be imposed whenever the board finds the person
required to be certified or licensed by the board is guilty of a violation of the
Professionai Counselors and Martial and Family Therapists Practice Act or
regulations promulgated thereto, which are neither direclly detrimental to the
clients or public, nor direclly impact their care, but have only an indirect
relationship to client care or the public.

(c)  Amount of Civii Penalties.
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1. Type A civil penalties shall be assessed in the amount of not less than $500 nor
more than $1,000.

2. Type B civil penalties may be assessed In the amount of not less than $100 and
not more than $500.

3. Type C civil penalties may be assessed in the amount of not less than $50 and
not more than $100.

(d) Procedures for Assessing Civil Penaities

1. The Division of Health Related Boards may initiate a civil penalty assessment by
filing a Memorandum of Assessment of Civil Penaity. The division shall state in
the memorandum the facts and law upon which it relies in alleging a violation, the
proposed amount of the civil penalty, and the basis for such penalty. The Division
may incorporate the Memorandum of Assessment of Civil Penalty with a Notlce
of Charges which may be issued attendant thereto.

2. Cuil Penalties may also be initiated and assessed by the board during
consideration of any Notice of Charges. In addition, the board may, upon good
cause shown, assess a type and amount of civil penalty which was not
recommended by the division.

3. In assessing the civil penalties pursuant to these rules the Board may consider
the following factors:

(Il Whether the amount imposed will be a substantial economic deterrent to
the violator;

(i)  The circumstances leading to the violation:
(i)  The severity of the violation and the risk of harm to the pubiic;

(iv) The economic benefits gained by the violator as a result of non-
compliance; and,

(v} The interest of the public.

4. All proceedings for the assessment of civil penalties shall be governed by the
contested case provisions of Title 4, Chapter 5, T.C.A.

(5) Informal Settlements - The board consultant is authorized to enter into informal settiement
agreements pursuant to rute 0450-01-.19(7) under which a complaint against an individual
may be closed without any disciplinary action. Such agreements may include any terms
deemed appropriate by the board consultant including, but not limited to:

(a) Mandatory education program or course attendance.
(b)  Submission of reports, records or other appropriate documentation.

(¢}  Conditioning of the individual’s activities in any manner which affects his practice in
Tennessee.
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(Rule 0450-01-.15, continued)
(6) Reconsiderations and Stays - The Board authorizes the member who chaired the Board for a

contested case to be the agency member to make the decisions authorized pursuant to rule
1360-4-1-.18 regarding petitions for reconsiderations and stays in that case.

Authority: T.C.A, §§ 4-5-202, 4-5-204, 63-22-102, 63-22-110 and 63-22-111. Administrative History:
Original rule filed April 29, 1992; effective June 13, 1992, Amendment filed August 25, 2004; effective
November 8, 2004. Amendment filed March 23, 2007 effsclive June 6, 2007. Amendment filed
November 26, 2008, effective February 9, 2009,

0450-01-.18 DUPLICATE CERTIFICATE OR LICENSE., A license or certificale holder whose
“artistically designed” certificate or license has been lost or destroyed may be issued a duplicate
document upon receipt of a written request in the board's administrative office. Such request shall be
accompanied by an affidavit (signed and notarized) stating the facts concerning the loss or destruction of
the original document and the required fee pursuant to rule 0450-01-.06.

Authority: T.C.A. §§ 4-5-202 and 63-1-106. Administrative History: Original rule filed April 29, 1992;
effactive June 13, 1992.

0450-01-17 CHANGE OF ADDRESS AND/OR NAME.

(1) Change of Address - Each person holding a cerfificate or license who has had a change of
address shall file in writing with the board his current mailing address, giving both old and
new addresses: Such requests should be received in the board's administrative office no
later than 30 days after such change has occurred and must reference the individual's name,
profession, and certificate or license number.

(2) Change of Name - Individuals registered with the board shall notify the board in writing within
30 days of a name change. A certified copy of the official document evidencing the name
change shall be included. A request for name change must reference the individual's
profession and ceriificate or license number.

