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MiSSOuri BOArd FOr ArChiTECTS, 

sTATe OF MIssOuRI PrOFESSiOnAL EnginEErS,
PrOFESSiOnAL LAnd SurvEyOrS And

diviSiOn OF PrOFESSiOnAL rEgiSTrATiOn LAndSCAPE ArChiTECTS

INsTRuCTIONs FOR PRePARING PROFessIONAL LANd suRveyING 3605 MiSSOuri BLvd.

APPLICATION uNdeR seCTION 327.391 RsMo JEFFErSOn CiTy, MiSSOuri 65109
TELEPhOnE: 573/751-0047    FAx: 573/751-8046

ReAd CAReFuLLy
Before beginning to prepare your application, read it through part by part, including the affidavit, and be sure that you
understand each part before typing in the information required.
PLeAse NOTe THAT ALL INFORMATION ON THe APPLICATION MusT Be TyPeWRITTeN.
Assemble all data necessary to enable you to complete the application.
Attach your photograph in the blank space provided for that purpose on the first page of the application.
Enclose proof of your graduation in the form of an OFFiCiAL transcript of grades showing date of graduation and degree
received, with an impression of the school’s embossing seal - unless previously submitted with Missouri LSiT application.
Photostatic copy of diploma or record of grades is not acceptable. if you are not a college graduate, you will need to
submit proof of all land surveying course work in the form of an official transcript with the impression of the school’s embossing
seal, unless previously submitted with your Missouri LSiT application. in addition, you must submit proof of your education in
the form of a letter on school letterhead giving the date you graduated from high school. This must be signed in ink by the
registrar or other school official. We will also accept an official transcript from the high school provided it shows the date you
graduated and bears the ink signature of the registrar or the embossing seal of the school. if the school you attended will not
provide you with an official transcript, you may have the school send it directly to the Board office. Be sure to indicate on the
“check list” if your official transcript will be coming from your school.
The five letters of reference must be executed and returned to you sealed in the special envelopes enclosed with said letters,
and you must return them to the Board with your application. PLEASE nOTE: reference letters will not be accepted if they
are dated more than six months prior to acceptance of your application for filing.
Please provide an envelope marked “COnFidEnTiAL TO ThE PrOFESSiOnAL LAnd SurvEyOr TO WhOM
PrESEnTEd” to the three professional land surveyors completing your professional letters of reference. The envelope shall
also reflect your name. The professional land surveyor must complete the reference letter, seal it in the envelope provided,
affix his/her signature across the seal of the envelope and return it to you to be included with the application.
Please provide an envelope marked “COnFidEnTiAL TO ThE PErSOn TO WhOM PrESEnTEd” to the two individuals
completing your personal letters of reference. The envelope shall also reflect your name. The individual providing the personal
reference must complete the reference letter, seal it in the envelope provided, affix his/her signature across the seal of the
envelope and return it to you to be included with the application.
Complete a separate “Part iv--Professional Experience Form” for each land surveying engagement and have the appropriate
supervising land surveyors and/or clients complete the “verification of Supervising Land Surveyor, Supervisor or Client” and
return them to the Board WITH your application. if you previously submitted a Missouri LSiT application it will only be
necessary for you to document the land surveying experience you acquired since filing your Missouri LSiT application.
Prepare “Summary of Professional and non-Professional Experience,” in chronological order, in spaces provided for that
purpose in Part v of the application. Enter total at bottom of form. ALL applicants must account for 100% of their time, including
military service, etc. If you left the field of land surveying for any period of time, for any reason, this time period and
explanation of what you were doing MusT be included. if you previously submitted a Missouri LSiT application it will only
be necessary for you to document the land surveying experience you acquired since filing your Missouri LSiT application.
A verification must be requested from the state board from which you received your original licensure. The verification must
be requested by accessing the nCEES Electronic License and Exam verification System https://verify.ncees.org/. if you took
the Fundamentals of Surveying Examination in one state and the Principles and Practice of Surveying Examination in another
state, a verification must be requested from BOTh states. if you took the Fundamentals of Surveying Examination in the state
of Missouri it is not necessary for you to request a verification from the Missouri Board.
upon completion of your application go before a notary Public and sign your name exactly as it appears on the first page of
the application, on the line provided for that purpose in the affidavit, and make oath or affirmation to the application.
Attach to the application your filing fee payable to the “Missouri Board for Professional Land Surveyors”.
if supplementary sheets are attached to your application, they must be 81⁄2 x 11 inches and you must sign each sheet.
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having completed your application and affidavit, check to see if you have signed your name in all spaces required, then mail
your application (with fee, all certificates, verification of experience, summary of professional and non-professional
experience and reference letters required) under first-class postage to: Missouri Board for Architects, Professional
Engineers, Professional Land Surveyors and Landscape Architects, 3605 Missouri Boulevard, Jefferson City, Missouri
65109.
PLeAse BeAR IN MINd that the mailing of an application, even by certified by mail, and its receipt by the Board does
nOT mean that it is, or will be, filed. it may have to be returned for applicant’s failure to include filing fee; all information
required by any of its applicable parts; or, for failure to include all documents required to be filed with the application.
FAILuRe TO INCLude ALL dOCuMeNTs ANd INFORMATION RequIRed, OR FAILuRe TO FOLLOW
INsTRuCTIONs IN FILLING OuT yOuR APPLICATION, WILL ResuLT IN THe ReTuRN OF yOuR APPLICATION
WITHOuT FILING.
information regarding the examination format and specifications may be obtained by accessing the national Council of
Examiners for Engineering and Surveying (nCEES) web site, www.ncees.org.
A list of the examination dates can be viewed by accessing www.ncees.org or pr.mo.gov/apelsla
Study materials can be purchased by contacting nCEES; Telephone number 800-250-3196 or www.ncees.org.

