iz, STATE OF MISSOURI
YN

DIVISION OF PROFESSIONAL REGISTRATION BOARD OF COSMETOLOGY AND

&) BARBER/COSMETOLOGY ESTABLISHMENT PEEE 5 Box To06o
v{_x\\/m,gn EMPLOYEE REPORTING JEFFERSON CITY, MISSOURI 65102

TELEPHONE (866) 762-9432 OR (573) 751-1052

NAME OF LICENSED ESTABLISHMENT

ADDRESS

PHONE NUMBER LICENSE NUMBER

Identify any employees who are authorized to practice as a barber or cosmetologist at the salon location identified above including, but not
limited to, probationary employees, employees who are not currently receiving compensation and employees that are employed on a part-
time or by request/as needed basis. [All employees may be placed on one form or a separate form may be maintained for each
employee.] All forms must be kept current and maintained on the premises of the establishment identified above. Failure to provide full

and truthful information as required on this form may constitute grounds for discipline of your establishment and/or
cosmetology/barber license(s).
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LICENSE NO. DATE
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20 CSR 2085-10.030 RECORD KEEPING

(1) All barber and cosmetology establishment licenses shall:

(A) Designate on a form approved by the Board the names of any employees practicing, or authorized to practice, as barbers or
cosmetologists at the licensed establishment. The form shall remain current at all times and shall be signed by each employee as designated
by the Board. The form required by this section shall be maintained on the premises of the licensed establishment and shall be available to
the Board, its inspector or other designee, upon request: and,

(B) Maintain records which verify that an employment relationship exists with any barber or cosmetologist designated as an employee
pursuant to section (1)(A) of this rule. Records verifying an employment relationship may include, but are not limited to, payroll records, a
signed employment contract or agreement or any record verifying federal or state tax withholdings, such as the Missouri Employee’s
Withholding Allowance Certificate (MO W-4), as amended and promulgated by the Missouri Department of Revenue, or the quarterly
Contribution and Wage Report (MODES 4-7), as amended and promulgated by the Missouri Department of Labor and Industrial Relations.
Records verifying an employment relationship shall be produced to the Board within ten (10) days of the request by the Board, is inspector
or other designee.
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