Authority: T.C.A. §§ 4-5-202, 63-1-108, and 63-1-108. Administrative History: Original rule filed April
29, 1992; effective June 13, 1992,

0450-01-.18 MANDATORY RELEASE OF CLIENT RECORDS.
(1)  Upon request from a client or the client’s authorized representative, an individual registered
with this board shall provide a complete copy of the client's records or summary of such
records which were maintained by the provider.

(2) It shall be the provider's option as to whether copies of the records or a summary will be
given to the client.

(3) Requests for records shall be honored by the provider in a timely manner.

(4) The individual requesting the records shall be responsible for payment of a reasonable fee to
the provider for copying and mailing of the records.

Authority: T.C.A. §§ 4-5-202, 63-2-101 and 63-2-102. Administrative History: Original rule filed April
29, 1992; effective June 13, 1992,

0450-01-19 BOARD MEETINGS, OFFICERS, CONSULTANTS, RECORDS, DECLARATORY
ORDERS, AND SCREENING PANELS.

(1)  Description of Organization
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{Rule G450-01-.19, continued)

(@)

b)

()

The Board of Professional Counselors and Marital and Family Therapists is composed
by law of five members appointed by the governor to staggered terms of five years.

The composiiion of the board shall include two licensed or certified professional
counselors, two licensed or certified marital and family therapists, and one citizen

Appointments are made from lists of qualified candidates submitted to the governor.

(2)  Purpose of Board - The board is charged by law with the responsibility of regulating the
practice of professional counseling and marital and family therapy.

(3) Board Meetings,

{a)

(b)

(©
(d)

The time, place, and frequency of board meetings shall be at the discretion of the
board except at least one meeting shall be held annually.

Special meetings are called at the discretion of the President or at the request of two
members of the hoard.

Three members of the board shall at all times constitute a quorum.

All meetings of the board shall be open to the public.

(4) The board shall each July elect from its members the following officers:

(@)
(b)
(c)

President - who shall preside at all board meetings.
Vice President - who shall preside in the absence of the President.

Secretary - who along with the board administrator shall be responsible for
correspondence from the board.

(5 Responsibilities of the board inciude, but are not kmited to:

(@

(b)
(©

(d)
(e)

U

Adopt and revise rules and regutations as may be necessary to carry out its powers
and duties;

Adopt andfor administer examinations;

Examine for, deny, withhold, or approve the license of an applicant and renew licenses
or certificates;

Establish contintiing education requirements;

Appoint designee to assist in the performance of its duties, i.e., oral examination
committee; and

Conduct hearings.

(6) Board Conflict of Interest - Any board member having an immediate personal, private, or
financial interest in any matter pending before the board shall disclose the fact in writing, and
shall not vote upon such matter.

(7) The board has the authority to select a board consultant who shall serve as a consuitant to
the Division and who is vested with the authority to do the following acts:
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(Rule 0450-01-.19, continued)

{a) Recommend whether and under what type disciplinary actions should be instituted as
the result of comptaints received or investigations conducted by the Division.

(b) Recommend whether and what terms a complaint, case or disciplinary action might be
informally settled. Any matter proposed for informal settlement must be subsequently
ratified by the full board before it wili become effective.

(¢} Undertake any other matter authorized by a majority vote.

(8) Records and Complaints

(@)  All requests, applications, notices, other communications and correspondence shall be
directed to the board's administrative office. Any requests or inquiries requiring a board
decision or official board action, except documents relating fo disciplinary actions or
hearing requests, must be received 14 days prior to & scheduled board meeting and
will be retained in the administrative office and presented to the board at the board
meeting. Such documentation not timely received shall be set over to the next board
meeting.

(b)  All records of the board, except those made confidentiai by law, are open far inspection
and examination, under the supervision of an employee of the Division at the board's
administrative office.

(c) Copies of public records shall be provided to any person upon payment of the cost of
copying.

(d) Complaints made against a licensed or certified practitioner become public information
only upon the filing of a notice of charges by the Department of Health.

(e) Al complaints should be directed to the Investigations Section of Health Related
Boards.

(9)  Declaratory Orders - The Board adopts, as if fully set out herein, rufe 1200-10-1-.11, of the
Division of Health Related Boards and as it may from time to time be amended, as its rule
governing the declaratory order process. All declaratory order petitions involving statutes,
rules or orders within the jurisdiction of the Board shall be addressed by the Board pursuant
to that rule and not by the Division. Declaratory Order Petition forms can be obtained from
the Board's administrative office,

(10) Screening Panels - The Board adopts, as if fully set out herein, rule 1200-10-1-.13, of the
Division of Health Related Boards and as it may from time to time be amended, as its rule
governing the screening panel process.