sOCIAL seCuRITy NuMBeR dIsCLOsuRe NOTICe
you must provide your social security number pursuant to state and federal law. 1

If you fail or refuse to provide your social security number, we will consider your initial application or renewal
application incomplete and return it to you. Continued failure or refusal to provide your social security number is
grounds for denial of your application and could result in the imposition of late fees, administrative revocation of
your license, a lapsed license or disciplinary action against your license.
Pursuant to state and federal law, licensing authorities must assemble your social security number with other relevant infor-
mation (name, address, etc.) and transmit the data to the division of Child Support Enforcement of the department of Social
Services to be used in a database for the following purposes:

(1) locating individuals who are under an obligation to pay child support or provide child custody or visitation rights,
against whom such an obligation is sought or to whom such an obligation is owed;

(2) identifying whether an individual who owes overdue child support or who has failed to comply with a subpoena
relating to paternity or child support proceedings holds or has applied for a professional or occupational license
(under certain circumstances, a person who owes overdue child support or fails to comply with a subpoena relating
to the above-stated proceedings may be subject to an order of a court, after notice and opportunity for hearing in
that court, suspending, withholding or restricting the person’s license).

in addition to these uses, the licensing authorities will continue their practice of using social security numbers for the
following purposes:

(1) for internal identification purposes (e.g., some licensing authorities use your social security number as your license
number);

(2) to conduct criminal record checks (discovery of relevant criminal history may result in denial of your application,
conditioned licensure or the filing of a disciplinary action against you);

(3) to verify information provided by you in your application (discovery of false information in your application may result
in denial of your application, conditioned licensure or the filing of a disciplinary action against you);

(4) to verify licensure with another state’s licensing authority for reciprocity licensure;
(5) for identification purposes in national disciplinary databases (the discovery of a disciplined license in another state

may result in denial of your application, conditioned licensure or the filing of a disciplinary action against you);
(6) for test identification purposes.

1 Senate Bill 361, 89th general Assembly, First general Session (1997); Personal responsibility and Work Opportunity reconciliation Act of 1996. Pub. L. no. 104-193.
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MiSSOuri BOArd FOr ArChiTECTS, 

sTATe OF MIssOuRI PrOFESSiOnAL EnginEErS,
PrOFESSiOnAL LAnd SurvEyOrS And

diviSiOn OF PrOFESSiOnAL rEgiSTrATiOn LAndSCAPE ArChiTECTS

INsTRuCTIONs FOR PRePARING PROFessIONAL LANd 3605 MiSSOuri BLvd.

suRveyING APPLICATION uNdeR seCTION 327.391 RsMo JEFFErSOn CiTy, MiSSOuri 65109
TELEPhOnE: 573/751-0047    FAx: 573/751-8046

LANd suRveyING exAMINATIONs RequIRed
1) The nCEES Fundamentals of Surveying Examination (FS) is a one-day, eight-hour written examination, which is given

biannually, usually in April and October.
2) The nCEES Principles and Practice of Surveying Examination (PS) is a on-day, six-hour written examination, which is

given biannually, usually in April and October.
3) The Missouri State Specific Land Surveying Examination is a two part, one hour each open book examination designed

to test the applicant’s knowledge of Missouri statutes, laws, rules and regulations, the u.S. Public Land Survey System
(both for original gLO surveys and resurveys) and land surveying practice. 

The candidate may bring textbooks, handbooks and bound reference material. Loose papers, tablets, etc. are not allowed.
Battery-operated, silent, non-printing calculators are allowed. Laptop, “notebook” or other portable computers are not
allowed.
The Board recommends each candidate purchase and study the PROFessIONAL LANd suRveyING CANdIdATe
HANdBOOK which is published by nCEES. This booklet contains information on the content of the PS exam, and it also
has sample questions.

GRAdING OF LANd suRveyING exAMINATIONs
in grading the examination, weight will be given as follows:
nCEES Fundamentals of Surveying 8 hours – 100%
nCEES Principles and Practice of Surveying 6 hours – 100%
Missouri State-Specific Examination (Two Part) 2 hours – 100%
To become a Professional Land surveyor, the candidate must pass all sections of the surveying exams.

TO HOLdeRs OF AN NCees ReCORd
if you wish to apply for licensure as a Professional Land Surveyor on the basis of an nCEES COunCiL rECOrd, you may
do so. however, it will be necessary for you to contact the national Council of Examiners for Engineering and Surveying,
P.O. Box 1686, Clemson, South Carolina 29633-1686, and request them to send us a verified, certified copy of your nCEES
COunCiL rECOrd.
if you apply for licensure on the basis of an nCEES COunCiL rECOrd, you are to fill in Parts i, ii, vi, vii and viii of the
enclosed Missouri Land Surveying application form along with a photograph as indicated on page one of the application.
When your Missouri Land Surveying application form is returned to us, it should be accompanied by a letter from you
advising us that you have requested the national Council of Examiners for Engineering and Surveying to furnish us with a
copy of your nCEES COunCiL rECOrd. We will then delay processing of your Missouri application until your nCEES
COunCiL rECOrd has been received.

NOTICe TO ALL APPLICANTs
notice to applicants who are employees or officers or directors of a professional corporation, general business corporation
or a limited liability company having the practice of architecture and/or engineering and/or land surveying as one of its
purposes.
Section 327.401 of the Missouri Licensure Law requires such corporations and/or limited liability companies to obtain a
certificate of authority in each category from this Board. if your corporation does not have a certificate of authority, the Board
should be notified and an application will be provided.

AMeRICANs WITH dIsABILITIes ACT
notification of special needs as addressed by the Americans with disabilities Act should be forwarded to the national
Council of Examiners for Engineering and Surveying, Attention: Missouri Examination Coordinator, Post Office Box 1686,
Clemson, SC 29633-1686; telephone number (862) 654-6824.
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MiSSOuri BOArd FOr ArChiTECTS, 

sTATe OF MIssOuRI PrOFESSiOnAL EnginEErS,
PrOFESSiOnAL LAnd SurvEyOrS And

diviSiOn OF PrOFESSiOnAL rEgiSTrATiOn LAndSCAPE ArChiTECTS

INsTRuCTIONs FOR PRePARING PROFessIONAL LANd suRveyING 3605 MiSSOuri BLvd.

APPLICATION uNdeR seCTION 327.391 RsMo JEFFErSOn CiTy, MiSSOuri 65109
TELEPhOnE: 573/751-0047    FAx: 573/751-8046

CHeCK LIsT – LANd suRveyOR

TO Be ReTuRNed WITH COMPLeTed APPLICATION.

dATE: _________________________

TO ThE APPLiCAnT:

Please read “instructions for Preparing Application” enclosed with application forms.

To avoid delay due to the possibility of having to return your application, if not received in the proper form, please read the items below
as you fill in your application and check each item as it is completed.

When application is ready to mail, enclose this form, with the items checked, and date filled in.

1. Filing fee payable to the “Missouri Board for Professional Land Surveyors”.

2. Photograph taken within the last five years.

3. Proof of graduation and/or proof of all land surveying course work in the form of an OFFiCiAL transcript of grades with an
impression of the school’s embossing seal - unless previously submitted with Missouri LSiT application. Photostatic copy of
diploma or record of grades is not acceptable. Proof of high school graduation is required if you are not a college graduate.

Check here if the school will be forwarding your official transcript directly to the Board office.

4. A separate “Part iv - Professional Experience Form” completed for each land surveying engagement and “verification of
Supervising Land Surveyor, Supervisor or Client” completed by supervising land surveyor or client. if you previously submitted a
Missouri LSiT application it will only be necessary for you to document the land surveying experience you acquired since filing your
Missouri LSiT application.

5. Summary of Professional and non-Professional Experience, prepared in chronological order, in spaces provided for that pur-
pose in Part v of the application. Total is entered at the bottom of the form. if you previously submitted a Missouri LSiT applica-
tion it will only be necessary for you to document the land surveying experience you acquired since filing your Missouri LSiT applica-
tion.

6. verification requested from appropriate registration board(s), if applicable.

7. “Affidavit” signed before a notary Public.

8. Five letters of reference filled out and enclosed. (Three professional references and two personal references.) do nOT name
your relatives, members of this Board or references used in Part iv and Part v. PLEASE nOTE: reference letters will not be
accepted if they are dated more than six months prior to acceptance of application for filing.

9. Examination request

10. nCEES Council record, if applicable.

PLeAse uNdeRsTANd THAT THe BOARd HAs NO CHOICe exCePT TO ReTuRN THe APPLICATION TO yOu IF IT Is NOT IN
PROPeR FORM ANd COMPLeTe IN eveRy ResPeCT.
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MiSSOuri BOArd FOr ArChiTECTS, 
PrOFESSiOnAL EnginEErS,
PrOFESSiOnAL LAnd SurvEyOrS And

sTATe OF MIssOuRI LAndSCAPE ArChiTECTS

diviSiOn OF PrOFESSiOnAL rEgiSTrATiOn 3605 MiSSOuri BLvd.

PROFessIONAL LANd suRveyING exAMINATION RequesT JEFFErSOn CiTy, MiSSOuri 65109
TELEPhOnE: 573/751-0047    FAx: 573/751-8046

TO Be ReTuRNed WITH COMPLeTed APPLICATION.
For your information, all fees of the Board are deposited on the day of receipt and are nonrefundable pursuant to Board rule 20 CSr
2030-6.010. if, for any reason, i fail to appear for the examination indicated, i understand that before i can be rescheduled for a future
examination, i will be required to submit a reexamination/rescheduling application to the Board accompanied by the required fee.
in addition, i understand it will be necessary to complete the final scheduling of the examination with nCEES by completing their
Examination registration Form and submitting the required examination fee(s) to nCEES not later than their filing deadline.
The nCEES Fundamentals of Surveying (FS) is a one-day, eight-hour written examination.
The nCEES Principles of Surveying (PS) is a one-day, six-hour written examination.
The Missouri Specific Examination for licensure as a professional land surveyor in Missouri is a two part, one hour each written examination.
A list of examination dates can be viewed by accessing www.ncees.org or http://pr.mo.gov/apelsla.asp.
Completed application must be filed (received) in the Board office as follows (no Exceptions)

Spring Examination: on or before december 1
Fall Examination: on or before June 1

indicate below of which examination you wish to be notified:
I wish to be notified of the spring examination.
I wish to be notified of the Fall examination.