Authority: T.C.A. §§ 4-5-202, 4-5-204, 63-1-138, 63-22-102, and 63-22-110. Administrative History:
Original rule filed April 29, 1992; effective June 13, 1992. Amendment filed August 13, 1999; effective
October 27, 1999. Amendment filed April 17, 2007; effective July 1, 2007.

0450-01-.20 CONSUMER RIGHT-TO-KNOW REQUIREMENTS.

(1) Malpractice Reporting Requirements — The threshold amount below which medical
malpractice judgments, awards or settlements in which payments are awarded to
complaining parties need not be reported pursuant to the “Health Care Consumer Right-To-
Know Act of 1998™ shall be ten thousand dollars ($10,000)

(2) Criminal Conviction Reporting Requirements - For purposes of the “Health Care Consumer
Right-To-Know Act of 1998," the following criminal convictions must be reported:
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(a) Conviction of any felony; and

(b)  Conviction or adjudication of guilt of any misdemeanor, regardless of its classification,
in which any element of the misdemeanor involves any one or more of the following:

1. Sex

2. Alcohol or drugs.

3. Physical injury or threat of injury to any person.

4. Abuse or neglect of any minor, spouse or the elderly.

5. Fraud or theft,

(c)  If any misdemeanor conviclion reported under this rule is ordered expunged, a copy of
the order of expungement signed by the judge must be submitted to the Department
before the conviction will be expunged from any profile.

Authority: T.C.A. §§ 4-5-202, 4-5-204, 63-22-102, 63-51-101, et seq., and Public Chapter 373 of the
Public Acts of 1999. Administrative History: Original rule filed February 10, 2000; effective April 25,
2000.

0450-01-.21 ADVERTISING.

(1) Policy Statement. The lack of sophistication on the part of many of the public concerning
professional counseling services, the importance of the interests affected by the choics of a
professional counselor and the foreseeable consequences of unrestricted advertising by
professional counselors which is recognized to pose special possibilities for deception,
require that special care be taken by professional counselors to avoid misleading the pubtic.
The professional counselor must be mindful that the benefits of advertising depend upon its
reliability and accuracy. Since advertising by professional counselors is calculated and not
spontaneous, reasonable regulation designed to foster compliance with appropriate
standards serves the public interest without impeding the flow of useful, meaningful, and
relevant information to the public.

(2) Definitions
{a) Advertise — See Rule 0450-01-.01 (2).
(b) Certificate Holder - Any person holding a cerlificate to practice as a Certified

Professional Counselor. Where applicable this shall include partnerships andfor
corporalions.

(c) Licensee - Any person holding a license to practice as a Licensed Professional
Counselor. Where applicable this shall include partnerships andfor corporations.

{d) Material Fact - Any fact which an ordinary reasonable and prudent person would need
to know or rely upen in order to make an informed decision concerning the choice of
practilioners to serve his or her particular needs.

(3) Advertising Content. The following acts or omissions in the context of advertisement by any

licensee or certificate holder shall constitute unethical conduct, and subject the licensee or
certificate hoider to disciplinary action pursuant to T.C.A. § 63-22-110:
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(a)

(b)
()

(d)

(e)
U

(@

(h)

@
()

(k)
0]

{m}

(n)

Claims that the services performed, personnel employed, or materials or office
equipment used are professionally superior to that which is ordinarily performed,
employed, or used, or that convey the message that one licensee or certificate holder
is better than another when superiority of services, personnel, materials or equipment
cannot be substantiated,

The misleading use of an unearned degrae,

Promotion of professional services which the licensae or certificate holder knows or
should know are beyond the licensee's or certificate holder's ability to perform.

Techniques of communication which intimidate, exert undue pressure or undue
influence over a prospective client.

Any appeals to an individual's anxiety in an excessive or unfair manner.