Applications for examination filed after the filing deadline will be processed for the next examination.
Applications are not considered as having been filed until they are complete in all respects and all information called for has been
furnished. Any applications found to be incomplete will be returned to the sender for correction/completion.

nAME SOCiAL SECuriTy nuMBEr

SignATurE dATE
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sTATe OF MIssOuRI
diviSiOn OF PrOFESSiOnAL rEgiSTrATiOn
APPLICATION FOR LICeNsuRe As A PROFessIONAL LANd
suRveyOR uNdeR seCTION 327.391 RsMo LS

GeNeRAL INFORMATION - PLeAse ReAd BeFORe PRePARING APPLICATION

ALL INFORMATION RequesTed ON THIs FORM MusT Be TyPeWRITTeN.
The filing fee for licensure under Section 327.391, is $200.
We are unable to accept cash in payment of your application fee. remittances must be in

the form of a personal check, money order, or cashier’s check and should be made payable to
Missouri Board for Professional Land surveyors. Application fees are deposited on the day Applicant must attach a photograph taken withinof receipt and are non-refundable. the last 5 years. This application will not be filed

Copies of transcripts and other information required to be filed with an application are unless your photograph is attached in this space.
retained by the Board as part of an applicant’s file and are not returned to applicant. For that use bust photo approximately 21⁄2 x 3 inches, with
reason certified copies, rather than originals should be filed. signature across bottom of photo.

PLEASE AddrESS ALL COMMuniCATiOnS, MAiL,
APPLiCATiOnS And OThEr SuP POrTing dATA TO:
MiSSOuri BOArd FOr ArChiTECTS, PrO -
FESSiOnAL EnginEErS, PrOFESSiOnAL LAnd
SurvEyOrS And LAndSCAPE ArChiTECTS, 3605
MiSSOuri BLvd., JEFFErSOn CiTy, MiSSOuri 65109.
(573) 751-0047. 1-800-735-2966 TExT TELEPhOnE
(Tdd).

I. GeNeRAL INFORMATION     INdICATe “CONTACT AT” AddRess By CHeCKING ONe OF THe BOxes BeLOW
nAME (AS yOu WAnT iT TO APPEAr On yOur LiCEnSE) (FirST, MiddLE, LAST) SOCiAL SECuriTy nuMBEr

rESidEnCE AddrESS As LIsTed WITH THe u.s. POsT OFFICe APT. # CiTy STATE ziP COdE hOME TELEPhOnE nO.

BuSinESS nAME BuSinESS AddrESS AS LiSTEd WiTh ThE u.S. POST OFFiCE

CiTy STATE ziP COdE BuSinESS TELEPhOnE nO.

BirThPLACE dATE OF BirTh CiTizEnShiP E-MAiL AddrESS

II. eNROLLMeNT OR LICeNsuRe IN OTHeR sTATes
1. in WhiCh STATE did yOu PASS ThE FundAMEnTALS OF LAnd SurvEying ExAMinATiOn nAME OF STATE

(LSiT Or FundAMEnTALS OF LAnd SurvEying)?

2. LiST BELOW ALL LAnd SurvEying LiCEnSES hELd in OThEr STATES

dATE OF LiCEnSE hOW LiCEnSEdSTATE LiCEnSurE nuMBEr (WriTTEn ExAM, OrAL ExAM, COMiTy, ExPEriEnCE, OThEr)

Pursuant to Section 324.010 rSMo:
CHeCK THIs BOx ONLy IF IN ALL OF THe LAsT 3 yeARs: yOu WeRe NOT A MIssOuRI ResIdeNT, yOu dId NOT HAve ANy
MIssOuRI INCOMe, ANd yOu ARe NOT suBJeCT TO ANy TyPe OF MIssOuRI INCOMe TAx.

False statements are subject to criminal penalties and/or license discipline.
If you have any questions regarding taxes contact the department of Revenue at 573-751-7200 or e-mail income@dor.mo.gov.
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III. eduCATION
Schools and Colleges attended. Show below, the nature and extent of education in high or Preparatory school, College or university, or in
home study, Correspondence School, Evening School, research Work, Civil Service Examinations, etc.
EnCLOSE TrAnSCriPT OF SChOOL rECOrd. This must be an official transcript showing all college credits and/or degrees received.

yrS. ATTEndEd dATE OFnAME OF inSTiTuTiOn dEgrEE COurSE COMPLETEd
FrOM TO grAduATiOn

Iv. ReFeReNCes
LiST BELOW FivE PErSOnS, AT LEAST ThrEE OF WhOM ShALL BE LiCEnSEd PrOFESSiOnAL LAnd SurvEyOrS, FrOM WhOM yOu ArE SuBMiTTing LETTErS
OF rEFErEnCE.