The use of any personal testimonial aftesting to a quaiity or competency of a service or
treatment offered by a licensee or certificate holder that is not reasonably verifiable,

Utilization of any statistical data or other information based on past performances for
prediction of future services, which creates an unjustified expectation about resuits that
the licensee or certificate holder can achieve.

The communication of personal identifiable facts, data, or information about a client
without first obtaining client consent. '

Any misrepresentation of a material fact.

The knowing suppression, omission or concealment of any material fact or law without
which the advertissment would be deceptive or misleading.

Misrepresentation of credentials, training, experience, or ability.

Failure to include the corporation, partnership or individual name, address, and
telephone number of licensees and certificate holders in any advertisement. Any
corporation, partnership or association which advertises by use of a trade name or
otherwise fails to list all licensees and certificate holders practicing at a particular
location shall: '

- 1. Upon request provide a list of all licensees and certificate holders practicing at

that location; and

2. Maintain and conspicuously display a directory listing all licensees and certificate
holders practicing at that location,

Failure to disclose the fact of giving compensation or anything of value to
representatives of the press, radio, television or other communicative medium in
anticipation of or in return for any advertisement {for example, newspaper article)
unless the nature, format or medium of such advertisement make the fact of
compensation apparent,

After thirty (30) days of the licensee’s or certificate holder's deparlure, the use of the
name of any licensee or certificate holder formerly practicing at or associated with any
advertised location or on office signs or buildings. This rule shall not apply in the case
of a retired or deceased former associate who practiced in association with one or
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more of the present occupants if the status of the former associate is disclosed in any
advertisement or sign.

(0) Stating or implying that a certain licensee or certificate holder provides all services
when any such services are performed by another licensee.

(p)  Directly or indirectly offering, glving, receiving, or agreeing {o receive any fee or other
consideration to or from a third party for the referral of a client in connection with the
performance of professional services.

(@)  Making false, deceptive, misleading or fraudulent statements regarding fees.
(4)  Advertising Records and Responsibility

(@) Each licensee or certificate holder who is a principal partner, or officer of a firm or entity
identified in any advertisement, is jointly and severally responsible for the form and
content of any advertisement. This provision shall also include any licensed or certified
professional employees acting as an agent of such firm or entity.

{b) Any and all advertisements are presumed to have been approved by the licenses or
certificate holder named therein.

(¢) A recording of every advertisement communicated by electronic media, and a copy of
every advertisement communicated by print media, and a copy of any other form of
advertisement shall be retained by the licensee or certificate holder for a period of two
(2) years from the last date of broadcast or publication and be made available for
review upon request by the Board or its designee,

(d)  Atthe time any type of advertisement is placed, the licensee or certificate holder must
possess and rely upon information which, when produced, would substantiate the
truthfulness of any assertion, omission or representation of material fact set forth in the
advertisement or public information.

(5) Advertising Conduct

(a) Licensees or certificate holders who engage others to create or place public statements
that promote their professional practice, products, or activities retain professional
responsibility for such statements.

(b}  If licensees or certificate holders leam of deceptive statements about their work made
by others, licensees or certificate holders must make reasonable efforts to correct such
statements.

{¢) Licensees or certificate holders shall not compensate employess of press, radio,
television or other communication media in return for publicity in a news item,

(d) A paid advertisement relating to the licensee's or certificate holders’ activitiss must be
identified as such, unless it is already apparent from the context,

(6) Severability. Itis hereby declared that the sections, clauses, sentences and parts of these
rules are severable, are not matters of mutual essential inducement, and any of them shall be
rescinded if these rules would otherwise be unconstitutional or ineffective. If any one or more
sections, clauses, sentences or parts shall for any reason be questioned in court, and shall
be adjudged unconstitutional or invalid, such judgment shall not affect, impair or invalidate
the remaining provisions thereof, but shall be confined in its operation to the specific
provision or provisions so held unconstitutional or invalid, and the inapplicability or invalidity
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of any section, clause, sentence or part in any one or more instances shall not be taken to
affect or prejudice in any way its applicability or validity in any other instance.

Authority: T.C.A. §§ 4-5-202, 4-5-204, 63-1-145, 63-1-146, 63-22-102, 63-22-110, 63-22-117, and 63-
22-150. Administrative History: Original rule filed April 18, 2007: effective July 1, 2007.
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Becker, Sarah

From: Kessler, Loree

Sent: Friday, June 07, 2013 2:19 PM

To: Becker, Sarah

Subject: FW: Counseling domain listing

Attachments: COURSE WORK AND DOMAINS COVERED 2013-14 Sample.doc

Central Methodist would like the committee to review the attached curriculum regarding compliance with the
educational requirements for licensure. Please place on the June open session and keep a copy of Ms Schuberl’s email
info for the committee’s response as | am not keeping this information.

From: Angela M. Schubert [mailto:aschuber@centralmethodist.edu]
Sent: Friday, June 07, 2013 11:59 AM

To: Kessler, Loree
Subject: Counseling domain listing

Hi Loree,

1 have attached the counseling domain information for the board to review. Is there anything else I need to submit?

Warm regards,

Angela Schubert, M.Ed, LPC

Doctoral Candidate

Clinical Counseling Coordinator

Central Methodist University - State Fair Campus
Fielding Technical Center

3201 W, 16th Street

Sedalia, MO 65301

660-596-7156

"Everything can be taken from a {(wo)man but one thing: the last of the human freedom's--to choose one's attitude in any
given set of circumstances, to choose one's own way." -- Viktor Frankl
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From: Angela M. Schubert {mailto:aschuber@centralmethodist,edu]
Sent: Friday, June 07, 2013 11:59 AM

To: Kessler, Loree
Subject: Counseling domain listing

Hi Loree,

I have attached the counseling domain Information for the board to review. Is there anything
else I need to submit?

Warm regards,

Angela Schubert, M.Ed, L.PC

Doctoral Candidate

Clinical Counseling Coordinator

Central Methodist University - State Fair Camipus
Fielding Technical Center

3201 W. 16th Street

Sedalia, MO 65301

660-596-7156

"Everything can be taken from a {(wo)man but one thing: the last of the human freedom's--to
choose one's attitude in any given set of circumstances, to choose one's own way," - Viktor
Frankl
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Counseling Domains

Pursuant with 20 CSR 2095-2
Code of State Regulations

Appraisal

PY520 - Introduction to Psychological Measurement. 23 hours.
The purpose of this course is to help the counseling student develop
an understanding of the assessment process and an overview of the
different areas of counseling and psychological evaluation and the
different tests used in those areas. The course does not teach test
administration and scoring. Core (CSR, G, 3)

PY530 - Individual Intelligence Assessment. 3 hours.

The focus of this course will be the administration, scoring, and
interpretation of individual intelligence tests. The student will
study the nature of intelligence, theories of intelligence, behavioral
observation skills, and the importance of the clinical interview.
There will be labs in which the student will learn to administer
specific intelligence tests. The course will focus on the Wechsler

scales. Core {CSR, G, 3)

Career Development

PY505 - Career Development. 3 hours.

This course provides an in-depth look at the theoretical and
conceptual approaches, and the assessment technigues used in career
counseling. This will include the assessment of career interests,
work skills, career decision making, career beliefs, work values, and
career decision making. (C8R, F, 3)

Counselor Practicum / Internship

PY563 - Counselor Practicum I. 3 hours.

Prereq: PY501; PY510; PYS35; graduate status; application and
interview; completion of 9 credits at Central Methodist University;
and designated curriculum check sheet reguirements. For each 3 credit
hours of practicum credit, the student must log a minimum of &0
indirect and 40 direct contact hours in his or her placement, for a
total of at least 100 clock hours. Students in the M8 Clinical
Counseling program must complete at least 100 hours in the practicum
before moving on into their internship phase. Core (CSR, K, 4)

PY564 - Counselor Practicum II. 3 hours,

Prereq: PY501; PY510, PY535; graduate status; application and
interview; completion of 9 credits at Central Methodist University;
and designated curriculum check sheet requirements. Students in the MS
Clinical Counseling program are required to complete a learning
practica of 100 hours before moving on into their internship phase.
Counseling Practicum II offers an additional opportunity to fulfill
practica hours. This is an elective section of practica (permission
must be approved or student recommended). (CSR, K, 4)

PY573 - Counseling Internship I. 2-3 hours.