BuSinESS rELATiOnnAME AddrESS OCCuPATiOn TO APPLiCAnT

v. MeMBeRsHIP IN TeCHNICAL sOCIeTIes OR PROFessIONAL ORGANIzATIONs
grAdE OF dATE OFnAME OF OrgAnizATiOn LOCATiOn MEMBErShiP MEMBErShiP
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vI. ReCORd OF CHARGes, CONvICTIONs ANd FINes IMPOsed ON APPLICANT
a. hAvE yOu EvEr BEEn dEniEd LiCEnSurE in AnOThEr STATE? yES nO

iF SO, nAME ThE STATE(S) And ExPLAin SuCh dEniAL(S).4

b. hAS A COMPLAinT BEEn FiLEd Or hAS FOrMAL diSCiPLinAry ACTiOn EvEr BEEn TAkEn
AgAinST yOu in AnOThEr STATE? yES nO
iF SO, nAME ThE STATE(S) And ExPLAin SuCh ChArgE(S).4

c. hAvE yOu EvEr BEEn COnviCTEd OF Any FELOny? yES nO
iF SO, ExPLAin SuCh ChArgE(S).4

d. hAvE yOu EvEr BEEn FinALLy AdJudiCATEd And FOund guiLTy, Or EnTErEd A PLEA OF
guiLTy Or nOLO COnTEndrE, in A CriMinAL PrOSECuTiOn undEr ThE LAWS OF Any
STATE Or OF ThE uniTEd STATES, WhEThEr Or nOT SEnTEnCE WAS iMPOSEd? yES nO
iF SO, ExPLAin SuCh ChArgE(S).4

e. ArE yOu WOrking in ThE PrACTiCE OF LAnd SurvEying AT ThiS TiME? yES nO
iF nOT, STATE PrESEnT OCCuPATiOn 4

vII. PLedGe

i hereby make, and promise to keep, the following pledge while retaining the status of a licensed Professional Land Surveyor in the State
of Missouri to wit:

(a) i will obey the Constitution and laws of the united States of America, the Constitution and the laws of the state of Missouri, and the rules
and regulations of the Missouri Board for Architects, Professional Engineers, Professional Land Surveyors and Landscape Architects;

(b) i will discharge with diligence and fidelity the obligation of every professional employment in which i may engage within the state of
Missouri or elsewhere;

(c) i will not, during the pendency of this application, engage in any land surveying work in Missouri, except such as may be within the
exemptions of the law, or under the direction of a licensed professional land surveyor in good standing and authorized to practice land
surveying in Missouri.

APPLiCAnT SignATurE dATE

4
vIII. AFFIdAvIT

i, the undersigned applicant for licensure by the Missouri Board for Architects, Professional Engineers, Professional Land Surveyors
and Landscape Architects as a PrOFESSiOnAL LAnd SurvEyOr, on my oath, or affirmation, and the purpose of securing such license,
declare that the statements and representations made in the foregoing application are true.

MusT Be sIGNed IN AFFiAnT SignATurE

PReseNCe OF NOTARy 4
nOTAry PuBLiC EMBOSSEr SEAL STATE OF COunTy (Or CiTy OF ST. LOuiS)

SuBSCriBEd And SWOrn BEFOrE ME, ThiS
dAy OF                                                                  yEAr use RuBBeR sTAMP IN CLeAR AReA BeLOW.

nOTAry PuBLiC SignATurE My COMMiSSiOn
ExPirES

nOTAry PuBLiC nAME (TyPEd Or PrinTEd)
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INsTRuCTIONs ON HOW TO 
exeCuTe PART Iv

PROFessIONAL exPeRIeNCe –
LANd suRveyOR
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sTATe OF MIssOuRI
diviSiOn OF PrOFESSiOnAL rEgiSTrATiOn
INsTRuCTIONs ON HOW TO exeCuTe PART Iv – PROFessIONAL exPeRIeNCe – 
LANd suRveyOR

Attached are three copies of the “Part iv - Professional Experience” Form. you are to fill in a separate “Part iv - Professional Experience”
form for each land surveying work engagement. Time spent outside the field of land surveying need not be typed on this form. Time spent
in military service does not need to be typed on this form unless you are claiming land surveying experience acquired while in the
service. if more than three forms are needed, applicant may reproduce additional copies of the attached forms.
After you have listed each land surveying engagement on a separate form, you must have the appropriate supervising land surveyors or
clients review the experience you are claiming and then complete the “verification of Supervising Land Surveyor or Client”. if you previously
submitted a Missouri LSiT Application it will only be necessary for you to document the land surveying experience you acquired since filing
your Missouri LSiT application.
Amount of Land surveying experience to be verified by supervising Land surveyors or Clients:
1. if you are applying for licensure by examination:

1.1 100% of all land surveying work experience acquired after applicant graduated from high school or after applicant received a
Bachelor of Science degree, whichever is applicable to applicant’s case.

2. if you are applying for licensure by comity:
2.1 All land surveying work experience acquired in the last 15 years;

2.1.1 if you are a president or vice-president of a firm or if you are self-employed, experience must be verified by at least three
major clients.
2.1.2 if you are a president or vice-president of a firm or if you are self-employed for less than 15 years, experience record(s)
from previous employer(s) must also be submitted.

3. if you are applying for licensure under Section 327.391 rSMO.:
3.1 A minimum of 20 years land surveying experience.

IMPORTANT

An applicant’s land surveying experience record is evaluated from information furnished by the applicant as well as by corroborative
testimony from an applicant’s employers, references and clients. For this reason, an applicant’s experience record must be set out in such
a manner that a clear determination can be made as to what type of work you have actually performed in each work engagement. For each
engagement you should set forth typical major projects you have worked on. For each project you list, you should describe the scope of the
project (what it involved) and your duties and responsibilities on that project; e.g., number of employees supervised, if any, duration of
project, etc. This information is required of all applicants. 