- S i
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This course is an intensive Counseling experience that provides the
student with the opportunity to perform a variety of counseling
activities expected of a professional mental health Counselor (e.g.,
application of diagnostic and therapeutic skills, documentation,
information and referral techniques, intake, staff meetings, and
weekly supervision). Prerequisite courses for Internship include:
PY500, PY501, PY510, PYS525, PYE35, PY552, and PY583. The internship
must be in an approved setting under the supervision of an
appropriately licensed on-site supervisor. A formal Internship
Agreement must be completed by the student and the internship on-site
supervigor and submitted to the Internship instructor prior to the
initial class meeting. Student are expected to obtain 600 total
training hours including 240 direct and 360 indirect contact hours
over 2 semesters. Students are required to abide by the ACA Code of
Ethics (2005) in their internship experience. Students are required to
provide evidence of professicnal liability insurance prior to seeing
clients. Core {(CSR, K, 4)

PY574 - Counseling Internship II. 2-3 hours,

This course is an intensive Counseling experience that provides the
student with the opportunity to perform a variety of counseling
activities expected of a professional mental health Counselor (e.qg.,
application of diagnostic and therapeutic skills, documentation,
information and referral techniques, intake, staff meetings, and
weekly supervision). Prerequisite courses for Internship include:
PY500, PY¥501, PY¥510, PYS525, PY535, PY552, and PY563. The internship
mist be in an approved setting under the supervision of an
appropriately licensed on-site supervisor. A formal Internship
Agreement must be completed by the student and the internship on-site
supervigor and submitted to the Internship instructor prior to the
initial class meeting. Student are expected to obtain 600 total
training hours including 240 direct and 360 indirect contact hours
over 2 gemesters. Students are reqguired to abide by the ACA Code of
Ethice (2005) in their internship experience. Students are required to
provide evidence of professional liability insurance prior to seeing
clients. Core {(CSR, K, 4)

PY575 - Counseling Internship III. 2-3 hours.

This course is an intensive Counseling experience that provides the
student with the opportunity to perform a variety of counseling
activities expected of a professional mental health Counselor (e.g.,
application of diagnostic and therapeutic skills, documentationm,
information and referral techniques, intake, staff meetings, and
weekly supervision). Prerequisite courses for Internship include:
PY500, PY501, PY510, PY525, PY535, PY552, and PY563, The internship
must be in an approved setting under the supervision of an
appropriately licensed on-site supervisor. A formal Internship
Agreement must be completed by the student and the internship on-site
supervisor and submitted to the Internship instructor prior to the
initial class meeting. Students are expected to obtain 600 total
training hours including 240 direct and 360 indirect contact hours
over 2 sgsemesters. Students are required to abide by the ACA Code of
Ethics (2005) in their internship experience. Students are required to
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provide evidence of professional liability insurance prior to seeing
clients. (CSR, K, 4)

Counseling Theory

PY510 - Counseling Theory. 3 hours.

This course will explore various theories in the field of profesgional
counseling, It will look at personality dynamics, treatment factors,
and specific treatment techniques of each theory. Core (CSR, A, 3)

Diagnosis

PY501 - Diagnosis & Psychopathology. 3 hours.

This course will provide an in-depth review of multiaxial assessment
process that is used in the American Psychiatric Association’s
Diagnogtic and Statistical Manual of Mental Disorders. The course
will provide a historical perspective on abnormal behavior and its
definition as well as a reviewing the diagnostic and assessment phase
of psychological disorders and various theories that look for the
causes of abnormal behavior. This course will further develop the
ability of the student to identify diagnostic criteria of the various
disorders that a professional counselor may be asked to treat. Core

(CSR, J, 4)

Group Counseling

PY552 ~ Group Counseling Techniques. 3 hours.

This course will provide an overview of group theories and the basic
elements of the group process. This course will be didactic and
experiential in nature and will provide the student with the
opportunity to practice interventions in a small group setting. (CSR,
E, 3)

Helping Relationships

PY527 - Foundations of Addictions Counseling. 3 hours.

This course will focus on historical and cultural patterns of
addictions and addictive behaviors, knowledge and attitude toward
chemical abuse, theories of chemical dependency, and recognition and
identification of addictions. Elective (CSR, I, 4)

PY535 - Techniques of Interviewing. 3 hours.