Statistics indicate that approximately 15% of all applications filed for licensure as a land surveyor must be returned to the applicant because
he/she did not furnish enough detail on “Part iv - Professional Experience.” Please bear in mind that if you are applying for licensure by
examination and your application is returned to you because you did not properly complete “Part iv - Professional Experience,” your
application must be resubmitted prior to the filing deadline. Applications resubmitted after the filing deadline will be processed for the next
following examination.
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sTATe OF MIssOuRI
MiSSOuri diviSiOn OF PrOFESSiOnAL rEgiSTrATiOn MiSSOuri BOArd FOr ArChiTECTS, PrOFESSiOnAL EnginEErS,
Iv. PROFessIONAL exPeRIeNCe – PrOFESSiOnAL LAnd SurvEyOrS And LAndSCAPE ArChiTECTS

PROFessIONAL LANd suRveyOR THIs FORM MAy Be RePROduCed
APPLiCAnT’S nAME APPLiCAnT’S SignATurE

4
EMPLOyEr FOr ThiS EngAgEMEnT EMPLOyEr TELEPhOnE nuMBEr

EMPLOyEr AddrESS

INsTRuCTIONs (ALL INFORMATION ON THIs sHeeT MusT Be TyPeWRITTeN)

1. List number of engagement, dates of employment, title of position, character and description of your work and total amount of time. (if
you are a president or vice president of a firm or if you are self-employed, experience must be verified by at least three of your major
clients. A separate “Part iv. Professional Experience” form should be filled out for each client.)

2. have supervising licensed land surveyor or client, complete verification below.
3. A separate sheet must be used for each work engagement or client.

dATE TiME AT ThiS EngAgEMEnT TiTLE OF POSiTiOn, nAME OF EMPLOyEr, ChArACTEr And (uSE yEArS And MOnThS)
dESCriPTiOn OF EACh EngAgEMEnT. State definitely the ChArAC-EngAgEMEnT LAnd (BOundAry) 

nuMBEr FrOM TO TEr And dESCriPTiOn of your work. Any necessary amplifications may SurvEying ENGINEERING TOTAL
MO./yr. MO./yr. be made on extra sheets of paper attached to this sheet. you MuST state SURVEYING LAnd

clearly what you did. OFFiCE FiELd (Month X .25) SurvEying

veRIFICATION OF suPeRvIsING LICeNsed LANd suRveyOR OR CLIeNT
By my signature, i hereby verify that the above record of experience of this candidate is to the best of my knowledge and belief a true and
accurate record of his/her work experience.
SuPErviSing LiCEnSEd LAnd SurvEyOr Or CLiEnT’S nAME (PLEASE PrinT)

SignATurE dATE

PLEASE givE yOur LiCEnSE nuMBEr And WhiCh STATE yOu ArE LiCEnSEd in

hOW LOng hAvE yOu BEEn ACquAinTEd WiTh ThE APPLiCAnT And in WhAT CAPACiTy?

MO 375-0365 (8-13)



sTATe OF MIssOuRI
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INsTRuCTIONs ON HOW TO
exeCuTe PART v

suMMARy OF PROFessIONAL
ANd NON-PROFessIONAL

exPeRIeNCe – LANd suRveyOR
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sTATe OF MIssOuRI
MiSSOuri diviSiOn OF PrOFESSiOnAL rEgiSTrATiOn
v. suMMARy OF PROFessIONAL ANd NON-PROFessIONAL exPeRIeNCe – LANd suRveyOR

INsTRuCTIONs ON HOW TO exeCuTe PART v.

you are to summarize all of your experience, land surveying and non-land surveying, commencing AFTEr yOur EnrOLL-
MEnT AS A LAnd SurvEyOr-in-TrAining. All applicants must account for 100% of their time, including military ser-
vice, etc. if you left the land surveying field for any period of time, for any reason, this time period and explanation of what
you were doing must be included. summary must be prepared in chronological order. Be sure you have entered the
total at the bottom of the summary sheet.

rECOrd OF dATE

ALL INFORMATION ON THIs sHeeT MusT Be TyPeWRITTeN
dATE TiME name & complete addressnAME OF EMPLOyErEngAgEMEnT Total number of of licensed Land 

FrOM TO AndnuMBEr years and months at Surveyor or client who
MO./yr. MO./yr. TiTLE OF POSiTiOn

this engagement supervised your work
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dATE TiME name & complete addressnAME OF EMPLOyErEngAgEMEnT Total number of of licensed Land 
FrOM TO AndnuMBEr years and months at Surveyor or client who

MO./yr. MO./yr. TiTLE OF POSiTiOn
this engagement supervised your work

TOTAL 4
MO 375-0365 (8-13)



PROFessIONAL LeTTeR OF 
ReFeReNCe

“PROFessIONAL LANd suRveyOR”

nOTE: Please provide an envelope marked “Confidential To The Land Surveyor To Whom Presented” to
the three Professional Land Surveyors completing your professional letters of reference. The
envelope shall also reflect your name. The Professional Land Surveyor must complete the
reference letter, seal it in the envelope provided, affix his/her signature across the seal of the
envelope and return it to you to be included with the application.
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MiSSOuri BOArd FOr ArChiTECTS, 
sTATe OF MIssOuRI PrOFESSiOnAL EnginEErS, PrOFESSiOnAL

LAnd SurvEyOrS And LAndSCAPE ArChiTECTS
diviSiOn OF PrOFESSiOnAL rEgiSTrATiOn 3605 MiSSOuri BLvd.