This course is designed to help the student develop the interview and
communication skills necessary for a counselor to establish a helping
relationship with a client. The counselor must be able to gather
information, identify problems, complete a psychosocial history and
formulate a treatment plan. Core (CSR, D, 3)

Human Growth & Development
PY524 - Counseling Across the Lifespan. 3 hours.

Pursuant with 20 CSR 2095-2 Code of smﬁw@?&@ﬂ% Open Session 3
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This course examines the nature of the developmental process, from
birth to death. This course will look at biological, psychological,
and sociological aspects of development. The course will review
developmental theories in each area and the educational needs of
individuals at different points of their lives. Core (CSR, B, 3)

Professional Orientation

PY500 - Introduction to Clinical Counseling. 3 hours.

This course is an introduction into the field of clinical
counseling, Students enter graduate-level counselor-education
programs from a variety of educational and experiential
backgrounds. A graduate with a Master’s degree in Clinical Counseling
can be employed in a multitude of settings. The purpose of this
course is to introduce the student to some of the knowledge and skills
a counselor needs to know, to some of the areas in which the counselor
can apply these skills, and to some of the theories and ethical issues
important to the professional counselor. Core (CSR, I, 4)

PY525 - Legal & Ethical Issues in Counseling. 3 hours.

The purposes of this course is to familiarize the prospective
counselor with the code of ethics, legal standards, licensing, role
identity of counselors versus other helping professionals, fee
structures, and the impact of fees on the counseling profession. No
information in this course is a legal opinion. The instructor is not
a lawyer. The information given in this course is intended solely to
increase the counseling student's awareness of some of the issues in

the field. Core {(CS8R, I, 4)

PY557 -~ Current Issues & Supervision in Clinical Counseling. 2 Hours.
This course will provide a synopsis of the Clinical Counseling program
as well as offering a lead into the practicum experience. An
examination of current issues in counseling, licensure, legislation,
affiliation, supervision and an understanding of the public and
private practice domain will be investigated. BElective (CSR, I, 4)

Research Methods

PY550 - Research Methodology. 3 hours.

This course is designed to familiarize the student with a variety of
research methodologies that may be used in conducting research in the
counseling field. Core (CSR, H, 4)

PY555 - Statistical Methodology. 3 hours.

Students will be instructed in the procedures used to manipulate,
display, describe, and analyze quantitative and qualitative data.
Prerequisite: Research Methodology. Prerequisite: PYS550 and 3 hours
college level math and 3 hours of stats or above., Core (CSR, H, 4)

PY595 - Thesis Research. thour.
This course will provide an opportunity for students to establish and
turn in a proposal for topic approval, acquire approval and begin the

Pursuant with 20 CSR 2095-2 Code of Stat@%%ﬁ)?&t@% Open Session 4
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research process for master thesis as well as provide regular
supervigion during this process. Elective (CSR, H, 4)

PY597 -~ Master Thesis. 3 hours.

The completing of a master's thesis gives the counseling student the
opportunity to extend and expand their knowledge of the counseling
field and pursue proficiency on the journey to their PhD. The
individual will integrate their knowledge of ¢ounseling, report
writing, and research methodology, along with quantitative and
qualitative analysis methodologies. 3 hours. Elective (CSR, H, 4)

PY598 -Thesig Continuation. 1 hour,
This course provides students with continuing support in completing
their research thesis. Elective (CSR, H, 4)

Social & Cultural Diversity

PY542 - Social & Cultural Diversity in Counseling. 3 hours.
This course is designed toc provide the counselor with a knowledge base
that will allow them to provide services to individuals with diverse
needs. Sue and Sue (2008) provides ™.. broad theoretical, conceptual,
regearch and practice igsues related to multicultural
counseling/therapy, cultural competence and sociopolitical influences
that cut across specific populations” (xix}, and a picture of culture
specific issues within selected special populations. Atkinson (2004)
also provides a picture of selected populations and counseling
implications for these populations. Core (CSR, C, 3)

Pursuant with 20 CSR 2095-2 Code of Stasth 4?&?&13 Open Session 5
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OPEN SESSION MINUTES
Missouri Committee for Professional Counselors
June 28, 2013 - 2:30 p.m.

June 29, 2013 - 9:00 a.m.