PROFessIONAL LeTTeR OF ReFeReNCe - LANd suRveyOR
JEFFErSOn CiTy, MO 65109
(573) 751-0047
1-800-735-2966 TExT TELEPhOnE (Tdd)

TO THe ReFeReNCe:

The person who handed this reference letter to you has applied to the Missouri Board for Architects, Professional Engineers, Professional
Land Surveyors and Landscape Architects for licensure as a professional land surveyor in Missouri, and uses your name as one familiar with
the applicant’s character, reputation and general ability covering certain phases of the land surveying work with which the applicant has been
connected. Accurate testimony is desired concerning the applicant’s experience, competency and character.

Will you please answer the questions below, without revealing your answers to the applicant, enclose the completed form in the
accompanying envelope, SECurELy SEAL it, affix your signature across the seal of the envelope, and then return it to the applicant.

you are requested to provide full information as to data you may be able to furnish, both for the advantage of the applicant and the welfare
of the public.

you are therefore solicited by the Board to give your assistance in determining the applicant’s fitness by answering frankly and carefully the
questions, amplified by any supplemental information that you care to supply.

Please be advised that a copy of this reference letter may be provided to the applicant upon his/her request.

We appreciate the time and effort you have expended to assist the Board.

CONCeRNING APPLICATION FOR LICeNsuRe As A PROFessIONAL LANd suRveyOR
APPLiCAnT’S FuLL nAME

1. yOur nAME (PLEASE PrinT) 2. OCCuPATiOn

3. LiCEnSurE dATA

4. hOW LOng ACquAinTEd WiTh ThE APPLiCAnT And in WhAT CAPACiTy?

5. WhAT hAS ThE APPLiCAnT BEEn dOing in ThAT TiME?

6. OPiniOn OF ThE APPLiCAnT’S ChArACTEr And rEPuTATiOn

7. OPiniOn OF ThE APPLiCAnT’S PrOFESSiOnAL ABiLiTy

8. OPiniOn OF ThE APPLiCAnT’S EduCATiOnAL PrOFiCiEnCy

9. FrOM yOur knOWLEdgE, WhAT iMPOrTAnT Or rESPOnSiBLE LAnd SurvEying WOrk hAS BEEn PErFOrMEd By ThE APPLiCAnT?

10. hAvE yOu hAd Any BuSinESS dEALingS WiTh ThE APPLiCAnT? iF SO, WhAT WErE ThE rESuLTS
yES      nO

11. WOuLd yOu EMPLOy ThE APPLiCAnT in A POSiTiOn OF TruST And rESPOnSiBiLiTy?
yES      nO

12. iT iS My OPiniOn AS A LiCEnSEd PROFessIONAL LANd suRveyOR ThAT ThE APPLiCAnT
iS      iS nOT  quALiFiEd FOr LiCEnSurE AS A PrOFESSiOnAL LAnd SurvEyOr.

iF yOur AnSWEr TO quESTiOnS 11 Or 12 iS nEgATivE, PLEASE ExPLAin in “rEMArkS” BELOW.
13. rEMArkS Or AddiTiOnAL dATA

iMPrESSiOn OF yOur PErSOnAL SEAL SignATurE dATE

AddrESS

MO 375-0365 (8-13)



MiSSOuri BOArd FOr ArChiTECTS, 
sTATe OF MIssOuRI PrOFESSiOnAL EnginEErS, PrOFESSiOnAL
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MiSSOuri BOArd FOr ArChiTECTS, 
sTATe OF MIssOuRI PrOFESSiOnAL EnginEErS, PrOFESSiOnAL

LAnd SurvEyOrS And LAndSCAPE ArChiTECTS
diviSiOn OF PrOFESSiOnAL rEgiSTrATiOn 3605 MiSSOuri BLvd.

PROFessIONAL LeTTeR OF ReFeReNCe - LANd suRveyOR
JEFFErSOn CiTy, MO 65109
(573) 751-0047
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PeRsONAL CHARACTeR LeTTeR
OF ReFeReNCe

“PROFessIONAL LANd suRveyOR”

nOTE: Please provide an envelope marked “Confidential To The Person To Whom Presented” to the two
individuals completing your personal letters of reference. The envelope shall also reflect your
name. The individual providing the personal reference must complete the reference letter, seal it
in the envelope provided, affix his/her signature across the seal of the envelope and return it
to you to be included with the application.
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sTATe OF MIssOuRI MiSSOuri BOArd FOr ArChiTECTS, 
PrOFESSiOnAL EnginEErS, PrOFESSiOnAL

diviSiOn OF PrOFESSiOnAL rEgiSTrATiOn LAnd SurvEyOrS And LAndSCAPE ArChiTECTS

PeRsONAL CHARACTeR LeTTeR OF ReFeReNCe – 
3605 MiSSOuri BLvd.
JEFFErSOn CiTy, MO 65109

LANd suRveyOR
(573) 751-0047
1-800-735-2966 TExT TELEPhOnE (Tdd)

TO THe ReFeReNCe:
The person who handed this reference letter to you has applied to this Board for licensure as a professional land surveyor.
in addition to other supporting documents, each applicant is required to submit letters of reference from individuals who are thoroughly famil-
iar with him/her and who can and are willing to give conscientious and accurate testimony concerning his/her experience, competency and
character.
We understand that you are familiar with his/her character, reputation, general ability and land surveying work with which he/she has been
connected.
in light of the above, the Board solicits your assistance in determining the applicant’s fitness for licensure by answering frankly, carefully and
fairly the questions below.
When this form has been completed by applicant’s rEFErEnCE, enclose it in the accompanying envelope, SECurELy SEAL it, affix your
signature across the seal of the envelope, and return it to the applicant.
Please be advised that a copy of this reference letter may be provided to the applicant upon his/her request.
We appreciate the time and effort you have expended to assist the Board.