Airport Renaissance
9801 Natural Bridge Road — St Louis Missouri

At 3:00 p.m. on June 28, 2013 the Missouri Committee for Professional Counselors was called
to order by Margo Pigg, Chairperson at the Airport Renaissance Hotel located at 9801 Natural
Bridge Road in St. Louis, Missouri. Greg Roeback, Secretary, facilitated roll call.

Committee Members Present

Dr. Mark Comensky, Subcommittee Chairperson
Greg Roeback, Secretary

Margo Pigg,

Dr. Rhonda Wood

Staff Present

Loree Kessler, Executive Director

Jeanette Wilde, Processing Licensure Supervisor

Sarah Becker, Processing Technician Il

Earl Kraus, Division Counsel (via telephone conference on June 28 only)

Ms. Pigg stated she would be voting in open and closed session.

A motion was made by Dr. Comensky and seconded by Mr. Roeback to approve the open
session agenda. Committee members voting aye: Dr. Comensky, Dr. Wood, Mr. Roeback,
and Ms. Pigg. Motion carried unanimously.

A motion was made by Dr. Comensky and seconded by Dr. Wood to approve the open session
minutes as follows: March 15 full committee, and credentials subcommittee; April 16
credentials subcommittee; and May 14 credentials subcommittee. Committee members voting
aye: Dr. Comensky, Dr. Wood, Mr. Roeback, and Ms. Pigg. Motion carried unanimously.

Financial Report
The committee reviewed the financial report and received an update regarding the biennial
renewal cycle that ends June 30". No official action.

State of Tennessee Letter

The committee reviewed a letter from the State of Tennessee regarding licensure portability.
The committee requested staff determine if Tennessee requirements for licensure had been
reviewed previously and compare the Tennessee requirements to Missouri. Respond to
Tennessee regarding the applicability of the laws and regulations versus a state to state
agreement.

Central Methodist University
The committee determined the course work would meet the educational requirements for
licensure. The response to the school needed to include a reference to the potential changes

Missouri Committee for Professional Counselors
Open Session Minutes

June 28-29, 2013

Page 1



in licensure requirements as surrounding states and CACREP have implemented a sixty (60)
graduate hour requirement.

CES Treatment

A motion was made by Dr. Comensky and seconded by Dr. Wood to send a letter to Mr.

Cordray referencing the law and regulations that define the scope of practice for licensed
professional counselors. Committee members voting aye: Dr. Comensky, Dr. Wood, Mr.
Roeback, and Ms. Pigg. Motion carried unanimously.

Meeting Schedule

The following is a tentative meeting schedule.

July 22, 7:30 a.m. Credentials Subcommittee Conference Call
August no conference call or meeting

September 20-21 face to face meeting in Jefferson City

At 3:36 p.m. a motion was made by Dr. Comensky and seconded by Dr. Wood to convene in
closed session pursuant to motions to close section 610.021 subsection (14) and 324.001.8
and 324.001.9 RSMo for the purpose of discussing investigative reports and/or complaints
and/or audits and/or other information pertaining to the licensee or applicant section 610.021
subsection (1) RSMo for the purpose of discussing general legal actions, causes of action or
litigation and any confidential or privileged communications between this agency and its
attorney, and for the purpose of reviewing and approving closed meeting minutes of one or
more previous meetings under the subsection 610.021 RSMo which authorizes this agency to
go into closed session during those meetings. Committee members voting aye: Dr.
Comensky, Dr. Wood, Mr. Roeback, and Ms. Pigg. Motion carried unanimously.

At 4:50 p.m. a motion was made by Dr. Wood and seconded by Mr. Roeback to convene in
open session. Committee members voting aye: Dr. Comensky, Dr. Wood, Mr. Roeback, and
Ms. Pigg. Motion carried unanimously

The committee went into recess at 4:51 p.m.

June 29, 2013

The committee reconvened at 9:00 a.m. on June 29, 2013. A motion was made by Dr. Wood
and seconded by Mr. Roeback to adjourn the full committee meeting. Committee members
voting aye: Dr. Comensky, Dr. Wood, Mr. Roeback, and Ms. Pigg. Motion carried unanimously

G Tk

Executive Director Approved by Committee on September 20, 2013
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