CONFIdeNTIAL INFORMATION CONCeRNING THe APPLICANT (ChArACTEr rEFErEnCE)
APPLiCAnT’S nAME

1. WhAT iS yOur PrOFESSiOn?

2. ArE yOu rELATEd TO ThE APPLiCAnT?

3. during WhAT yEArS hAvE yOu knOWn ThE APPLiCAnT?

4. iS hE/ShE OF gOOd ChArACTEr And rEPuTE?

yES      nO
5. TO yOur knOWLEdgE iS ThE APPLiCAnT WOrking in ThE PrACTiCE OF LAnd SurvEying?

yES      nO
6. WOuLd yOu EMPLOy ThE APPLiCAnT in A POSiTiOn OF TruST And rESPOnSiBiLiTy? iF yOu AnSWErEd “nO”, PLEASE ExPLAin undEr “rEMArkS”.

yES      nO
rEMArkS Or AddiTiOnAL dATA

SignATurE dATE

PrinT rEFErEnCE nAME

AddrESS
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sTATe OF MIssOuRI MiSSOuri BOArd FOr ArChiTECTS, 
PrOFESSiOnAL EnginEErS, PrOFESSiOnAL

diviSiOn OF PrOFESSiOnAL rEgiSTrATiOn LAnd SurvEyOrS And LAndSCAPE ArChiTECTS

PeRsONAL CHARACTeR LeTTeR OF ReFeReNCe – 
3605 MiSSOuri BLvd.
JEFFErSOn CiTy, MO 65109

LANd suRveyOR
(573) 751-0047
1-800-735-2966 TExT TELEPhOnE (Tdd)

TO THe ReFeReNCe:
The person who handed this reference letter to you has applied to this Board for licensure as a professional land surveyor.
in addition to other supporting documents, each applicant is required to submit letters of reference from individuals who are thoroughly famil-
iar with him/her and who can and are willing to give conscientious and accurate testimony concerning his/her experience, competency and
character.
We understand that you are familiar with his/her character, reputation, general ability and land surveying work with which he/she has been
connected.
in light of the above, the Board solicits your assistance in determining the applicant’s fitness for licensure by answering frankly, carefully and
fairly the questions below.
When this form has been completed by applicant’s rEFErEnCE, enclose it in the accompanying envelope, SECurELy SEAL it, affix your
signature across the seal of the envelope, and return it to the applicant.
Please be advised that a copy of this reference letter may be provided to the applicant upon his/her request.
We appreciate the time and effort you have expended to assist the Board.

CONFIdeNTIAL INFORMATION CONCeRNING THe APPLICANT (ChArACTEr rEFErEnCE)
APPLiCAnT’S nAME

1. WhAT iS yOur PrOFESSiOn?

2. ArE yOu rELATEd TO ThE APPLiCAnT?

3. during WhAT yEArS hAvE yOu knOWn ThE APPLiCAnT?

4. iS hE/ShE OF gOOd ChArACTEr And rEPuTE?

yES      nO
5. TO yOur knOWLEdgE iS ThE APPLiCAnT WOrking in ThE PrACTiCE OF LAnd SurvEying?

yES      nO
6. WOuLd yOu EMPLOy ThE APPLiCAnT in A POSiTiOn OF TruST And rESPOnSiBiLiTy? iF yOu AnSWErEd “nO”, PLEASE ExPLAin undEr “rEMArkS”.

yES      nO
rEMArkS Or AddiTiOnAL dATA

SignATurE dATE

PrinT rEFErEnCE nAME

AddrESS
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veRIFICATION OF LICeNsuRe

verifications must be requested by accessing the
nCEES Electronic License and Exam verification System

https://verify.ncees.org/

The Electronic License and Exam verification System is user friendly and facilitates the transmission and
receiving of verifications between Licensing Boards/Jurisdictions.
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MIssOuRI RevIsed sTATuTes
CHAPTeR 60

COuNTy suRveyORs ANd LANd suRveys

(ThE LATEST EdiTiOn OF ChAPTEr 60 rSMO CAn BE viEWEd AT, Or dOWnLOAdEd
FrOM, ThE BOArd’S WEB SiTE hTTP://Pr.MO.gOv/APELSLA.ASP. CLiCk On:
STATuTES, ChAPTEr 60.)
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MIssOuRI suRvey sTANdARds

(PLEASE SEE ruLES OF MiSSOuri BOArd FOr ArChiTECTS, PrOFESSiOnAL
EnginEErS, PrOFESSiOnAL LAnd SurvEyOrS And LAndSCAPE ArChiTECTS.
ChAPTErS 16 - 20)

MO 375-0365 (8-13)
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